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Call to Order 
  

 

Call to Prayer and Pledge of Allegiance 
  

 

Presentation Agenda 
  

 

POLICY AGENDA 
  

 

   
1. 2025-452 Approve the minutes for the May 19 & 20, 2025 meetings of the City Council. 

  
 

   

2. 2025-430 Accept the Planning Commission's recommendation to approve a conditional use 

request for "Mobile Home Park," made by Meoucia Breland, Property 

Owner/Applicant, for R-1C properties located at 134 and 140 Stepts Avenue (PPIN 

6534 & 46107, Forrest County, Ward 5). 

  
 

   
3. 2025-448 Adopt a Resolution acknowledging and adopting the Services and Facilities Plan. 

  
 

   

4. 2025-437 Adopt Resolutions condemning the following properties as unclean and a menace to 

the health and safety of the community. 

  
 

   

5. 2025-432 Adopt Resolutions adjudicating and directing the placement as an assessment for the 

cleanup costs and applicable penalties, not to exceed the values prescribed by State 

law, against the following properties. 

  
 

   

6. 2025-435 Approve Release of Lien documents filed in relation to Code Enforcement clean-up 

assessments per attached memo, authorize the Mayor to execute and record the 

same. 

  
 

   

7. 2025-379 Approve the purchase of property located at PPIN 27462, Parcel # 2-024K-31-

006.00 in the amount of $17,500.00 and authorize the Mayor to execute any and all 

necessary documents at closing.  Authorize the issuance of a manual check, 

including closing costs, for the same.  
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8. 2025-427 Approve the purchase of property located at PPIN 20013, Parcel # 2-029F-04-111.00 

in the amount of $2,567.50 and authorize the Mayor to execute any and all necessary 

documents at closing.  Authorize the issuance of a manual check, including closing 

costs, for the same. 
 

     
 

   

9 2025-428 Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. for 

the MLK Avenue Area Infrastructure Improvements Project to adjust quantities to 

actuals and increase the contract amount by $63,747.93 for a final contract amount of 

$4,140,529.43 and authorize the Mayor to execute in multiples; Authorize the final 

acceptance and closeout of the project; Authorize payment of the final pay application 

in the amount of $353,437.42 

  
 

   

10. 2025-431 Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. for 

the Edward Street Infrastructure Rehabilitation Project to adjust quantities to actuals 

and reduce the contract amount by $211,265.37 for a final contract amount of 

$1,205,594.63 and authorize the Mayor to execute in multiples; Authorize the final 

acceptance and closeout of the project; Authorize payment of the final pay application 

in the amount of $308,746.53. 

  
 

   

11. 2025-455 Approve Memorandum of Agreement between the City of Hattiesburg and the 

University of Southern Mississippi for improvements associated with the Fourth 

Street Improvements-Phase IV Project, (Project No. STP-7194-00(004)LPA/109376-

701000), and authorize the Mayor to execute the same. 

 

12. 2025-449 Acknowledge the receipt of a Quitclaim Deed from the Midtown Merchants 

Association, Inc., for the Midtown Green Park Bandshell. 

  
 

   

13. 2025-454 Adopt a Resolution naming the Midtown Green Bandshell and Midtown Green 

Playground. 

 

14. 2025-439 Acknowledge receipt of proposals for the City of Hattiesburg's Broadband Installation 

project received on May 30, 2024; accept the proposal submitted by C Spire and 

authorize the Mayor to execute the agreement. 

  
 

   

15. 2025-450 Acknowledge bids received on May 22, 2025, for the 4121B HCAC Renovation 2024 

project and accept the bid of Jay-Van Company, LLC as the best bid received and 

authorize execution of contract upon preparation. 

  
 

   

16. Removed. 
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ROUTINE AGENDA 
  

 

   

1. 2025-447 Ratify the engagement of The Arbitrage Group, Inc., to provide calculations of 

arbitrage earnings for the Series 2019, Special Obligation Bonds and authorize 

issuance of a manual check for the service. 

  
 

   
2. 2025-438 Acknowledge receipt of the Two-Quote Docket. 

  
 

   

3. 2025-442 Approve and authorize Substantial Amendment #2 to the 2019 Annual Action Plan 

to include Housing Rehabilitation and Reconstruction as an eligible activity under 

CDBG-CV (CARES) funding for the City of Hattiesburg; authorize submission to 

the U. S. Department of Housing and Urban Development (HUD). 

  
 

   
4. 2025-443 Approve Revised Emergency Roof Repair Initiative Program Manual Guidelines. 

  
 

   

5. 2025-444 Approve Revised Housing Rehabilitation and Housing Repair Grants Program 

Guidelines Manual (CDBG) {Entitlement}. 

  
 

   

6. 2025-445 Approve Revised Emergency Repair Program Manual Program Guidelines Manual 

(CDBG) {Entitlement}. 

  
 

   
7. 2025-451 Approve the sale of grave spaces per attached receipts. 

  
 

   

8. 2025-441 Approve claims docket for the period ending May 31, 2025. 

  

9. 2025-456 Authorize publication of Notice of Public Hearing regarding the City of Hattiesburg 

Water Pollution Control Revolving Loan Fund Improvement Project. 

 
 

In Memoriam:  

• Mr. Herbert Donell Brannon 

• Ms. Gwendolyn Murphy Evans 

• Mr. James A. “Gee-Gee” Trussell 
 

 

Meeting Adjourn 
  

 

 

 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Lisa Luu Jolly, Deputy Clerk of Council  
    
cc: Ronda Kennedy, Clerk of Council  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve the minutes for the May 19 & 20, 2025 meetings of the City Council. 

File Number: 2025-452 
Minute Book # 

 
  
Summary 
According to Miss. Code Ann. § 21-15-33, "the minutes of every municipality must be adopted and 
approved by a majority of all the members of the governing body of the municipality at the next 
regular meeting or within thirty (30) days of the meeting thereof, whichever occurs first......" 
  
Recommendation Statement 
I recommend approval of the minutes. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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Monday, May 19, 2025
4:00 PM

City Council
Monday Meeting Agenda

Council Chambers
200 Forrest Street

Call to Order

Public Hearing
MB 2023
Page #
p. 1. 2025-371 Hold a Public Hearing for an appeal as filed by Rosa Lidia Chicas Maravilla, Property Owner, to 

appeal the Hattiesburg Historic Conservation Commission’s decision of denial for a request filed by 
Rosa Lidia Chicas Maravilla, regarding the request for exterior modifications at 112 E 8th Street. 
The Hattiesburg Historic Conservation Commission voted to deny the request on April 9, 2025.

Agenda Review

Citizens’ Forum

Meeting Recess

***************************************

Call to Order
 

BE IT REMEMBERED that the Hattiesburg City Council held a Public Hearing at 4:00 p.m. on 

Monday, May 19, 2025, in the Council Chambers at City Hall, to consider an appeal filed by Rosa Lidia Chicas 

Maravilla, property owner, of the Hattiesburg Historic Conservation Commission’s April 9, 2025 decision denying 

her request for exterior modifications at 112 E. 8th Street.

This meeting convened following the Council’s adjourned Special Called Meeting of May 9, 2025.

In attendance were members of the City Council Jeffrey George, Ward 1(*via teleconference at 4:09 p.m.); 
Deborah Delgado, Ward 2; Carter Carroll, Ward 3; Dave Ware, Ward 4; and Nicholas Brown, Ward 5. 
Others in attendance were Director of Administration/City Clerk, Kermas Eaton; City Attorney, Randy 
Pope; Clerk of Council, Ronda S. Kennedy; Deputy Clerk of Council, Lisa Luu Jolly; City staff members; 
media; and the public. 
Absent: Mayor Toby Barker. 

Council Vice President Ware called the meeting to order and explained the procedures.

Public Hearing for an Appeal
 

  

1. 2025-371 Hold a Public Hearing for an appeal as filed by Rosa Lidia Chicas Maravilla, Property Owner, to 
appeal the Hattiesburg Historic Conservation Commission’s decision of denial for a request filed by 
Rosa Lidia Chicas Maravilla, regarding the request for exterior modifications at 112 E 8th Street. 
The Hattiesburg Historic Conservation Commission voted to deny the request on April 9, 2025.

  Attachments: 112 E 8th St_data sheet
 

Russell Archer, Historic Preservation Planner, presented a historical overview of the case.

Council Vice President Ware called upon the appellant, Rosa Lidia Chicas Maravilla, to present her appeal. 

Ms. Maravilla was not present.

Council Vice President Ware then invited any members of the public who wished to speak on the appeal.



No citizens came forward to offer comments.

By unanimous consent, Council Vice President Ware closed the public hearing at 4:09 p.m. and 

proceeded with the Agenda Review.

*Following the Public Hearing, Council President George joined the meeting via teleconference.

Agenda Review
 

Council Vice President Ware proceeded with the Agenda Review.

Following discussion of the agenda items, Council Vice President Ware closed the Agenda Review.

Citizens' Forum
 

Council Vice President Ware proceeded with the Citizens' Forum. 

He stated the procedures and invited members of the public to speak.           

The following citizen addressed the Council:

•    Virginia Smith, 200 Tuscan Ave., Apt. A

There being no other individuals wishing to speak, Council Vice President Ware closed the Citizens' 

Forum.

Meeting Recess
 

Council Vice President Ware declared the meeting recessed at 4:59 p.m. on this 19th day of May 2025, 

by unanimous consent, to reconvene on the 20th day of May 2025.

MINUTES CERTIFICATION AND APPROVAL

ATTEST:                      APPROVE:

Clerk of Council                           Council President                     

ATTEST AND CERTIFY:                            APPROVE:

City Clerk Mayor

**************************************************



Published Agenda

Tuesday, May 20, 2025
5:00 PM

City Council
Tuesday Meeting Agenda

Council Chambers
200 Forrest Street

Call to Order

Call to Prayer and Pledge of Allegiance

Presentation Agenda

POLICY AGENDA
MB 2023
Page #
p. 1. 2025-417 Approve the minutes for the May 5, 6 & 9, 2025 meetings of the City Council.

p. 2. 2025-370 Approve or Deny an appeal as filed by Rosa Lidia Chicas Maravilla, Property Owner, to appeal 
the Hattiesburg Historic Conservation Commission’s decision of denial for a request filed by Rosa 
Lidia Chicas Maravilla, for exterior modifications at 112 E 8th Street. The Hattiesburg Historic 
Conservation Commission voted to deny the request on April 9, 2025.

p. 3. 2025-408 Accept the recommendation of the Planning Commission to adopt an Ordinance that includes 
amendments to the Land Development Code (Ordinance No. 3209, as amended) to support the 
implementation of the Right Down Broadway Master Plan, requested by the City of Hattiesburg. 
These amendments include adding a new overlay district, new definitions, and some minor use 
changes.

p. 4. 2025-414 Accept the recommendation of the Planning Commission to adopt an Ordinance that includes 
amendments to the Official Zoning Map along Broadway Drive and West Pine Corridors to 
support the implementation of the Right Down Broadway Master Plan, requested by the City of 
Hattiesburg. These amendments include the rezoning of multiple parcels and placing the 
mentioned parcels into the Broadway Corridor Overlay District (BCO).

p. 5. 2025-411 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Group Home” for a R-1A zoned property, made by  Jeanette Powell-Hooper, Property 
Owner/Applicant, and Bennie Powell, Representative, for a property located at 105 N 19th 
Avenue (PPIN 16061, Forrest County, Ward 4).

p. 6. 2025-410 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Places of Assembly Not Otherwise Listed” for a R-3 zoned property, made by True Light 
Missionary Baptist Church, Property Owners, Archie Morris, Applicant, and Jeff Pittman, 
Engineer, for a property located at 500 Hutchinson Avenue (PPIN 26620 & 26616, Forrest 
County, Ward 4).

p. 7. 2025-413 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Parking Lot” for an MX-3 zoned property, made by Forrest General Hospital, Property 
Owner/Applicant, Charlie Williamson, Representative, Levi Weeks, Applicant/Engineer, for a 
property located at 2701 Camp Street (PPIN 16526 & 16525, Forrest County, Ward 4).

p. 8. 2025-415 Accept the recommendation of the Board of Adjustment to approve a variance request from the 4-
foot requirement for fencing to instead allow for a 6-foot fence for a B-3 zoned property, made by 
Jimmy Odom, Property Owner, and Scott Martin, Applicant,for a property located at 700 Bouie 
Street (PPIN 17508, 17509, and 17510, Forrest County, Ward 2).

p. 9. 2025-412 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Contractor’s Office” for a B-3 zoned property, made by Jimmy Odom, Property Owner, and 
Scott Martin, Applicant, for a property located at 700 Bouie Street (PPIN 17508, 17509, and 
17510, Forrest County, Ward 2).

p. 10. 2025-416 Review a request for sign variances made by Hattiesburg Clinic, Property Owner, Joey Davion, 
Property Owner, and Cliff Hensarling, applicant, for multiple variances for two signs from the 
requirement of a sign height of 5ft to instead allow for 8’- 2”, a variance from the requirement of 
overall sign area of 60 square feet to instead allow for 283.7 square feet, and a variance from the 
maximum requirement of height of placement of the sign of 18 ft to instead allow for 52’ – 4” ft 
for an EM-6 zoned property located at 415 S 28th Avenue (PPIN 17824 and 17815, Forrest 
County, Ward 3). The Board of Adjustment offered no recommendation.

p. 11. 2025-378 Adopt a Resolution declaring property located at PPIN 15625, Parcel # 2-029I-10-041.00 as 
surplus and authorize the sale of said property to Alford's Estate, LLC., in the amount of 
$12,000.00, and authorize the Mayor to execute any and all necessary documents to the same.



p. 12. 2025-424 Adopt a Resolution setting Public Hearing on Monday, June 16, 2025 at 4:00 p.m. in the City 
Council Chambers located at City Hall to determine if certain properties are in such a state of 
uncleanliness so as to be a menace to the health and safety of the community, according to the 
provision of MS Code 1972, Section 21-19-11.

p. 13. 2025-381 Adopt Resolutions adjudicating and directing the placement as an assessment for the cleanup 
costs and applicable penalties, not to exceed the values prescribed by State law, against the 
following properties.

p. 14. 2025-369 Approve Supplemental Agreement No. 1 with Jay Bearden, Inc. for the Arcadia Sunset Water 
Improvement Project to adjust quantities to actuals and reduce the contract amount by $50,807.25 
for a final contract amount of $597,019.25 and authorize the Mayor to execute in multiples; 
Authorize the final acceptance and closeout of the project; Authorize payment of the final pay 
application in the amount of $39,191.33.

p. 15. 2025-375 Approve Supplemental Agreement No. 1 with R & J Construction, Inc. for the Country Club 
Road Reconstruction Project (STP-8760-00(005)LPA/108134-70100) to account for certain 
changes to pay items resulting in a contract decrease of $6,950.08 and Ratify the Mayor's 
signature on said agreement.

p. 16. 2025-376 Approve Agreement between City of Hattiesburg and Downtown Hattiesburg Association (DHA), 
a designated Mississippi Main Street Association (MMSA) member to provide operational 
support for Downtown Hattiesburg Association’s partnered events; authorize manual check and 
the Mayor to execute the same.

p. 17. 2025-322 Take from the Table; Approve the Contract for Purchase and Sale of Real Property between 
Forrest County Industrial Park for Commission and MMC Materials, Inc, effective April 8, 2025.

p. 18. 2025-380 Acknowledge Request For Qualifications received on May 1, 2025, for Financial Consulting 
Services for HUD CDBG & HOME Programs and accept the bid from Compliance One 
Consulting, LLC for $10,036.80 and authorize the Mayor to execute the same.

p. 19. 2025-425 Acknowledge receipt of a letter received from the Department of Revenue granting ad valorem 
tax exemption to Zeon Chemicals, L.P. for a period not to exceed ten (10) years, commencing 
December 31, 2022, with a true total value of $868,124.09; adopt the final order allowing same.

p. 20. 2025-426 Acknowledge receipt of a letter received from the Department of Revenue granting ad valorem 
tax exemption to Excel Injection Molding, Inc. for a period not to exceed five (5) years, 
commencing December 31, 2022, with a true total value of $243,416.00; adopt the final order 
allowing same.

ROUTINE AGENDA
p. 1. 2025-419 Acknowledge receipt of conveyance of property as per attached deed to City of Hattiesburg.

p. 2. 2025-377 Acknowledge receipt of the monthly budget report for the month ending April 30, 2025.

p. 3. 2025-374 Approve and Authorize publication of a Request for Qualifications for Environmental Review 
Consulting Services.

p. 4. 2025-408 Approve Specifications and Authorize Publication for one (1) 2024 or newer bucket truck for the 
City of Hattiesburg Traffic Division.

p. 5. 2025-418 Approve and authorize the publication of the Notice of Intent to Request Release of Funds for 
Emergency Roof Repair Projects.

p. 6. 2025-420 Approve and authorize the advertisement and publication of a Request for Proposals (RFP) for the 
development and implementation of a Comprehensive Rebranding Strategy for the City of 
Hattiesburg.

p. 7. 2025-421 Approve the City's purchase of (1) one grave space, located in Section 39, Lot 18, the  North Half 
(N1/2) of the Northwest Quarter (NW (1/4) at Highland Cemetery, Minute book# 2022 and page# 
91, in the amount of $175.00 from Elaine Kersh, Authorize manual check for the same.

p. 8. 2025-423 Approve the sale of grave spaces per attached receipts.

p. 9. 2025-422 Approve claims docket for the period ending May 16, 2025.

In Memoriam:
• Mrs. Vernell Showers Magee
• Mr. John Sims, Jr.

Meeting Adjourn

**************************************************



Call to Order
 

BE IT REMEMBERED that the Hattiesburg City Council held a regular meeting at 5:00 p.m. on Tuesday, 

May 20, 2025, in the Council Chambers at City Hall; the same being a continuation of the recessed meeting held on 

May 19, 2025.

In attendance were members of the City Council Jeffrey George, Ward 1 (via teleconference); Deborah 
Delgado, Ward 2; Carter Carroll, Ward 3; Dave Ware, Ward 4; and Nicholas Brown, Ward 5.
Others in attendance were Director of Administration/City Clerk, Kermas Eaton; City Attorney, Randy 
Pope; Clerk of Council, Ronda S. Kennedy; Deputy Clerk of Council, Lisa Luu Jolly; City staff members; 
media; and the public.
Absent: Mayor Toby Barker.

Council Vice President Ware Called the meeting to order at 5:00 p.m.

Call to Prayer and Pledge of Allegiance
 

The prayer was given by Officer David Matos.

The Pledge of Allegiance was led by Kermas Eaton.

Presentation Agenda
 

The PRESENTATION AGENDA came before the Council.

There were no presentations at this time.

 

POLICY AGENDA
 

Council Vice President Ware asked if there were any adjustments to the agenda. 

The Clerk of Council responded that there were none.

THE MATTER OF THE AGENDA ORDER was before the Council.

THE POLICY AGENDA was then considered.

  

1. 2025-417 Approve the minutes for the May 5, 6 & 9, 2025 meetings of the City Council.

  Attachments: 05-05-2025 APH, AR Mins.
05-06-2025 Mins.
05-09-2025 SCM-XS Mins.

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown to APPROVE 

the minutes for the May 5, 6 & 9, 2025 meetings of the City Council.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

  

2. 2025-370
[DENIED]

Approve or Deny an appeal as filed by Rosa Lidia Chicas Maravilla, Property Owner, to appeal the 
Hattiesburg Historic Conservation Commission’s decision of denial for a request filed by Rosa Lidia 
Chicas Maravilla, for exterior modifications at 112 E 8th Street. The Hattiesburg Historic Conservation 
Commission voted to deny the request on April 9, 2025.

  Attachments: 112 E 8th St_data sheet
 

A MOTION was made by Council Member Brown and seconded by Council Member Carroll to DENY an 

appeal for exterior modifications at 112 E 8th Street.



There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

  

3. 2025-408
[ORD#3379]

Accept the recommendation of the Planning Commission to adopt an Ordinance that includes 
amendments to the Land Development Code (Ordinance No. 3209, as amended) to support the 
implementation of the Right Down Broadway Master Plan, requested by the City of Hattiesburg. 
These amendments include adding a new overlay district, new definitions, and some minor use 
changes.

  Attachments: Item A - Staff Memo - Broadway Updates
Ordinance - LDC Amendments - RIGHT DOWN BROADWAY - Final Draft
Minutes- May 2025- HPC
Item A - Staff Memo - Broadway Updates
Ordinance - LDC Amendments - RIGHT DOWN BROADWAY - Final Draft
Minutes- May 2025- HPC

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to ADOPT an ORDINANCE [#3379] that includes amendments to the Land Development Code (Ordinance No. 

3209) to support the implementation of the Right Down Broadway Master Plan.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

  

4. 2025-414
[ORD#3380]

Accept the recommendation of the Planning Commission to adopt an Ordinance that includes 
amendments to the Official Zoning Map along Broadway Drive and West Pine Corridors to support 
the implementation of the Right Down Broadway Master Plan, requested by the City of Hattiesburg. 
These amendments include the rezoning of multiple parcels and placing the mentioned parcels into 
the Broadway Corridor Overlay District (BCO).

  Attachments: Item A - Staff Memo - Broadway Updates
Ordinance - RIGHT DOWN BROADWAY REZONING - Final Draft
Minutes- May 2025- HPC
Item A - Staff Memo - Broadway Updates
Ordinance - RIGHT DOWN BROADWAY REZONING - Final Draft
Minutes- May 2025- HPC

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to ADOPT an ORDINANCE [#3380] that includes amendments to the Official Zoning Map along Broadway Drive 

and West Pine Corridors to support the implementation of the Right Down Broadway Master Plan.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

5. 2025-411 Accept the Planning Commission’s recommendation to approve a conditional use request for “Group 
Home” for a R-1A zoned property, made by Jeanette Powell-Hooper, Property Owner/Applicant, and 
Bennie Powell, Representative, for a property located at 105 N 19th Avenue (PPIN 16061, Forrest 
County, Ward 4).

  Attachments: Item F Staff Report- 105 N 19th Avenue- Conditional Use Request
F Image Sheet - 105 N 19th Avenue
105 N 19th - PH Application CC
site plan plat
Minutes- May 2025- HPC

 



A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to APPROVE conditional use request for a “Group Home” for an R-1A zoned property located at 105 N 19th Ave.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

6. 2025-410 Accept the Planning Commission’s recommendation to approve a conditional use request for “Places 
of Assembly Not Otherwise Listed” for a R-3 zoned property, made by True Light Missionary Baptist 
Church, Property Owners, Archie Morris, Applicant, and Jeff Pittman, Engineer, for a property 
located at 500 Hutchinson Avenue (PPIN 26620 & 26616, Forrest County, Ward 4).

  Attachments: Item D Staff Report- 500 Hutchinson Avenue - Conditional Use Request
D Image Sheet - 500 Hutchinson
500 Hutchinson - PH Application CC
Site Plan
Minutes- May 2025- HPC

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to APPROVE conditional use request for “Places of Assembly Not Otherwise Listed” for a R-3 zoned property located 

at 500 Hutchinson Avenue.

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

7. 2025-413 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Parking Lot” for an MX-3 zoned property, made by Forrest General Hospital, Property 
Owner/Applicant, Charlie Williamson, Representative, Levi Weeks, Applicant/Engineer, for a 
property located at 2701 Camp Street (PPIN 16526 & 16525, Forrest County, Ward 4).

  Attachments: Item H Staff Report- 2701 Camp Street- Conditional Use Request
H Image Sheet - 2701 Camp Street
89722115_FGH PARKING ADDITION_3-28-25
Parcel No. - 2-028O-08-286.00
Parcel No. - 2-028O-08-287.00
Minutes- May 2025- HPC
Exhibit A - Letter of Opposition_Ingram
Exhibit B - Letter of Opposition_Lowrey

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to APPROVE conditional use request for “Parking Lot” for an MX-3 zoned property located at 2701 Camp Street.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

8. 2025-415 Accept the recommendation of the Board of Adjustment to approve a variance request from the 4-foot 
requirement for fencing to instead allow for a 6-foot fence for a B-3 zoned property, made by Jimmy 
Odom, Property Owner, and Scott Martin, Applicant, for a property located at 700 Bouie Street 
(PPIN 17508, 17509, and 17510, Forrest County, Ward 2).

Attachments: Item A- Staff Summary- 700 Bouie Street
A Image Sheet - 700 Bouie Street
800 Bouie St - PH application CC
site plan
Minutes- May 2025- BOA



 A MOTION was made by Council Member Delgado and seconded by Council Member Carroll 

to APPROVE a variance request to allow for a 6-foot fence for a B-3 zoned property located at 700 Bouie Street.

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

9. 2025-412 Accept the Planning Commission’s recommendation to approve a conditional use request for 
“Contractor’s Office” for a B-3 zoned property, made by Jimmy Odom, Property Owner, and Scott 
Martin, Applicant, for a property located at 700 Bouie Street (PPIN 17508, 17509, and 17510, Forrest 
County, Ward 2).

  Attachments: Item G Staff Report- 700 Bouie Street- Conditional Use Request
G Image Sheet - 700 Bouie Street
800 Bouie St - PH application CC
site plan
Minutes- May 2025- HPC

 
A MOTION was made by Council Member Delgado and seconded by Council Member Brown 

to APPROVE conditional use request for “Contractor’s Office” for a B-3 zoned property located at 700 Bouie Street.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

10. 2025-416 Approve or Deny a request for sign variances made by Hattiesburg Clinic, Property Owner, Joey 
Davion, Property Owner, and Cliff Hensarling, applicant, for multiple variances for two signs from 
the requirement of a sign height of 5ft to instead allow for 8’- 2”, a variance from the requirement of 
overall sign area of 60 square feet to instead allow for 283.7 square feet, and a variance from the 
maximum requirement of height of placement of the sign of 18 ft to instead allow for 52’ – 4” ft for 
an EM-6 zoned property located at 415 S 28th Avenue (PPIN 17824 and 17815, Forrest County, 
Ward 3). The Board of Adjustment offered no recommendation.

  Attachments: Item B- Staff Summary- 415 S 28th Avenue
B Image Sheet - 415 S 28th Ave
415 S 28th Ave - PH Application CC
HC replacement letters 072312 S3R2 E sq Ft proposed
HC replacement letters 072312 S3R2 N sq Ft existing
HC replacement letters 072312 S3R2 N sq Ft proposed
HC replacement letters 072312 S3R2 E sq Ft existing
Minutes- May 2025- BOA

 
A MOTION was made by Council Member Delgado and seconded by Council Member Brown 

to APPROVE a request for multiple sign variances allowing: ( 1 )  two signs with a height of 8 feet 2 inches; 

( 2 ) a total sign area of 283.7 square feet; and ( 3 ) a placement height of 52 feet 4 inches for a sign on an EM-6 zoned 

property located at 415 S. 28th Avenue.

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  

11. 2025-378
[RES#2025-108]

Adopt a Resolution declaring property located at PPIN 15625, Parcel # 2-029I-10-041.00 as surplus 
and authorize the sale of said property to Alford's Estate, LLC., in the amount of $12,000.00, and 
authorize the Mayor to execute any and all necessary documents to the same.

  Attachments: 2025016 - 514 E Pine Street - Appraisal
514 E Pine St
SURPLUS RESOLUTION - Parcel 2-029I-10-041.00
15625 deed

 



A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to ADOPT a RESOLUTION [#2025-108] declaring property located at PPIN 15625, Parcel # 2-029I-10-041.00 as 

surplus and authorize the sale of said property to Alford's Estate, LLC., in the amount of $12,000.00, and authorize the 

Mayor to execute any and all necessary documents to the same.

              There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

12. 2025-424
[RES#2025-109]

Adopt a Resolution setting Public Hearing on Monday, June 16, 2025 at 4:00 p.m. in the City 
Council Chambers located at City Hall to determine if certain properties are in such a state of 
uncleanliness so as to be a menace to the health and safety of the community, according to the 
provision of MS Code 1972, Section 21-19-11.

  Attachments: Request to Set Public Hearing –CE 05 20 2025 
PH Resolution

A MOTION was made by Council Member Carroll and seconded by Council President George 

to ADOPT a RESOLUTION [#2025-109] setting Public Hearing on Monday, June 16, 2025 at 4:00 p.m. in the 

City Council Chambers located at City Hall to determine if certain properties are in such a state of uncleanliness so 

as to be a menace to the health and safety of the community, according to the provision of MS Code 1972, 

Section 21-19-11.

             There being no discussion, the motion carried with the following vote:

Yeas: 3 – George (via teleconference), Carroll and Ware 

Nays: 2 – Delgado and Brown

13. 2025-381
[RES#2025-110-113]

Adopt Resolutions adjudicating and directing the placement as an assessment for the cleanup costs 
and applicable penalties, not to exceed the values prescribed by State law, against the following 
properties.

  Attachments: Adjudication Memo 05/20/2025
1. 523 Louise St Adjudication Resolution
2. 525 Louise St Adjudication Resolution
3. 815 Country Club Rd Adjudication Resolution
4. 906 Short 7th St Adjudication Resolution

 
A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to ADOPT RESOLUTIONS [#2025-110-113] adjudicating and directing the placement as an assessment for the 

cleanup costs and applicable penalties, not to exceed the values prescribed by State law, against the listed 

properties (attached).

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

14. 2025-369 Approve Supplemental Agreement No. 1 with Jay Bearden, Inc. for the Arcadia Sunset Water 
Improvement Project to adjust quantities to actuals and reduce the contract amount by $50,807.25 
for a final contract amount of $597,019.25 and authorize the Mayor to execute in multiples; 
Authorize the final acceptance and closeout of the project; Authorize payment of the final pay 
application in the amount of $39,191.33.

  Attachment: Pay Est 11-final and close out docs
 



A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to APPROVE Supplemental Agreement No. 1 with Jay Bearden, Inc. for the Arcadia Sunset Water Improvement 

Project to adjust quantities, reducing the contract by $50,807.25 to a final amount of $597,019.25, and 

to AUTHORIZE the Mayor to execute agreement in multiples, final acceptance and closeout of the project, and 

final application payment of $39,191.33.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

15. 2025-375 Approve Supplemental Agreement No. 1 with R & J Construction, Inc. for the Country Club Road 
Reconstruction Project (STP-8760-00(005)LPA/108134-70100) to account for certain changes to 
pay items resulting in a contract decrease of $6,950.08 and Ratify the Mayor's signature on said 
agreement.

  Attachment: Supplemental Agreement #1 - signed
 

 A MOTION was made by Council Member Brown and seconded by Council Member Carroll 

to APPROVE Supplemental Agreement No. 1 with R & J Construction, Inc. for the Country Club Road 

Reconstruction Project (STP-8760-00(005)LPA/108134-70100) to account for certain changes to pay items 

resulting in a contract decrease of $6,950.08 and RATIFY the Mayor's signature on said agreement.          

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

16. 2025-376 Approve Agreement between City of Hattiesburg and Downtown Hattiesburg Association (DHA), 
a designated Mississippi Main Street Association (MMSA) member to provide operational 
support for Downtown Hattiesburg Association’s partnered events; authorize manual check and 
the Mayor to execute the same.

  Attachments: 2025 DHA-CoH MOA
2025 DHA-CoH MOA

 
A MOTION was made by Council Member Delgado and seconded by Council Member Carroll 

to APPROVE Agreement between City of Hattiesburg and Downtown Hattiesburg Association (DHA), a 

designated Mississippi Main Street Association (MMSA) member to provide operational support for Downtown 

Hattiesburg Association’s partnered events; AUTHORIZE manual check and the Mayor to execute the same.        

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

17. 2025-322 Take from the Table; Approve the Contract for Purchase and Sale of Real Property between Forrest 
County Industrial Park for Commission and MMC Materials, Inc, effective April 8, 2025.

[POSTPONED INDEFINITELY]

  Attachments: FCIPC - MMC.Executed-ContractPurchaseSaleRealProp..04.08.2025
FCIPC.ByLawsAmended.8.28.13

 



 A MOTION was made by Council Member Carroll and seconded by Council Member Brown to TAKE 

FROM THE TABLE; the Contract between Forrest County Industrial Park for Commission and MMC Materials, 

Inc. 

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

A MOTION was made by Council Member Carroll and seconded by Council Member Brown 

to POSTPONE the matter INDEFINITELY.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

18. 2025-380 Acknowledge Request For Qualifications received on May 1, 2025, for Financial Consulting 
Services for HUD CDBG & HOME Programs and accept the bid from Compliance One 
Consulting, LLC for $10,036.80 and authorize the Mayor to execute the same.

  Attachment: Compliance One Consulting Agreement

 A MOTION was made by Council Member Brown and seconded by Council Member Carroll 

to ACKNOWLEDGE Request for Qualifications received on May 1, 2025, for Financial Consulting Services for 

HUD CDBG & HOME Programs; ACCEPT the bid from Compliance One Consulting, LLC. for $10,036.80; 

and AUTHORIZE the Mayor to execute the same.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

19. 2025-425 Acknowledge receipt of a letter received from the Department of Revenue granting ad valorem tax 
exemption to Zeon Chemicals, L.P. for a period not to exceed ten (10) years, commencing 
December 31, 2022, with a true total value of $868,124.09; adopt the final order allowing same.

  Attachments: final order.1 Zeon
Zeon Chemicals, L.P. 2023 (City of Hattiesburg 2025)

 
A MOTION was made by Council Member Carroll and seconded by Council Member Delgado 

to ACKNOWLEDGE receipt of a letter received from the Department of Revenue granting ad valorem tax 

exemption to Zeon Chemicals, L.P. for a period not to exceed ten (10) years, commencing December 31, 2022, with 

a true total value of $868,124.09; and ADOPT the final order allowing same.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

20. 2025-426 Acknowledge receipt of a letter received from the Department of Revenue granting ad valorem tax 
exemption to Excel Injection Molding, Inc. for a period not to exceed five (5) years, commencing 
December 31, 2022, with a true total value of $243,416.00; adopt the final order allowing same.

  Attachments: Excel Injection Molding, Inc.- 2023 (City of Hattiesburg 2025) 



Excel Final Order
 

A MOTION was made by Council Member Carroll and seconded by Council Member Delgado 

to ACKNOWLEDGE receipt of a letter received from the Department of Revenue granting ad valorem tax exemption 

to Excel Injection Molding, Inc. for a period not to exceed five (5) years, commencing December 31, 2022, with a true 

total value of $243,416.00; and ADOPT the final order allowing same.

             There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

ROUTINE AGENDA
 

The Council then considered the ROUTINE AGENDA.

A MOTION was made by Council Member Carroll and seconded by Council Member Brown to APPROVE 

the Routine Agenda.

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

 

  
1. 2025-419 Acknowledge receipt of conveyance of property as per attached deed to City of Hattiesburg.

  Attachments: WSF Tatum Deed
 

  

2. 2025-377 Acknowledge receipt of the monthly budget report for the month ending April 30, 2025.

  Attachments: EXP 0425
REV 0425

 

  

3. 2025-374 Approve and Authorize publication of a Request for Qualifications for Environmental Review 
Consulting Services.

  Attachments: Readvertise RFQ - Environmental Review Consultant 5.20.2025
 

  

4. 2025-408 Approve Specifications and Authorize Publication for one (1) 2024 or newer bucket truck for the 
City of Hattiesburg Traffic Division.

  Attachments: BUCKET TRUCK FOR TRAFFIC
City of Hattiesburg- Bucket Truck- 2025

 

  

5. 2025-418 Approve and authorize the publication of the Notice of Intent to Request Release of Funds for 
Emergency Roof Repair Projects.

  Attachments: NOIRROF 5.22.25 Roof Repair
 
6. 2025-420 Approve and authorize the advertisement and publication of a Request for Proposals (RFP) for the 

development and implementation of a Comprehensive Rebranding Strategy for the City of 
Hattiesburg.

  Attachments: RFP for Rebrand- Specs
RFQ-Comprehensive Rebrand- Notice

 
7. 2025-421 Approve the City's purchase of (1) one grave space, located in Section 39, Lot 18, the  North Half 

(N1/2) of the Northwest Quarter (NW (1/4) at Highland Cemetery, Minute book# 2022 and page# 91, 
in the amount of $175.00 from Elaine Kersh, Authorize manual check for the same.

  Attachments: Elaine Kersh Buyback
 
8. 2025-423 Approve the sale of grave spaces per attached receipts.



  Attachments: 5-20-25 Grave spaces
5-20-25 receipts

 
9. 2025-422 Approve claims docket for the period ending May 16, 2025.

  Attachments: DOCKET 25.05.16
DT 25.05.16

 

Executive Session

A MOTION was made by Council Member Brown for the Council to ENTER CLOSED SESSION TO 

DETERMINE THE NEED TO ENTER EXECUTIVE SESSION at 5:18 p.m.

There being no discussion, the motion carried unanimously with the following vote:

Yeas: 5 – George (via teleconference), Delgado, Carroll, Ware and Brown

Nays: 0

* Council President George disconnected from the teleconference at 5:18 p.m.

Council Vice President Ware requested that the Chambers be cleared at this time.

A MOTION was made by Council Member Brown and seconded by Council Member Carroll to 

ENTER EXECUTIVE SESSION at 5:19 p.m. to discuss pending litigation and litigation strategy, as an open meeting 

would have a detrimental effect on the City’s litigating position, in accordance with Mississippi Code Section § 25-41-7 

(b).

§ 25-41-7 ( b ):  Litigation, where open discussion would have detrimental effect on litigating position.

There being no discussion, the motion carried with the following vote:

Yeas: 4 –Delgado, Carroll, Ware and Brown

Nays: 0

Absent: 1 – George

The City Attorney stepped out into the hall and announced that the Council had entered executive session to 

discuss pending litigation and litigation strategy.

Those present for the Executive Session were Council members Deborah Delgado, Carter Carroll, 
Dave Ware and Nicholas Brown; Director of Administration/City Clerk, Kermas Eaton; City Attorney, 
Randy Pope; Chief Administrative Officer, Ann Jones; Chief Financial Officer, Malcolm Berch; 
Director of Urban Development, Wiley Quinn; Division Manager of Planning, Cory Long; Senior 
Planner, Nathan Satcher; Chief Communications Officer, John Arender; Clerk of Council, Ronda 
Kennedy; Deputy Clerk of Council, Lisa Luu Jolly; Attorney T. Michael Reed, P.A.; and Attorneys 
Clark Hicks and Lane Dossett of Hicks Law Firm, PLLC.

A MOTION was made by Council Member Carroll and seconded by Council Member Brown to ACCEPT 

the attorney’s recommendation and APPROVE payment of the referenced bill.

There being no discussion, the motion carried with the following vote:

Yeas: 4 –Delgado, Carroll, Ware and Brown

Nays: 0

Absent: 1 – George



A MOTION was made by Council Member Carroll and seconded by Council Member Brown to EXIT 

Executive Session and RE-OPEN the meeting to the public at 5:44 pm.

There being no discussion, the Motion received the affirmative vote of the Council as follows:

Yeas: 4 –Delgado, Carroll, Ware and Brown

Nays: 0

Absent: 1 – George

Council Vice President Ware stated that the Council is now back in open session. During the executive session, 

the Council discussed pending litigation.

In Memoriam:
 

A MOTION was made by Council Vice President Ware to Adjourn the meeting in memory of: 

•    Mrs. Vernell Showers Magee
•   Mr. John Sims, Jr.

 

Meeting Adjourn
 

THERE BEING NO FURTHER BUSINESS, Council Vice President Ware declared the meeting 

adjourned at 5:44 p.m. on this 20th day of May 2025, by unanimous consent. 

The next Council meeting is scheduled for the 2nd day of June 2025.

MINUTES CERTIFICATION AND APPROVAL

ATTEST:                      APPROVE:

Clerk of Council                           Council President                     

ATTEST AND CERTIFY:                            APPROVE:

City Clerk Mayor

**************************************************



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director  
    
cc: Ann Jones  
    
Date: Tuesday, June 3, 2025  
    
Re: Accept the Planning Commission's recommendation to approve a conditional 

use request for "Mobile Home Park," made by Meoucia Breland, Property 
Owner/Applicant, for R-1C properties located at 134 and 140 Stepts Avenue 
(PPIN 6534 & 46107, Forrest County, Ward 5). 
File Number: 2025-430 
Minute Book # 

 
  
Summary  
  
Recommendation Statement 
The Planning Commission recommended to approve with condtions. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



May 2025 HPC Item: B
Meoucia Breland, Property Owner/Applicant. 
Request for: Conditional Use Approval

Planning Commission
Case Fact Sheet

________________________________________________________________________________

Names of Petitioner: Meoucia Breland, Property Owner/Applicant

Address of Property: Tax Parcel PPIN: Ward:
134 and 140 Stepts Avenue 2-042G-25-043.00 6534      5

2-042G-25-043.01 46107
________________________________________________________________________________

Request: Conditional Use Request “Mobile Home Park” 

Purpose of Request: Conditional Use Request— Meoucia Breland, Property 
Owner/Applicant, requests approval for conditional use of a 
“Mobile Home Park” for properties located at 134 and 140 
Stepts Avenue (PPIN 6534 & 46107, Forrest County, Ward 2). 

History / Background: The applicant met with staff to discuss the possibility of 
reactivating mobile homes in a property in the Palmers 
Crossing area. The lot currently has two mobile homes, which 
have not been in use for over a year. Since they have not been 
in use for over six months and the property is zoned R-1C, 
they have lost their legal non-conforming status and cannot 
be reactivated by right. 

Staff reviewed the various options the applicant had to move 
forward, including a potential rezoning of the property to 
agricultural zoning, which would allow for mobile homes by 
right. The rezoning option would have also required variances 
since the subdivision of the two lots would not meet the 
requirements of the A-2 lot size of 1 acre. Staff also discussed 
the potential for the applicant to propose a text amendment to 
allow for mobile homes to be reestablished on existing sites. 
As a “mobile home park” is not listed in the table of uses or 
defined in the Land Development Code, staff determined that 
a “conditional use” request could be sought as outlined in 
Section 5.2. If approved as a conditional use, the property 



May 2025 HPC Item: B
Meoucia Breland, Property Owner/Applicant. 
Request for: Conditional Use Approval

would not be allowed to expand without additional approval by 
the Planning Commission and City Council. If the use is 
abandoned or the structures are removed, they cannot be 
replaced under the current zoning. The applicant decided to 
move forward with the third option—requesting conditional 
use approval for a “mobile home park.” 

Conditional uses allow a community to regulate certain uses 
in a zoning ordinance, allowing for some flexibility while 
ensuring a use is in harmony with the ordinance's purpose and 
intent. This can be done by permitting with a set of carefully 
crafted conditions that ensure the use is compatible and in 
harmony with the surrounding uses.

The proposed use would have no adverse effect on public 
utilities, as the structures have previously been used in this 
location for existing utilities/services. The Planning 
Commission should consider whether or not the proposed use 
is compatible with the surrounding uses and in harmony with 
the neighborhood.

Planning Commission may also recommend any conditions 
for approval to ensure these conditions are met, including 
meeting the conditions for use outlined for the use “Dwelling, 
Manufactured (mobile) Home” (5.4.19). PC may consider 
requiring the structure to meet the requirements of 5.4.19 for 
anchoring, equipment removal, skirting, and porch.

Applicant Summary: See Attached

Applicable Regulations:

SECTION 5 USE REGULATIONS

5.2 Determination of Use Category
The Director shall make a determination as to whether or not 
any proposed use is permitted within Hattiesburg’s zoning 
jurisdiction based on the uses listed in the Table of Uses. 
Whenever it is not clear whether a proposed use is or is not 
permitted, the Director shall consult the purpose statement for 
each district and the latest version of the North American 
Industrial Classification System (NAICS) to help make a 
determination. Any use not specifically listed in the Permitted 
Uses Table and any proposed use not substantially similar to 



May 2025 HPC Item: B
Meoucia Breland, Property Owner/Applicant. 
Request for: Conditional Use Approval

a listed use as determined by the Director after consultation 
may be considered a “Conditional Use” and will require 
review by the Hattiesburg Planning Commission.

Table 5.4 – Use Conditions for “Dwelling, Manufactured 
(mobile) Home”
5.4.19 Dwelling, Manufactured (mobile) Home. One dwelling, 
manufactured (mobile) home allowed per lot. Manufactured 
homes on individual lots shall meet the following 
requirements:

5.4.19.1 Compatibility. Homes shall be generally in keeping 
with the scale, size and texture of the residential structures in 
the surrounding neighborhood.

5.4.19.2 Anchoring. Anchoring and Foundation. Homes shall 
be installed and anchored according to State Fire Marshal 
requirements.

5.4.19.3 Labeling. Shall bear FMHCCS Label or Seal of 
Compliance.

5.4.19.4 Exterior finish. Homes shall have horizontal siding. At 
a minimum, the exterior siding shall consist predominantly of 
vinyl or aluminum lap siding whose reflectivity does not 
exceed that of flat white paint, wood or hardboard, 
comparable in composition, appearance, and durability to the 
exterior siding commonly used in standard residential 
construction. 

5.4.19.5 Roof construction and pitch. Homes shall have
a minimum of a 3/12 roof pitch with asphalt shingles.

5.4.19.6 Placement. All homes shall meet setbacks and be 
placed on the lot in harmony with the existing structures.

5.4.19.7 Equipment Removal. The towing tongue, wheels and 
hitch-axle shall be removed upon final placement of the unit.

5.4.19.8 Skirting. Skirting or other solid screen shall be 
installed to enclose the foundation of the structure and crawl 
space and shall complimentary to the design of the structure.
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5.4.19.9 Porch Required. Porch Required. All manufactured 
homes shall have either a deck or porch with steps at each 
entrance constructed and installed in accordance with the 
standards set forth by the current building codes. The 
minimum square footage of the floor of such porch or deck 
shall measure at least 36 square feet.

Present Zoning: R-1C (Single-Family Residential)

Present Use: Vacant Mobile/Manufactured Homes

Future Land Use: Neighborhood Conservation District 2

Surrounding Zoning 
and Land Use:                       North:  R-1C (Single-Family Residential)

South: R-1C (Single-Family Residential)
                                               East: R-1C (Single-Family Residential)
                                               West: R-1C (Single-Family Residential)

Letters or 
Concerns stated: The Planning Division Office has not received any letters or 

other written communications regarding this case as of finalizing 
this report. 

Option: Recommend Approval or Denial of the Conditional Use 
Request for a “Mobile Home Park” for properties located at 
134 and 140 Stepts Avenue (PPIN 6534 & 46107, Forrest 
County, Ward 2). 

Basis for approval: 12.3.3 Conditional Use Approvals

12.3.3.1 Compliance Required. Uses requiring Planning 
Commission approval, as noted in the Table of Uses in 
Section 5 of this Code, shall be approved subject to this 
Section. Any application for such use must comply with all 
applicable standards that apply to similar uses and 
properties in the zoning district in general, the specific 
conditions listed for that use in Section 5, and the following 
criteria. Where conflicts exist, the Planning Commission shall 
determine which criteria apply on a case-by-case basis.
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12.3.3.2 Additional Approval Criteria. In addition to the 
standards mentioned above, the applicant for a request for 
the Planning Commission to approve a use shall be required 
to demonstrate that his/her proposal addresses the following 
additional requirements, except that the Planning 
Commission may waive any one or more criteria that it 
determines are not applicable based upon the expected 
impact of the proposal.

i. Determination that adequate public facilities and 
services will be available concurrent with the impacts 
of the development as evidenced by letters of 
sufficiency from utilities and schools and a 
determination by the city engineer that the available 
capacity of existing streets can safely provide access 
to the site.

ii. The proposed development will be compatible with 
surrounding uses and will protect adjacent properties 
through the following measures:

• Protection of privacy. The proposed plan shall 
provide reasonable visual and auditory privacy 
for all dwelling units located within and 
adjacent to the site. Fences, walls, barriers and 
/ or vegetation shall be arranged to protect and 
enhance the property and to enhance the 
privacy of on-site and neighboring occupants.

• Protection of use and enjoyment. The 
proposed plan shall be designed and arranged 
to have minimal negative impact on the use 
and enjoyment of adjoining property.

• Compatible design and integration. The use 
meets all design criteria required by this Code 
that apply and is designed to integrate well 
both on and off site.
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SUBJECT PARCEL 

134 and 140 Stepts Avenue — Conditional Use Request 

Meoucia Breland, Property Owner/Applicant, requests approval 

for conditional use of a “Mobile Home Park” for properties locat-

ed at 134 and 140 Stepts Avenue (PPIN 6534 & 46107, Forrest 

County, Ward 5).  
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MINUTES OF THE

SPECIAL CALLED MEETING OF THE 

HATTIESBURG PLANNING COMMISSION 

May 14th, 2025

Board Members Roll Call:
Members Present:
1. Amy Hinton, Chair
2. Elayne Lockett
3. Rhoda Pickett, Vice Chair
4. Rebekah Ray, Secretary 
5. Richard Conville 
6. Charles Dawe
7. Carlos Wilson 

Members Not Present:
1. Michael Pruitt
2. Lee Anne Venable 
3. Michael Dickerson 
4. Vacant Seat

Staff Present: 
1. Cory Long, Planning Manager
2. Kevin Bates, Building Official
3. David Miller, Esq. 
4. Wiley Quinn, Director of Urban Development
5. Meridian McDaniel, Planner I
6. Katie Mottern, Planning Intern

 
Chair Hinton declared the Hattiesburg Planning Commission meeting open and in session 

at 1:30 p.m.

INTRODUCTIONS
Commissioners and staff introduced themselves. 

PUBLIC HEARING – Planning Commission

Tabled Item: Meoucia Breland, Property Owner/Applicant, requests approval for conditional 
use of a “Mobile Home Park” for properties located at 134 and 140 Stepts Avenue (PPIN 6534 & 
46107, Forrest County, Ward 5). 
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The Planning Staff introduced the case. 

- Presented by: 
o Meoucia Breland

- Proponents:
o None. 

- Opponents: 
o None. 

Motion:
Made by Commissioner Amy Hinton to remove the item from table. 

Second:
Made by Commissioner Elayne Lockett

Vote: 
Board Member Yea Nay Other

Richard Conville X
Charles Dawe X
Michael Dickerson ABSENT
Amy Hinton X
Elayne Lockett X
Rhoda Pickett X
Michael Pruitt ABSENT
Rebekah Ray X
Lee Anne Venable ABSENT
Carlos Wilson X

The motion to remove the item from the table passed with a 7-0 vote.

Motion:
Made by Commissioner Richard Conville to approve the item including the conditions 

listed in table 5.4.19 “Use Conditions for Dwellings, Manufactured (Mobile) Homes. 
Second:

Made by Commissioner Elayne Lockett
Vote: 

Board Member Yea Nay Other

Richard Conville X
Charles Dawe X
Michael Dickerson ABSENT
Amy Hinton X
Elayne Lockett X
Rhoda Pickett X
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Michael Pruitt ABSENT
Rebekah Ray X
Lee Anne Venable ABSENT
Carlos Wilson X

The motion to approve the item including the conditions listed in table 5.4 concerning mobile 
homes.   

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Tabled Item: J. Alvin Investments, Property Owner/Applicant, Alvin Watson, Property Owner, 
and Amber Bell, Representative, request approval for a conditional use for “Dwelling, Single 
Family, Detached” for a B-2 zoned property located at 237 Short Columbia Street (PPIN 23928, 
Ward 2, Forrest County). 

No action was taken and the item will remain on the table for the June meeting. 

ADJOURNMENT
Motion:

Made by Commissioner Rebekah Ray to adjourn.  
Second:
Made by Commissioner Amy Hinton

Vote:
Board Member Yea Nay Other

Richard Conville X
Charles Dawe X
Michael Dickerson ABSENT
Amy Hinton X
Elayne Lockett X
Rhoda Pickett X
Michael Pruitt ABSENT
Rebekah Ray X
Lee Anne Venable ABSENT
Carlos Wilson X

The meeting was adjourned at 2:03 pm. 

______________________________
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Rebekah Ray, Secretary

Cory Long, AICP, Planning Division Manager



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Adopt a Resolution acknowledging and adopting the Services and Facilities 

Plan. 
File Number: 2025-448 
Minute Book # 

 
  
Summary 
Adopt a Resolution acknowledging and adopting the Services and Facilities Plan for annexation 
areas. 
  
Recommendation Statement 
I recommend that this Resolution be adopted. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



 

 
Services & Facilities Plan 

 
 
 

Proposed Annexation 
 
 
 
 
 
 

Adopted June 3, 2025 
 

 
 
 
 
 
 

Prepared by: 



May 30, 2025   2 

Table of Contents 
Introduction ......................................................................................................................... 3 

Organization of this Plan ................................................................................................ 7 
Departmental Summaries and Requirements .................................................................. 7 

PART 1. DEMOGRAPHIC INFORMATION .............................................................. 9 
PART 2. DEPARTMENTAL SUMMARIES AND REQUIREMENTS .................... 11 

ADMINISTRATION DEPARTMENT ........................................................................ 12 
URBAN DEVELOPMENT DEPARTMENT .............................................................. 15 
CITY COURT DEPARTMENT ................................................................................... 18 
POLICE DEPARTMENT ............................................................................................. 19 
FIRE DEPARTMENT .................................................................................................. 21 
PUBLIC WORKS DEPARTMENT ............................................................................. 23 
TRANSPORTATION & ENGINEERING DEPARTMENT ....................................... 27 
SANITATION DEPARTMENT .................................................................................. 30 
PARKS & RECREATION DEPARTMENT ............................................................... 31 
PARKING OPERATIONS ........................................................................................... 34 
WATER & SEWER SERVICES .................................................................................. 35 

PART 3. FINANCIAL ANALYSIS ............................................................................ 37 
 



May 30, 2025   3 

Introduction 
 
The City of Hattiesburg is seeking to annex three areas of unincorporated Forrest County. 
Proposed Annexation Area 1 (PAA 1) adjoins the present corporate limits on the northwest 
side of the city and consists of the Hunters Point Subdivision.   Proposed Annexation Areas 
2 and 3 (PAA 2 & PAA 3) lie along Miss. Highway 11 just to the west of the Highway 
11/Interstate Highway 59 intersection in the southwest portion of the city. The map on the 
following page indicates the annexation areas in red, Hattiesburg’s corporate limits in 
green, and the adjacent City of Petal in purple.  Because these annexation areas are very 
small, inset maps aid in distinguishing the geography of each annexation area.  A 
demographic profile of the city and the PAAs is also provided. 
 
From the demographic data sheet one can see the characteristics of the PAAs pale in 
comparison to the existing City of Hattiesburg.  For instance, the PAAs contain only 96 
persons compared to Hattiesburg’s population of 48,730.  The PAAs contain only 48 
dwelling units compared to Hattiesburg’s 22,620 dwelling units.  The PAAs contain only 
0.1 square miles compared to Hattiesburg’s land mass of 54.3 square miles.  It should go 
without saying the significant difference in Hattiesburg and the PAAs results in a scenario 
whereby the city can easily absorb the area in terms of delivering services and 
improvements. 
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In Mississippi, municipal annexation is guided by state law and requires an annexing 
municipality to adopt an ordinance and then petition the Chancery Court for ratification of 
the ordinance.  The Court must review the facts surrounding the proposed annexation and 
ultimately determine whether the proposed annexation is reasonable.  Ultimately, review 
of an annexation is a question of fairness and the Court must decide if the annexing 
municipality’s need for annexation is balanced with the impact of annexation upon the 
residents and property owners being annexed. 
 
In measuring this fairness question, the services and improvements to be provided by the 
annexing municipality, to an annexation area, become an important consideration.  The 
annexation ordinance adopted by the municipality identifies the services and improvements 
only in a general sense, but the Services and Facilities Plan provides greater detail.  Here, 
because the annexation is so small there are no additions needed to any city department in 
order to serve the area.  
 
Despite the small size of this annexation, this plan serves as an instrument that may be 
adopted by the city council to further define the city’s commitment1 to those being 
annexed. This plan represents the city’s commitment that “residents of annexed areas will 
receive something of value in return for their tax dollars” see In the Matter of the Extension 
of the Boundaries of the City of Columbus 644 So 2d 1168, 1172 (Miss. 1994). 
 
Organization of this Plan 
 
The Services and Facilities Plan consists of three primary sections.  First, a demographic 
section provides a profile of the city and proposed annexation areas. The maps on the 
previous pages demonstrate the geography of the areas sought to be annexed. 
 
The second section contains the Departmental Summaries and Requirements, which is a 
listing of the city’s existing personnel and major equipment.  Departmental needs, if any, 
are also indicated in this section. 
 
Finally, the last section of the plan presents a financial analysis indicating the financial 
impact to the city as a result of annexation. 
 
Departmental Summaries and Requirements 
 
Data regarding each of the city’s departments was gathered from the city and is presented 
in summary fashion. As a practical matter, this plan does not list each and every equipment 
item the department may have at their disposal (office equipment, hand tools, etc.), but 
instead identifies the more substantial assets which are utilized or are available for day-to-
day operations. 
 

 
1 Through the adoption of its annexation ordinance, the city has defined only in general terms the services 
and improvements to be delivered to the proposed annexation areas. 
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Departmental requirements are determined by the city with the aid of information provided 
by the consultant.  Considerations taken into account when determining the departmental 
needs include, but are not limited to, the following: 

1. The demographic profile of the existing city and the area sought to be annexed. 
2. Existing levels of staffing and equipment among the city’s various departments. 
3. Any anticipated additions to the city’s various departments, or anticipated 

efficiencies gained, such as changes in technology, scheduling or management. 
4. The level of services and improvements provided within the city. 
5. Any services provided to the proposed annexation areas by the city and by sources 

other than the city or county. 
6. Any requirements of state or federal law or agencies (such as the existence of 

service franchise areas, necessity of comprehensive planning prior to zoning, etc.). 
 
While this plan is a commitment to provide services and improvements to the proposed 
annexation areas, it represents only the minimum necessary to fulfill that commitment.  As 
the proposed annexation areas continue to urbanize, the City of Hattiesburg may find it 
necessary and advantageous to provide greater services and improvements than those set 
forth herein. 
 
It is important to note that any costs associated with the departmental requirements are not 
a commitment to spend specific dollar amounts. The city is committed to funding levels 
necessary to provide the proposed annexation areas with the same level of services as 
currently enjoyed within the existing city, and the necessary funding could fluctuate with 
differing levels of efficiency. The commitment of the city is to provide high levels of 
municipal services and improvements in return for the taxes and other costs annexed 
residents and property owners will be asked to pay. 
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Total Population 1

2020
White 19,494 40.0% 51 92.7% 33 84.6% 2 100.0% 86 89.6% 19,580 40.1%
Black 24,962 51.2% 0 0.0% 6 15.4% 0 0.0% 6 6.3% 24,968 51.1%
Other 4,274 8.8% 4 7.3% 0 0.0% 0 0.0% 4 4.2% 4,278 8.8%

Total 48,730 55 39 2 96 48,826

Voting Age Population 1

2020
White 17,557 44.1% 38 90.5% 27 81.8% 1 100.0% 66 86.8% 17,623 44.1%
Black 19,008 47.7% 0 0.0% 6 18.2% 0 0.0% 6 7.9% 19,014 47.6%
Other 3,279 8.2% 4 9.5% 0 0.0% 0 0.0% 4 5.3% 3,283 8.2%

Total 39,844 42 33 1 76 39,920

Dwelling units
2020 1: 22,620 21 26 1 48 22,668
2025 2: N/A 22 35 1 58 N/A

Total Area 3 54.3 sq. mi. 40.1 acres 16.3 acres 20.5 acres 76.9 acres 54.4 sq. mi.

Population Density 4

2020 897.9 1.4 2.4 0.1 1.2 897.7

Streets (miles) 435.8 0.5 3 0.0 3 0.1 3 0.6 436.4
Federal/State Hwys. 53.4 5 0.0 0.0 0.1 0.1 53.5
Locally Maintained 382.4 5 0.5 0.0 0.0 0.5 382.9

Businesses 2,032 6 0 2 3 2 1 2 4 2,036

Fire Dept. Rating 7

Assessed Valuation (2024):
Taxable Value of
   Real Property 8 N/A N/A

1 Census data 2020; Bridge & Watson calculations. 6 Mississippi Dept. of Revenue's 2024 Annual Report.
2 Bridge & Watson field survey (April 2025). 7 Mississippi State Rating Bureau.
3 Measured using ArcView GIS software. 8 2024 Forrest County land/tax roll (Delta Computer Systems & Tri-State Consulting Services);
4 Persons per square mile. Bridge & Watson calculations.
5 City of Hattiesburg Engineering Department.

Prepared by: Bridge & Watson, Inc.
Date prepared: April 15, 2025

$368,911 $42,909 $430,112$18,292

Class 6 Class 7

Existing City City & PAAsPAA 2
Combined

PAA 3

Class 7 Classes 6 & 7

Total

Class 3Class 3

Demographic Data Sheet
Proposed Annexation Areas

Hattiesburg, Mississippi

PAA 1 PAAs
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GENERAL GOVERNMENT 
ADMINISTRATION DEPARTMENT 

Departmental Summaries & Requirements 
 
 

Existing City of Hattiesburg 
 
The Administration Department contains those city divisions that relate to internal 
operations of city hall. Examples include the office of the Mayor, City Council and Council 
Clerk, City Clerk, finance personnel and similar offices. The existing personnel and major 
equipment currently available within each division follows. Many divisions do not have 
major equipment (such as vehicles) within the scope of this Services and Facilities Plan. 
 
Accounting Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  2/2 Accountants        N/A 
  1/1 Accounting Technician 
  1/1 Comptroller / Deputy CFO 
  1/1 Assistant Comptroller 

 
City Attorney Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 City Attorney       N/A 

 
City Council Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Clerk of Council       N/A 
  5/5 Council Members 
  1/1 Deputy Clerk of Council 

 
Human Resources Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Manager        N/A 
  1/1 Payroll Specialist 
  2/2 H.R. Specialists 
  1/1 Administrative Assistant 
 

Elections 
 

Personnel (Budgeted/Filled)    Major Equipment   
  2/2 Deputy Municipal Clerks (both part-time)    N/A 
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Information Technology Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       1 SUV 
  1/1 Programmer        1 Van 
  1/1 Systems Administrator (part-time) 
  1/1 Systems Technician 
  1/1 Office Assistant 

 
Mayor & Administration Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Administrative Assistant (part-time)    1 Car 
  1/1 Assistant to Mayor       4 SUVs 
  1/1 Chief Administrative Officer 
  1/1 Chief Financial Officer (interim) 
  1/1 Deputy CFO (part-time) 
  1/1 Communications Officer 
  1/0 Deputy Communications Officer (part-time) 
  1/1 Department Director 
  1/1 Grant Coordinator 
  1/1 Innovative Coordinator 
  1/1 Mayor 
  1/1 Office Manager 

 
Municipal Clerk Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  2/1 Deputy Municipal Clerks      N/A 
  1/1 Office Manager 
  1/1 Office Assistant 

 
Purchasing Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       N/A 
  1/1 Purchasing Assistant 
 

Loss Control Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       1 Car 

  1 Pickup  
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Administration Department Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the divisions comprising the Administration 
Department will not require any additional personnel or major equipment in order for 
Hattiesburg to extend services into the annexation areas. The nature of the duties and 
responsibilities of the Administration Department are such that day-to-day operations will 
be largely unaffected by annexation. Any increase in operating expenses is negligible and 
will have little to no effect on the department’s annual budget and thus have not been 
calculated. 
 
The City Council will have to undertake redistricting and assign annexed areas to election 
wards.  This process will present a one-time cost to the city.  Because the annexation areas 
contain so few people, together with the fact that Section 5 administrative preclearance is 
no longer required, redistricting is expected to be a relatively simple process.  Logically, 
annexation area 1 would be assigned to Ward 1 and annexation areas 2 and 3 would be 
assigned to Ward 5. The resulting additional population would not change the overall 
deviation or racial composition enough to cause a full redraw of all council wards.   
 
REDISTRICTING EXPENSE = $5,000 (to occur in the first year following annexation) 
 
Timing of the Delivery of Services to the Annexation Area 
 
Services provided by the Administration Department will begin and/or be available 
immediately upon the effective date of annexation.  The exception to this, however, relates 
to redistricting and municipal elections.  Redistricting is programmed to occur in the first 
year following annexation, but the next regular municipal election will not occur until 
2029. 
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GENERAL GOVERNMENT 
URBAN DEVELOPMENT DEPARTMENT 
Departmental Summaries & Requirements 

 
 
Existing City of Hattiesburg 
 
The Hattiesburg Urban Development Department provides land development 
administration, code enforcement and building inspections. This department is responsible 
for oversight with respect to urban development and redevelopment within the city and 
administration of the city’s land development regulations and long-range planning 
program. Additionally, this department provides administrative services for state and 
federally funded programs within the city2 and is responsible for Hattiesburg’s GIS 
program and grant writing. The divisions, personnel, and major equipment that comprise 
the Urban Development Department are as follows: 
 
Administration (includes Planning Division) 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Department Director      1 Car 
  1/0 Grant Coordinator       2 SUVs 
  1/1 Historic Preservation Planner 
  1/1 Homeless Coordinator 
  1/1 Neighborhood Development Officer 
  2/2 Office Managers 
  1/1 Planning Manager 
  2/2 Planners 
  1/1 Planner Intern (part-time) 
 

Land Development Code (Building Inspection & Code Enforcement Divisions) 
 
Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager (Building Inspection)    3 Cars 
  1/1 Division Manager (Code Enforcement)    5 Pickups 
  1/1 Code Enforcement Clerk       7 SUVs 
  6/5 Code Enforcement Officers  
  2/2 Permit Technicians 
  2/2 Technical Inspectors 

 
  

 
2 Hattiesburg is an entitlement city, meaning annually the city receives certain federal funds for programs 
without the necessity of competing for the funding. 
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Community Development Division (Entitlements) 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       1 Car 
  1/0 Community Development Specialist    1 Truck 
  2/2 Housing Coordinators       1 SUV 
  1/1 Housing Rehab Specialist 
  1/0 Lead Inspector / Risk Assessor 

 
Federal & State Programs 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Office Manager       N/A 
  1/1 Lead Program Manager 

 
Needs Resulting from Annexation 
 
Planning Division 
 
As a result of annexing the proposed territory, the Planning Division will not require any 
additional personnel or equipment in order for Hattiesburg to extend services into the 
annexation areas.  
 
The City is in the process of preparing a new comprehensive plan which will include areas 
beyond the city limits.  Annexation will have no impact on the cost of the comprehensive 
planning effort.  The City will have to amend its zoning map to apply zoning to annexed 
properties.  The application of zoning will present a one-time cost to the city, which is 
estimated as follows:  
 
UPDATE ZONING MAP = $2,000 (to occur immediately following the completion of the 

comprehensive plan) 
 
The time lag between updating the comprehensive plan and the zoning map relates to the 
statutory requirement that zoning be in accordance with a comprehensive plan (see Miss. 
Code Ann. 17-1-9).  It is expected that Hattiesburg would first complete its comprehensive 
plan and then apply zoning to the newly annexed areas. 
 
All Other Divisions of this Department 
 
As a result of annexing the proposed territory, none of the divisions require any additional 
personnel or equipment in order for Hattiesburg to extend services into the annexation 
areas. The services of each respective division will be extended with existing personnel 
and equipment.  
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Operating Expenses for Urban Development Department 
 
As a result of annexing the proposed territory, the divisions comprising the Urban 
Development Department will not require any additional personnel or major equipment in 
order for Hattiesburg to extend services into the annexation areas. The nature of the duties 
and responsibilities of the Urban Development Department are such that day-to-day 
operations will be largely unaffected by annexation. Any increase in operating expenses is 
negligible and will have little to no effect on the department’s annual budget and thus have 
not been calculated. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The services provided through the Urban Development Department will be available 
immediately upon the effective date of annexation.   
 
All of Hattiesburg’s building codes and land development ordinances will take effect 
immediately with the effective date of annexation, with the exception of zoning.  
Hattiesburg’s zoning will not take effect until the zoning amendment occurs, as 
programmed above. 
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GENERAL GOVERNMENT 
CITY COURT DEPARTMENT 

Departmental Summaries & Requirements 
 
 
Existing City of Hattiesburg 
 
The City Court Department is the forum in which traffic citations, drug cases, and other 
violations of municipal laws are disposed. Because of the nature of its operations, the City 
Court Department does not have major equipment within the scope of this Services and 
Facilities Plan (such as vehicles).  The personnel that comprise the Court Department are 
as follows: 
 
City Court 

 
Personnel (Budgeted/Filled)         
1/1 Court Clerk            2/2 Judges  
9/9 Deputy Court Clerks (7 full-time; 2 part-time)       2/2 Prosecutors 
1/1 Deputy Court Clerk/Program Coordinator        2/2 Public Defenders 
1/1 Environmental Court Clerk          1/1 Office Manager 

  1/1 Deputy Court Clerk/Program Coordinator        1/0 Office Assistant 
  1/1 Domestic Violence Coordinator 

 
City Court Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the City Court Department will not require 
any additional personnel or major equipment in order for Hattiesburg to extend services 
into the annexation areas. The nature of the duties and responsibilities of the City Court 
Department are such that day-to-day operations will be largely unaffected by annexation. 
Any increase in operating expenses is negligible and will have little to no effect on the 
department’s annual budget and thus have not been calculated. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The services provided through the City Court Department will begin and/or be available 
immediately upon the effective date of annexation. 
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PUBLIC SAFETY 
POLICE DEPARTMENT 

Departmental Summaries & Requirements 
 
 
Existing City of Hattiesburg 
 
The Hattiesburg Police Department provides a wide variety of public safety services to the 
citizens of Hattiesburg. Among these services include, but are not limited to, police patrols, 
animal control, crime scene investigation, and community relations.  The police department 
is headquartered at 701 James Street. Additionally, the Hattiesburg Police Department 
operates sub-stations at Hattiesburg High School, Fire Station 8 (104 Lamar Boulevard), 
and Fire Station 9 (7460 Highway 49N). 
 
The personnel and major equipment currently available to the Police Department follows: 
 
Police 
 

Personnel (Budgeted/Filled)    Major Equipment   
    1/1 Accounting Technician      81 Cars 
    1/1 Accreditation Manager / Admin. Assistant     1 Command Vehicle 
    1/1 Assistant Chief       10 Motorcycles 
    6/6 Captains        11 Pickups 
    1/1 Chief        47 SUVs   
    1/1 Community Development Specialist      2 Vans   
    1/1 Crime Analyst 
    2/2 Crime Scene Technicians 
    1/1 Custodian 
    3/3 Division Managers 
    1/1 Assistant Division Manager 
    1/1 Evidence Technician 
    1/1 Facility Maintenance Repairer 
12/11 Lieutenants 
    2/2 Majors 
    3/4 Office Assistants 
    2/2 Office Managers 
74/68 Police Officers (1 of 68 filled positions is part-time) 
  0/13 Police Recruits* 
    1/1 Public Information Officer 
    7/7 Records Clerks 
16/16 School Patrol Officers (all are part-time) 
14/14 Sergeants 
22/20 Telecommunicators 
    1/0 Victims Advocate 
 

*Recruits will fill vacant positions after training is complete. 
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Animal Control 
 

Personnel (Budgeted/Filled)    Major Equipment   
  2/3 Animal Control Officers        4 Pickups 
  1/1 Division Manager       29 Cages, Traps, etc. 
 

Police & Fire Training (also listed under Fire Department) 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Office Assistant         1 Tractor 
 

Police Department Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the Police Department will not require any 
additional personnel or major equipment in order for Hattiesburg to extend police services 
into the annexation areas. The nature of the duties and responsibilities of the Police 
Department are such that day-to-day operations will be largely unaffected by annexation. 
Any increase in operating expenses is negligible, and therefore, not calculated. 

 
Timing of the Delivery of Services to the Annexation Area 
 
The Hattiesburg Police Department will begin providing the full range of police services 
immediately upon the effective date of annexation. 
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PUBLIC SAFETY 
FIRE DEPARTMENT 

Departmental Summaries & Requirements 
 
 
Existing City of Hattiesburg 
 
The Hattiesburg Fire Department is another public safety service provider to the citizens 
of Hattiesburg.  In addition to fighting fires, the Hattiesburg Fire Department (HFD) 
provides hazardous materials response, swift water rescue, and confined space rescue. 
Response to medical calls, inspections, and education are also services of the HFD. The 
city also operates its own fire training facility. The city’s fire protection and prevention 
programs, along with its water system, have earned the city a Class 3 fire rating.  
 
Hattiesburg operates its fire protection program from nine (9) stations located across the 
city.  Station location and equipment is determined by a multitude of factors related to the 
fire class grading system utilized by the Mississippi State Rating Bureau.  Each station is 
staffed 24 hours per day, 7 days a week with full-time, paid, highly trained firefighters.   
 
The personnel and major equipment currently within the city’s nine (9) stations and 
available to the Hattiesburg Fire Department are as follows: 
 
Fire 

 
Personnel (Budgeted/Filled)   Major Equipment   
    1/1 Administrative Assistant     3 Ladder Trucks 
    1/1 Assistant Chief      1 Ladder Truck (reserve) 
    6/6 Battalion Chiefs      8 Pumpers 
    6/6 Captains       3 Pumpers (reserve) 
    1/1 Chief       2 Boats (aluminum) 
    1/1 Director of Fire Training     2 Boats (inflatable) 
    1/1 Assistant Training Director  12 Pickups 
    1/1 Fire Marshall      2 SUVs 
33/33 Engineers       2 Haz-Mat Trailers 
32/28 Firefighters       3 Rescue Trailers 
33/29 Firefighters/Relief Drivers     1 Swift Water Rescue Trailer 
    0/7 Fire Recruits*      1 Van (Academy) 
    4/3 Code Enforcement Officers    Misc. Training Equipment 
21/21 Lieutenants  
    1/1 Mechanic 

 

*Recruits will fill vacant positions after training is complete. 
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Police & Fire Training (also listed under Police Department) 
 
Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Office Assistant       1 Tractor 
 

Fire Department Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the Fire Department will not require any 
additional facilities, personnel, or major equipment in order for Hattiesburg to extend fire 
suppression services into the annexation areas. The nature of the duties and responsibilities 
of the Fire Department are such that day-to-day operations will be largely unaffected by 
annexation. Any increase in operating expenses is negligible, and therefore, is not 
calculated. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The City of Hattiesburg will begin providing fire protection services immediately upon the 
effective date of the annexation. 
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PUBLIC WORKS/SERVICES 
PUBLIC WORKS DEPARTMENT 

Departmental Summaries & Requirements 
 
 
Existing City of Hattiesburg 
 
The Public Works Department provides some of the most visible services within the city.  
Public Works is responsible for a significant number of tasks associated with streets, rights-
of-way, drainage, etc., including but not limited to:  

• Street maintenance and repair (potholes, etc.); 
• Sidewalk maintenance and repair; 
• Drainage system maintenance and repair (erosion control, clean ditches, install 

pipes, etc.); 
• City building maintenance and repair (carpentry, etc.); 
• Mosquito control program; 
• Removal of dilapidated houses and cleaning overgrown lots; 
• Street cleaning/sweeping; 
• Maintenance and repair of city vehicles and equipment; 
• Right-of-way maintenance and landscaping; 
• Prevention, detection, and repair of water leaks. 

 
The personnel and equipment currently available to the various divisions within the Public 
Works Department are as follows: 
 
Construction Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  2/1 Crew Foremen       1 Bucket Truck 
  1/1 Division Manager       1 Dump Truck 
  1/1 Electrician        7 Pickups 
  3/3 Facility Maintenance Repairers     2 Tractors 
  2/1 HVAC Specialists       4 Trailers 
  1/1 Plumber        1 Trencher 
  1/1 Office Manager       5 Vans 

 
Garage, Office, & Fuel Station Division 

 
Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Administrative Assistant      N/A 
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Health Division 
 

Personnel (Budgeted/Filled)         
      5/4 Crew Foremen      
      2/2 Crew Supervisors 
      9/9 Crew Workers      
  13/10 Equipment Operators 
      1/1 Office Manager    

        
Major Equipment          
  6 Bushhogs        4 Dump Trucks 
  1 Excavator        8 Mowers 
  6 Pickups        1 SUV 
  1 Sprayer        1 Van 
  5 Tractors        1 Sweeper 
  1 Vacuum Truck       1 Water Jet Truck 

 
Shop Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Deputy Director       2 Air Compressors 
  1/1 Mechanic Foreman       4 Pickups 
  4/4 Mechanics        1 Welding Machine 
            1 Mig Welder 
            1 AC Machine 
            1 Hose Machine 
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Streets Division 
 

Personnel (Budgeted/Filled)         
  1/1 Department Director 
  1/1 Deputy Director 
  3/2 Crew Foremen        
  2/2 Crew Workers 
  3/3 Equipment Operators 
  7/4 Facility Maintenance Repairers 
  1/1 Administrative Assistant        
  
Major Equipment          
    1 18 Wheeler        1 Air Compressor   
    1 Asphalt Truck       1 Backhoe  
    1 Car         1 Concrete Mixer 
    1 Concrete Saw       1 Dozer   
    5 Dump Trucks       2 Excavators / Skid Steers  
    3 Generators        1 Loader    
    3 Mini Excavators       8 Mowers    
    4 Mowers (Flail)       1 Pump    
  10 Pickups        1 Spreader Blade       
    3 SUVs         1 Track Loader   
    1 Trackhoe        5 Tractors    
    2 Tractors w/ Cabs & Side Mowers     8 Trailers  
    2 Vans         1 Wheel Loader 

   
Public Works Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the Public Works Department will not 
require any additional personnel or major equipment in order for Hattiesburg to extend 
services into the annexation areas. The nature of the duties and responsibilities of the Public 
Works Department are such that day-to-day operations will be largely unaffected by 
annexation. Any increase in operating expenses is negligible, and therefore, not calculated. 
 
Because of the differing character of the annexation areas, Hattiesburg will approach street 
lighting differently.  PAA 1 is a heavily wooded residential neighborhood which presently 
has no street lighting. Residents presumably this environment compared to one with more 
lighting.  Hattiesburg will install street lighting in consultation with the neighborhood.  If 
the neighborhood desires street lighting, fewer than ten (10) lights will be needed. 
 
PAA 2 and 3 are commercial in nature despite having residential living units present.  Street 
lighting will be provided on an as needed basis to ensure public safety for both the private 
properties and traveling public.  Because of the very limited amount of public roadway in 
the areas, only a very small number of lights would be needed. 
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Because of the very limited number of street lights that could possibly be needed in the 
annexation areas, the costs to the City would be minimal and easily absorbed by the 
current budget.  Thus, the cost of street lighting has not been computed. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The services provided through the Public Works Department will begin immediately upon 
the effective date of annexation.  
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PUBLIC WORKS/SERVICES 
TRANSPORTATION & ENGINEERING DEPARTMENT 

Departmental Summaries & Requirements 
 
 
Existing City of Hattiesburg 
 
The Transportation & Engineering Department serves as the region’s Metropolitan 
Planning Organization (MPO)3. Transportation (Mass Transit), which provides public 
transportation services, also falls under the responsibilities of the department. 
 
Engineering oversees the planning, design and construction of city infrastructure including 
roadways, drainage, water, sewer and airport infrastructure.  Engineering also provides 
technical assistance to other city departments and participates in subdivision and site plan 
review process.   
 
Traffic maintenance and control (traffic lights, signage, striping, barricades, etc.) also falls 
under Transportation & Engineering. 
 
The maintenance of the Bobby L. Chain Municipal Airport also falls under the department. 
 
The personnel and major equipment currently available to the Transportation & 
Engineering Department are as follows: 
 
Metropolitan Planning Organization Division (MPO) 
 

Personnel (Budgeted/Filled)    Major Equipment   
      1/0 Division Manager      1 SUV 
      1/1 Accountant 
      1/1 Office Assistant 
      1/0 Transportation Planner 

 
Transportation (Mass Transit) 
 

Personnel (Budgeted/Filled)    Major Equipment   
      1/1 Division Manager      1 Car 
      1/1 Assistant Division Manager   17 Buses 
  18/18 Bus Drivers       1 Service Truck 
      3/3 Mechanics       2 SUVs 
      1/1 Mechanic Tech (part-time)     1 Trolley 
      1/1 Office Manager       3 Vans 
      1/1 Office Assistant    

 
 

 
3 The MPO is a regional transportation planning agency, which provide a forum for cooperative decision-
making concerning area-wide transportation issues. The MPO was created by Federal and State law to 
develop transportation plans and programs and involves representatives from area local government. 
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Engineering 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Department Director      1 Car 
  1/1 Deputy Director       2 SUVs 
  1/1 GIS Division Manager      Surveying Equipment 
  1/1 Engineering Supervisor   
  1/1 Engineer Technician  
  2/2 Accountants 
  1/1 Office Assistant 

   
Traffic Maintenance Division 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager         1 Bucket Truck 
  1/1 Traffic Operations Manager       6 Pickups 
  1/1 Crew Foreman         2 Sign Trucks 
  1/1 Crew Member          4 Trailers 
  1/1 Facility Maintenance Repairer 
  1/1 Office Manager 

 
Airport 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Equipment Operator      N/A 
 

Needs Resulting from Annexation 
 
MPO 
 
The MPO currently serves the entire region; therefore, there are no personnel or major 
equipment needs and no increased operating expenses. 
 
Transportation (Mass Transit) 
 
Mass Transit provides public transportation services along seven (7) fixed routes.  
Additionally, para transit services are provided to qualified individuals. Annexation will 
not change these routes or services; therefore, there are no personnel or major equipment 
needs and no increased operating expenses. 
 
Engineering Department and Traffic Maintenance 
 
As a result of annexing the proposed territory, neither the Engineering Department nor the 
Traffic Maintenance Department will require any additional personnel or major equipment 
in order for Hattiesburg to extend services into the annexation areas. The nature of the 
duties and responsibilities of these Departments are such that day-to-day operations will 
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be largely unaffected by annexation. Any increase in operating expenses is negligible and 
therefore not calculated. 
 
Airport 
 
The Bobby L. Chain Municipal Airport will not experience any impact resulting from 
annexation.  Anyone wishing to utilize the airport facilities, including residents and 
property owners of the proposed annexation area, are already doing so.  Therefore, there 
are no personnel or major equipment needs and no increased operating expenses. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The services provided through the Transportation & Engineering Department will begin 
and/or be available immediately upon the effective date of annexation. MPO services of 
this department are already provided to the region, including the proposed annexation 
areas. 
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PUBLIC WORKS/SERVICES 
SANITATION DEPARTMENT 

Departmental Summaries & Requirements 
 

 
 
Existing City of Hattiesburg 
 
The Sanitation Department is responsible for garbage and trash collection (including leaf 
and yard debris removal).  Recycling services are offered on a subscription basis for a fee 
of $3.00 per month. The personnel and major equipment currently available to the 
Sanitation Department are as follows: 
 

Personnel (Budgeted/Filled)    Major Equipment   
    1/1 Deputy Director        4 Pickups 
    2/2 Division Managers       1 SUV 
    7/7 Crew Workers     10 Garbage Trks. (side load)    
20/19 Equipment Operators      4 Garbage Trks. (rear load) 
    1/1 Sustainability Driver      9 Knucklebooms 
              3 Trailers 
             

Sanitation Department Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the Sanitation Department will not require 
any additional personnel or major equipment in order for Hattiesburg to extend services 
into the annexation areas. Hattiesburg presently provides garbage services to PAA 1 which 
contains 22 housing units.  PAAs 2 and 3 contain 35 dwellings, 32 of which are in a single 
mobile home park.   The additional garbage and trash responsibilities resulting from 
annexation are minimal and easily absorbed by the current budget.  Thus, the operating 
costs for this department have not been computed. 
 
 
Timing of the Delivery of Services to the Annexation Area 
 
With respect to sanitation services (garbage and trash collection), Hattiesburg’s services 
will begin and/or be available immediately upon annexation.  However, any term of service 
paid by residents for county services will be allowed to expire before transitioning to city 
garbage service (see Miss Code Ann. 17-17-5(2)). 
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PARKS & RECREATION DEPARTMENT 
Departmental Summaries & Requirements 

 
 
Existing City of Hattiesburg 
 
The Hattiesburg Parks and Recreation Department not only provides for the park facilities 
and a variety of recreational programs, but is also responsible for the upkeep of six (6) city 
cemeteries, city community centers, and an urban forestry program which concerns the 
care and management of trees on city properties and public rights-of-way.  Additionally, 
the Parks and Recreation Department, in conjunction with Public Works, participates in 
mowing city rights-of-way. 
 
The personnel and major equipment currently available to the Parks and Recreation 
Department are as follows: 
 
Administration/Community Relations 
 

Personnel (Budgeted/Filled)    Major Equipment   
    1/0 Department Director      1 Jeep 
    1/1 Administrative Assistant      1 SUV 
    3/3 Recreation Program Specialists 
    1/1 Recreation Specialist 
    1/0 Youth Programmer (part-time)     
37/37 Assistant Recreation Specialists (seasonal)  
    5/5 Crew Workers (seasonal) 
    1/1 Lifeguard - Manager (seasonal) 
    3/3 Lifeguards - Leads (seasonal) 
    6/6 Lifeguards (seasonal) 
   

Community Centers 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       1 Pickup 
  1/1 Division Manager / Grant Coordinator    3 Vans 
  5/2 Custodians     
  2/2 Facility Maintenance Repairers 
  1/1 Facility Maintenance Worker 
  1/1 Office Assistant  
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Recreation Maintenance & Grounds Maintenance 
 

Personnel (Budgeted/Filled)         
    1/1 General Manager              15/15 Facility Maint. Repairers 
    1/1 Administrative Support            10/10 Facility Maint. Workers 
    1/1 Office Assistant (part-time)           (seasonal) 
    1/1 Promotions (part-time)     2/2 Downtown Maintenance 
    2/1 Crew Supervisors             (both part-time) 
10/10 Crew Workers     2/2 Equipment Operators 
    1/1 Sports Turf Superintendent      1/1 Mechanic   
    1/1 Irrigation Specialist 
 
Major Equipment          
  1 Bunker Rake      20 Pickups 
  1 Infield Machine     28 Mowers   
  2 Sod Cutters        1 Topdresser 
  3 Tractors      18 Trailers    
  5 Utility Vehicles       1 Vacuum   
         

Cemetery 
 
Personnel (Budgeted/Filled)         
  1/0 General Manager 
  1/1 Division Manager (Urban Forestry) 
  1/1 Division Managers Crew Foreman 
  1/1 Assistant Division Manager 
  6/6 Facility Maintenance Repairers 
  6/5 Equipment Operators 
  1/1 Office Assistant (part-time) 

 
Major Equipment          
  1 Bucket Truck        1 Chipper Trailer 
  3 Dump Trucks        1 Knuckleboom Truck 
  1 Open Body Truck        1 Backhoe 
  1 Loader (Bobcat)       1 Mini Trackhoe 
  7 Pickups        1 SUV 
  1 Tractor         4 Utility Vehicles  
  4 Equipment Trailers       1 Stump Grinder 
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Parks & Recreation Needs Resulting from Annexation 
 
As a result of annexing the proposed territory, the Parks and Recreation Department will 
not require any additional personnel or major equipment in order for Hattiesburg to extend 
services into the annexation areas. The services and amenities offered by the Parks and 
Recreation Department are already available to residents of the proposed annexation areas. 
The nature of the duties and responsibilities of the Parks & Recreation Department are such 
that day-to-day operations will be unaffected by annexation. Any increase in operating 
expenses is negligible, and therefore, not calculated. 
 
Timing of the Delivery of Services to the Annexation Area 
 
The services provided by Parks & Recreation will begin and/or be available immediately 
upon the effective date of annexation. 
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PARKING OPERATIONS 
Departmental Summaries & Requirements 

 
 
Existing City of Hattiesburg 
 
The City of Hattiesburg provides and operates public parking facilities in downtown 
Hattiesburg. This service is not expected to be impacted by annexation, as the service is 
unique to a particular area of the city.  Although annexation will have no impact on parking 
operations, the service is briefly noted for informational purposes. 
  
The personnel and major equipment currently available are as follows: 
 
Parking Operations 
 

Personnel (Budgeted/Filled)    Major Equipment   
  3/3 Parking Attendants (all part-time)     1 Car 

  
Impact Resulting From Annexation Area 
 
Annexation will have no impact on this function; therefore, there are no personnel or major 
equipment needs and no increased operating expenses. 
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WATER & SEWER SERVICES 
Departmental Summaries & Requirements 

 
 
The Water and Sewer Department provides for the operation of the city’s water and sewer 
systems, including the water plant, water transmission system, sewer collection system, 
and sewer treatment system.  This department is responsible not only for water production 
and water quality through fourteen (14) wells and two treatment plants, but also for reading 
water meters, maintaining water lines and fire hydrants, and locating water lines in 
conjunction with MS One Call.  Likewise, the Water and Sewer Department is responsible 
for the sanitary sewer collection line maintenance, installing service taps, clearing line 
obstructions, line locations, and monitoring and testing regarding the wastewater treatment 
lagoons. 
 
The personnel and major equipment currently available to the Water and Sewer 
Department are as follows: 
 
Customer Accounts 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       9 Pickups 
  1/1 Accountant        1 Van 
  7/7 Assessment Collection Assistants 
  1/1 Crew Supervisor 
  7/5 Crew Workers (filled - 4 full-time; 1 part-time) 
         (vacant - 1 full-time; 1 part-time) 
  1/1 Office Assistant 
 

Water Plant 
 

Personnel (Budgeted/Filled)    Major Equipment   
  7/7 Operating Engineers      2 Cut-off Saws 
  1/1 Division Manager       3 Forklifts 
  1/1 Office Assistant       7 Mowers   
            1 Pickup 
          2 Tractors 
          3 Trailers 
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Water Transmission 
 

Personnel (Budgeted/Filled)    Major Equipment   
      1/1 Department Director      2 Air Compressors 
      1/1 Deputy Director       1 Backhoe 
      1/1 Crew Supervisor       4 Compact Excavators 
      3/3 Crew Foremen       4 Dump Trucks 
  12/12 Crew Workers       1 Dump Truck w/ Crane 
      1/1 Equipment Operator    10 Pickups 
          1 Truck (Chassis Cab) 
          3 Trailers 
 

Sewer 
 

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       2 Air Compressors 
  1/1 Crew Foreman       1 Backhoe 
  3/3 Crew Workers       1 Dump Truck (Flatbed) 
  1/0 FOG Inspector       1 Dump Truck 

  3 Excavator 
          3 Sewer Trucks - Jetters 
          1 Trailer 
          2 Sewer Trailers - Jetters 

Lagoon 
    

Personnel (Budgeted/Filled)    Major Equipment   
  1/1 Division Manager       2 Bobcats 
  1/1 Equipment Operators      4 Pickups 
  8/8 Crew Workers       4 Trucks (Crew Cab) 
          1 Van 

 
Water and Sewer Needs Resulting from Annexation 
 
PAA 1 is developed as a residential subdivision and is presently served water and sewer 
by the City of Hattiesburg.  No additional improvements are needed. 
 
PAA 2 presently has Hattiesburg’s sewer service available for connections.  Hattiesburg’s 
sewer infrastructure presently lies along the east right-of-way of Sullivan-Kilrain Road and 
along Highway 11. 
 
PAA 3, also has Hattiesburg’s sewer infrastructure within reach.  The new Dollar General 
is connected to City sewer.  Short extensions of existing infrastructure are necessary to 
serve remaining structures in PAA 3, and such extensions can be easily accomplished 
within Hattiesburg’s existing budget.  Future development, likewise, can be served with 
short extensions of existing utilities. 
 



May 30, 2025   37 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PART 3. FINANCIAL ANALYSIS 
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Financial information is provided in this section and is important for a variety of reasons.  
First, Hattiesburg’s financial ability to provide services and make improvements in the 
proposed annexation areas is one of the twelve indicia utilized by the court to determine 
reasonableness.  Second, it is entirely logical for a governing authority to know the 
financial impact of its commitment to provide services and improvements.  This is 
particularly true when annexation improvements are contingent upon financial feasibility.  
Finally, annexed citizens need to be assured that the costs of servicing the annexation areas 
are manageable.  Here, the annexation areas are very small, in some cases already served 
by the city, and services can be delivered with existing departmental resources.  The 
financial impact to the city is minimal. 
 
Although the City of Hattiesburg has a complex financial structure, the analysis that 
follows is simplified and designed to examine only the primary operating funds of the city 
and key financial metrics.  As the data indicates, Hattiesburg is in sound financial condition 
and without question the City has the financial ability to provide services and 
improvements to the three areas it seeks to annex. 
 
 
TABLE 1:  Assessed Valuation Data (next page) 
 
A city’s assessed valuation is an important financial measure because it serves as one factor 
in the property tax equation, and property tax accounts for a substantial portion of 
Hattiesburg’s operating revenues.  As such, observing growth or decline in a city’s assessed 
valuation can be an indicator of increasing or decreasing revenues, or an indicator of the 
necessity to adjust tax rates in order to produce desired income levels. 
 
A five (5) year history of Hattiesburg’s assessed valuation is indicated in Table 1, which 
follows on the next page.  Also included is the 2024 assessed valuation for the proposed 
annexation areas.  Real property is compiled from the Forrest County tax data and the 
value of automobiles is estimated by the City’s consultant. 
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City of Hattiesburg
HISTORICAL ASSESSED VALUATION

Existing City
AARC

2020 TAX ROLL 2021 TAX ROLL 2022 TAX ROLL 2023 TAX ROLL 2024 TAX ROLL 2020-2024

Realty $335,374,023 $341,303,348 $343,738,269 $363,777,513 $365,532,243 1.74%

Personalty 95,203,614 90,979,337 99,017,698 110,593,996 107,144,083 2.39%

Auto 44,757,613 47,502,352 47,524,236 44,155,142 45,656,998 0.40%

Public Utilities 26,869,460 29,898,627 29,703,115 31,448,403 31,464,370 3.21%

SUB-TOTAL: $502,204,710 $509,683,664 $519,983,318 $549,975,054 $549,797,694 1.8%

Less Homestead Valuation (19,071,611) (23,874,154) (24,179,676) (25,068,645) (25,467,720) 6.0%

TOTAL: $483,133,099 $485,809,510 $495,803,642 $524,906,409 $524,329,974 1.7%

Proposed Annexation Areas
2024 TAX ROLL

Realty $476,750
Auto 59,549

SUB-TOTAL: $536,299
Less Homestead Valuation (46,638)

TOTAL: $489,661

NOTE:  Ad valorem taxes are collected one year in arrears. FYE2025 collections are based on the 2024 tax roll (assessed valuation).

SOURCES:  City - spreadsheets provided by the City of Hattiesburg's Administrative/Finance Dept.;                PREPARED BY:  Bridge & Watson, Inc.
                    PAAs - Real property tabulated from Forrest County tax rolls for year noted;                DATE PREPARED:  March 11, 2025
                    Bridge & Watson calculations.

Table 1
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TABLE 2:  Retail Sales Tax Diversions 
 
When a retailer is located within a municipality, the state pays (or diverts) to the 
municipality a portion of the sales tax collected from the retailer.  Specifically, 18.5% of 
the 7% sales tax paid by the consumer is rebated to the city.  Sales taxes do not increase 
because the retailer is in a municipality. Instead, the State of Mississippi gives up a small 
portion of its collections.4 
 
Called retail sales tax diversions, the revenue resulting from retail sales is significant to a 
municipality.  Just as property taxes are significant, retail sales tax diversions make up 
approximately half of Hattiesburg’s general fund collections. Fortunately, Hattiesburg has 
enjoyed increasing sales tax revenues. 
 
 

 
 
 
Retail sales data is not available for the Proposed Annexation Areas. Although the PAAs 
will produce some sales tax revenue, the amount would be insignificant compared to the 
city’s budget.  With only a few commercial uses within the PAAs, the actual sales tax 
diversions are held in confidence by the Mississippi Department of Revenue and are not 
available.   

 
4 In other words, annexation does not result in any additional sales taxes paid by the consumer or retailer. 

City of Hattiesburg
HISTORICAL RETAIL SALES TAX DIVERSIONS

FYE2020 FYE2021 FYE2022 FYE2023 FYE2024

Revenue to City 1 $22,197,028 $24,677,423 $27,118,499 $27,709,585 $27,710,026 

1 Mississippi Dept. of Revenue annual reports for years noted; MDoR ficsal year is July 1 thru June 30.

SOURCES:  Mississippi Dept. of Revenue
PREPARED BY:  Bridge & Watson, Inc.
DATE PREPARED:  March 11, 2025

Table 2
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TABLE 3: General Fund 
 
The general fund accounts for many of the services offered by Hattiesburg, including 
police, a portion of fire, urban development, federal programs, metropolitan planning, city 
administration, city council and city clerk, a portion of street and right-of-way 
maintenance, street lighting, municipal elections, financial administration, building 
inspections, code enforcement, sanitation, pest and animal control, and multiple other 
services. 
 
The lion’s share of financial transactions, excluding enterprise funds, occurs in the general 
fund.  Therefore, when determining the financial health of a municipality the general fund 
is a key indicator.  For Hattiesburg, the general fund is very healthy in that the fund balance 
is continually growing and is at a level well above that recommended by governmental 
finance professionals.  Hattiesburg’s general fund balance is 35.8% of its operating 
obligations. 
 
A five-year history of Hattiesburg’s general fund appears in Table 3 on the following page. 
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GENERAL FUND
HISTORICAL REVENUES AND EXPENDITURES

FYE2019 FYE2020 FYE2021 FYE2022 FYE2023
Revenues

General property taxes $18,709,716 $19,314,631 $19,831,777 $20,796,815 $21,323,185
Sales tax collections 1 22,753,938 22,517,049 32,003,013 1 34,051,987 34,820,897
Other taxes 38,727 20,868 23,385 14,831 10,741
Licenses and permits 4,199,022 3,977,940 4,147,534 4,471,382 4,699,112
Fines, forfeitures and penalties 807,861 851,427 1,080,850 778,853 667,813
Interest, rents and concessions 199,560 286,473 148,922 134,443 150,445
Intergovernmental 1,405,375 313,867 1,861,670 1,028,233 1,143,330
Charges for services 2,491,802 2,546,108 2,465,815 2,373,857 2,365,392
Other revenues 632,012 1,921,378 484,490 604,201 446,265

   Total revenues 51,238,013 51,749,741 62,047,456 64,254,602 65,627,180

Expenditures
Current:

General government 8,761,886 8,632,566 8,275,236 $17,530,040 $11,177,328
Public safety 23,609,025 22,881,291 23,591,879 24,032,700 25,455,330
Public services 12,388,139 12,399,697 13,246,887 11,456,520 12,890,419
Other services 1,469,290 1,394,347 1,392,609 1,236,282 1,463,397
Culture and recreation 1 0 0 6,241,129 * 6,676,888 6,899,042
Human/social assistance 204,000 160,000 187,500 0 0
Economic development 320,747 467,279 1,017,995 2,181,782 4,023,506

Debt service: 1,383,289 2,536,757 1,095,226 1,111,545 1,122,220
Principal payments 939,448 2,117,283 717,079 752,685 781,247
Interest and fiscal charges 443,841 419,474 378,147 358,860 340,973
   Total expenditures 48,136,376 48,471,937 55,048,461 64,225,757 63,031,242

   Excess (deficiency) of revenues
      over (under) expenditures 3,101,637 3,277,804 6,998,995 28,845 2,595,938

Other Financing Sources (Uses)
Proceeds from long term debt 607,000 0 0 0 0
Proceeds from leases 0 0 0 6,644,530 0
Proceeds from subscription based

intangible assets 0 0 0 0 115,500
Proceeds from sale of capital asset 49,277 2,045 19,161 42,289 713,826
Compensation for loss of capital assets 275,365 0 0 0 0
Transfers in 79 500,000 824,000 1,216,230 0
Transfers out (3,937,168) (4,143,150) (2,897,321) (3,434,430) (3,092,495)
Other sources 63,691 75,994 100,073 93,463 188,981

   Total Other Financing Sources (Uses) (2,941,756) (3,565,111) (1,954,087) 4,562,082 (2,074,188)

Net Change in Fund Balance 159,881 (287,307) 5,044,908 4,590,927 521,750

Fund balance - beginning of year 10,463,374 12,247,508 11,976,368 17,479,131 22,070,058
Prior period adjustment 1,624,253 0 457,855 0 0

Fund balance - end of year $12,247,508 $11,960,201 $17,479,131 $22,070,058 $22,591,808

BALANCE as a % of TOTAL EXPENDITURES 25.4% 24.7% 31.8% 34.4% 35.8%

1 Beginning in FYE2021, auditors included tourism related revenues and expenditures in General Fund activity.

SOURCES:  Hattiesburg's financial statements/reports for years noted. PREPARED BY:  Bridge & Watson, Inc.
DATE PREPARED:  March 7, 2025

City of Hattiesburg
Table 3
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TABLE 4: Municipal Fire Protection Fund 
 
Hattiesburg’s fire protection fund accounts for a special revenue item paid to the city by the State 
of Mississippi (see Miss. Code Ann. 83-1-37) and utilized for fire protection purposes.  Known 
as the Municipal Fire Protection Fund, Mississippi distributes funds to municipalities on a 
population basis.  
 
As with the general fund, the municipal fire protection fund carries a very healthy balance. 

 
 
 

  

MUNICIPAL FIRE PROTECTION FUND
HISTORICAL REVENUES AND EXPENDITURES

FYE2019 FYE2020 FYE2021 FYE2022 FYE2023
Revenues

Fines, forfeitures and penalties $429 $631 $0 $0 $45
Interest, rents and concessions 3,300 2,257 2,837 3,027 6,048
Intergovernmental 271,433 277,444 0 615,950 314,831
Charges for services 95,652 95,652 95,652 95,652 95,652
Other revenues 0 0 0 0 0

   Total revenues 370,814 375,984 98,489 714,629 416,576

Expenditures
Current:

Public safety 217,128 99,996 86,441 60,411 152,055
Debt service:

Principal payments 256,330 239,522 62,321 69,381 60,100
Interest and fiscal charges 16,075 10,690 7,718 6,494 4,102
   Total expenditures 489,533 350,208 156,480 136,286 216,257

   Excess (deficiency) of revenues
      over (under) expenditures (118,719) 25,776 (57,991) 578,343 200,319

Fund balance - beginning of year 465,276 346,557 372,333 314,342 892,685
Fund balance - end of year $346,557 $372,333 $314,342 $892,685 $1,093,004

SOURCES:  Hattiesburg's financial statements/reports for FYE2019 thru FYE2023.

PREPARED BY:  Bridge & Watson, Inc.
DATE PREPARED:  March 10, 2025

City of Hattiesburg Select Special Revenue Funds
Table 4
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TABLE 5: Municipal Road and Bridge Fund  
 
The municipal road and bridge fund accounts for the city’s portion of county road and 
bridge tax revenues refunded to the city.  Pursuant to Miss. Code Ann. 65-15-21, counties 
refund one-half of the road and bridge tax revenue collected by the county from within a 
municipality provided the municipality maintains its own streets.  Grant funds are also 
periodically deposited into this fund.  Funds are expended for road maintenance purposes. 
 
The negative fund balance shown in FYE2021 is not an indicator of poor financial 
performance or financial stress.  As the data shows, the balance fluctuates as road 
improvement projects are accomplished.  A road project spanning more than one year could 
show an accumulation of funds until project completion, thus creating a large fund balance.  
Likewise, a reimbursable grant (funding after the fact) could result in a small or negative 
fund balance if reimbursement falls in a subsequent fiscal year. 

 
 

 

 

MUNICIPAL ROAD AND BRIDGE FUND
HISTORICAL REVENUES AND EXPENDITURES

FYE2019 FYE2020 FYE2021 FYE2022 FYE2023
Revenues

Interest, rents and concessions $3,418 $9,502 $2,836 $1,121 $45,683
Intergovernmental 2,078,567 2,675,758 2,118,000 7,173,697 7,325,872
Charges for services 0 0 0 0 0
Other revenues 126,500 170,000 0 0 0

   Total revenues 2,208,485 2,855,260 2,120,836 7,174,818 7,371,555

Expenditures
Current:

Public services 2,279,917 4,141,296 3,915,242 6,032,626 1,543,474
Debt service: 0 0 0

Principal payments 0 0 0 0 0
Interest and fiscal charges 0 0 0 0 0
   Total expenditures 2,279,917 4,141,296 3,915,242 6,032,626 1,543,474

   Excess (deficiency) of revenues
      over (under) expenditures (71,432) (1,286,036) (1,794,406) 1,142,192 5,828,081

Other Financing Sources (Uses)
Transfers in 270,000 393,000 0 0 0
Transfers out 0 0 0 (321,407) 0
Other sources 0 100,000 0 0 0

   Total Other Financing Sources (Uses) 270,000 493,000 0 (321,407) 0

Net Change in Fund Balance 198,568 (793,036) (1,794,406) 820,785 5,828,081

Fund balance - beginning of year 2,145,740 2,344,308 1,551,272 (243,134) 577,651
Fund balance - end of year $2,344,308 $1,551,272 ($243,134) $577,651 $6,405,732

SOURCES:  Hattiesburg's financial statements/reports for FYE2019 thru FYE2023.

PREPARED BY:  Bridge & Watson, Inc.
DATE PREPARED:  March 10, 2025

City of Hattiesburg Select Special Revenue Funds
Table 5
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TABLE 6:  Summary of Fund Balances  
 
Perhaps a simplistic way to collectively view tables 3 through 5 is to simply summarize 
the fund balances.  Table 6 repeats the fund balances and then sums them, providing an 
indication of Hattiesburg’s financial strength across each of the funds.  It is important to 
note, however, that fund balances do not equate into cash on hand as they are the product 
of accrual based accounting. 
 
 

 
 
 
  

City of Hattiesburg
SUMMARY OF FUND BALANCES

FYE2019 FYE2020 FYE2021 FYE2022 FYE2023

General Fund
Fund balance - beginning of year $10,463,374 $12,247,508 $11,976,368 $17,479,131 $22,070,058
Fund balance - end of year $12,247,508 $11,960,201 $17,479,131 $22,070,058 $22,591,808

Municipal Fire Protection
Fund balance - beginning of year $465,276 $346,557 $372,333 $314,342 $892,685
Fund balance - end of year $346,557 $372,333 $314,342 $892,685 $1,093,004

Municipal Road & Bridge
Fund balance - beginning of year $2,145,740 $2,344,308 $1,551,272 ($243,134) $577,651
Fund balance - end of year $2,344,308 $1,551,272 ($243,134) $577,651 $6,405,732

Summary
Fund balance - beginning of year $13,074,390 $14,938,373 $13,899,973 $17,550,339 $23,540,394
Fund balance - end of year $14,938,373 $13,883,806 $17,550,339 $23,540,394 $30,090,544

SOURCES:  Hattiesburg's financial statements/reports for FYE2019 thru FYE2023.

PREPARED BY:  Bridge & Watson, Inc.
DATE PREPARED:  March 10, 2025

Table 6
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TABLE 7: Projected Revenues and Expenditures from the Proposed Annexation Areas 
 
Because of the limited size and minimal financial impact this annexation will have upon 
the City of Hattiesburg, there is no need to undertake sophisticated financial analysis or 
projections of the PAA.  The annexation areas will generate a certain amount of revenue 
from property taxes, and an unknown amount of sales tax will be generated from the Dollar 
General.  
 
The anticipated revenue from the PAA is calculated based upon the taxable assessed 
valuation shown in Table 1 ($489,661) as follows: 
 
 

Table 7  Estimated Revenues Derived from Property Tax 
Proposed Annexation Area 
 
Item  Amount 
General Fund (41.15 mills)  $20,150 
Parks and Recreation (2 mills)  $     979 
Library (1.85 mills)  $     906 
Bonds and Interest (5 mills)  $  2,448 
Disability and Relief (2.63 mills)  $  1,288 
Mass Transit (0.5 mills)  $     245 
Co Road and Bridge (3.06 mills)   $  1,498 
   
Total Revenues  $27,514 
   

 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Adopt Resolutions condemning the following properties as unclean and a 

menace to the health and safety of the community. 
File Number: 2025-437 
Minute Book # 

 
  
Summary 
Adopt Resolutions of Condemnation 06 03 2025 
  
Recommendation Statement 
I recommend the adoption of resolutions determining that the properties listed in the following 
attachments are in such a state of uncleanliness so as to be a menace to the health and safety of the 
community.   
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



MEMORANDUM

TO: Mayor and City Council
 
FROM: Wiley Quinn, Urban Development Director 

DATE: June 3, 2025
 
RE: Adopt Condemnation Resolutions
 

Adopt resolutions condemning the following properties to be in such a state of uncleanliness so 
as to be a menace to the health and safety of the community, according to the provision of MS 
Code 1972, Section 21-19-11.

Address PPIN Ward Violations Proposed 
Actions

Estimated 
Cost

Estimated 
Penalty

1. 0 Pack Street 15571 2 OGL, 
GAR/RUB

Cut, Clean $2,000 $1,500

2. 623 Milton Barnes Avenue 12939 2 VS, US, 
DB, DS, 
OGL

Cut, Clean, 
Secure, 
Demo

$6,100 $1,500

3. 704 River Street 17498 2 VS, US, 
DB, DS, 
OGL

Cut, Clean, 
Secure, 
Demo

$8,100 $1,500

4. 1025 Atlanta Street 14993 2 VS, US, 
DB, DS, 
OGL, AV

Cut, Clean, 
Secure, 
Demo, Tow

$10,500 $1,500

5. 1105 Cherry Street 13467 2 VS, US, 
DB, DS, 
OGL

Cut, Clean, 
Secure, 
Demo

$10,500 $1,500

6. 1210 Coit Street 12801 2 VS, US, 
DB, DS, 
OGL

Cut, Clean, 
Demo

$6,000 $1,500



7. 1707 River Avenue 26790 2 VS, US, 
DB, DS, 
OGL

Cut, Clean, 
Demo

$9,500 $1,500

8. 615 W 4th Street 13291 4 DS, ES, 
PT, OGL, 
GAR/RUB, 
OS, AV

Cut, Clean, 
Secure, 
Demo, Tow

$11,100 $1,500

9. 905 Monterrey Lane 24417 3 VS, DS, 
PT, HT, 
GAR/RUB, 
OGL

Cut, Clean, 
Secure

$16,500 $1,500

 

Garbage & Rubbish=GAR/RUB
Dilapidated Building=DB
Dangerous Structure=DS
Imminent Danger=ID 
Overgrown Lot=OGL 
Open Storage=OS 
Unsafe Structure=US 
Abandoned Vehicle=AV 
Abandoned Structure=AS
Vacant Structure=VS
Owner Responsibility=OR



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Division Council Clerk’s Office
P.O. Box 1898                                              P.O. Box 1898
Hattiesburg, Mississippi 39403-1898                            Hattiesburg, Mississippi 39403-1898

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #1 - 0 Pack Street PPIN 15571

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

0 Pack Street, Hattiesburg, MS 39401, PPIN: 15571, Parcel: 2-038A-15-129.00, and better 
described as: Lots 8 & 9, Block 2 of the Hall L E Subdivision of Arledge, City of Hattiesburg, 
Forrest County, Mississippi as per the map or plat thereof on file in The Office of the Chancery 
Clerk of Forrest County, Mississippi; together with all improvements thereon and appurtenances 

thereunto belonging.

WHEREAS, the owner of the property is M. Jean Giove

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Overgrown Lot or Weeds (International Property Maintenance Code 302.4) and 
Accumulation of Garbage and Rubbish (International Property Maintenance Code 308.1).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.



Resolution – Condemning & Declaring Property 
Case #1 - 0 Pack Street PPIN 15571 Unsafe, 06/03/2025

2

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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City of Hattiesburg City of Hattiesburg
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #2 - 623 Milton Barnes Avenue

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

623 Milton Barnes Avenue, Hattiesburg, MS 39401, PPIN: 12939, Parcel: 2-038B-15-585.00, 
and better described as: East ½ of the East ½ of Lot 1 and all of Lot 2, Block 11, J.E. Arledge 

Subdivision, Forrest County, Mississippi as per the map or plat on file in the Office of the 
Chancery Clerk of Forrest County, Mississippi; together with all improvements thereon and 

appurtenances thereunto belonging.

WHEREAS, the owner of the property is Progressive Builders Group, LLC Attn: Justin 
Powell

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), and Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 



Resolution – Condemning & Declaring Property 
Case #2 - 623 Milton Barnes Avenue Unsafe, 06/03/2025

2

Attorney, the City will take action to remove all violations listed, said work to be legally 
contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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City of Hattiesburg City of Hattiesburg
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #3 - 704 River Street

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

704 River Street, Hattiesburg, MS 39401, PPIN: 17498, Parcel: 2-029H-03-147.00, and better 
described as: A portion of Lots 9 and 10, Block 37, of The Hick Subdivision of Hardy & Scott, 
described as follows: Beginning at the Northeast corner of Lot 9, thence West a distance of 100 

feet, thence South a distance of 50 feet, thence West a distance of 100 feet, thence South a 
distance of 40 feet, thence East a distance of 200 feet, thence North a distance of 90 feet to the 
Point of Beginning; all being situated in Block 37 of The Hick Subdivision of Hardy & Scott, 

City of Hattiesburg, Forrest County, Mississippi.

WHEREAS, the owner of the property is Victor C & Thelma Floyd and CMB Financial 
Services

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), and Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4).
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2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #4 - 1025 Atlanta Street

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

1025 Atlanta Street, Hattiesburg, MS 39401, PPIN: 14993, Parcel: 2-029B-03-304.00, and better 
described as: Lot Eleven (11), Block One (1), A. R. Fairley First Addition to the City of 

Hattiesburg, Forrest County, Mississippi.

WHEREAS, the owner of the property is Clarence T Wilson II, Ganesha Tax Investments 
LLC, and Odysseus Strategies LLC

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), Overgrown Lot or Weeds (International Property Maintenance Code 

302.4), and Abandoned Vehicle (International Property Maintenance Code 302.8).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
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contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #5 - 1105 Cherry Street

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

1105 Cherry Street, Hattiesburg, MS 39401, PPIN: 13467, Parcel: 2-038G-15-005.00, and better 
described as: South 55 feet of Lots One (1), Two (2), and Three (3), Block Four (4), Burkett's 

Subdivision in the City of Hattiesburg, County of Forrest, State of Mississippi, as per the map or 
plat thereof on file in the Office of the Chancery Clerk of Forrest County, Mississippi.

WHEREAS, the owner of the property is Curtis Vickers Jr

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), and Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
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contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #6 - 1210 Coit Street

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

1210 Coit Street, Hattiesburg, MS 39401, PPIN: 12801, Parcel: 2-029B-03-200.00, and better 
described as:  The Southeast Quarter (¼) of Lot 3, in Block 9 of the Nancy Anderson Survey or 
Addition to the City of Hattiesburg, Forrest County, Mississippi, as per map or plat thereof on 

file in the Office of the Chancery Clerk of Forrest County, Mississippi.

WHEREAS, the owner of the property is Kenneth Harrison

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), and Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
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contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR
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There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #7 - 1707 River Avenue

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

1707 River Avenue, Hattiesburg, MS 39401, PPIN: 26790, Parcel: 2-030N-11-004.00, and better 
described as: Beginning at a point 100 feet East and 20 feet South of the Northwest corner of the 
Northwest Quarter of the Southeast Quarter (NW ¼ SE ¼); thence South 150 feet; thence East 

175 feet; thence North 150 feet; thence West 175 feet to the point of beginning.

WHEREAS, the owner of the property is Eddie Joe Pearson

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Unsafe Structure 
(International Property Maintenance Code 108.1.1, 108.1.3, 108.1.5), Dilapidated Building 

(International Property Maintenance Code 304.1), Dangerous Structure  (International Property 
Maintenance Code 108.1.5.5), and Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 



Resolution – Condemning & Declaring Property 
Case #7 - 1707 River Avenue Unsafe, 06/03/2025

2

contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Division Council Clerk’s Office
P.O. Box 1898                                              P.O. Box 1898
Hattiesburg, Mississippi 39403-1898                            Hattiesburg, Mississippi 39403-1898

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #8 - 615 W 4th Street

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

615 W 4th Street, Hattiesburg, MS 39401, PPIN: 13291, Parcel: 2-029E-04-122.00, and better 
described as: West 25.7 feet of Lot 4 & all of Lot 5, Block 1, Bounds Addition, City of 

Hattiesburg, Forrest County, Mississippi.

WHEREAS, the owner of the property is Irene Floyd Attn: Angela Floyd

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Dangerous Structure  (International Property Maintenance Code 108.1.5.5), Exterior 
Structure (International Property Maintenance Code 304.1.1), Protective Treatment (International 
Property Maintenance Code 304.2), Overgrown Lot or Weeds (International Property Maintenance 

Code 302.4), Accumulation of Garbage and Rubbish (International Property Maintenance Code 
308.1), Open Storage (Hattiesburg Land Development Code 5.4.42), and Abandoned Vehicle 

(International Property Maintenance Code 302.8).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
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contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Division Council Clerk’s Office
P.O. Box 1898                                              P.O. Box 1898
Hattiesburg, Mississippi 39403-1898                            Hattiesburg, Mississippi 39403-1898

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

CONDEMNATION OF UNSAFE AND DILAPIDATED PROPERTY

Case #9 - 905 Monterrey Lane

           WHEREAS, on the 6th day of May, 2025 the Council of the City of Hattiesburg, 
Mississippi, passed a resolution announcing the intention of the City Council to hold a hearing on 
the 2nd day of June, 2025, in the City Council Chambers on the second floor of City Hall in 
Hattiesburg, Mississippi, as provided by Section 21-19-11 of the Mississippi Code of 1972, as 
annotated and amended, to determine whether or not the following described property is in such a 
state of uncleanliness as to be a menace to the health and safety of the community, to-wit:

905 Monterrey Lane, Hattiesburg, MS 39401, PPIN: 24417, Parcel: 2-039F-18-342.00, and 
better described as: Lot 50 of the Tanglewood West Subdivision as per map or plat thereof on 

file and of record in the Office of the Chancery Clerk of Forrest County, Mississippi; all together 
with all improvements thereon and appurtenances thereunto belonging.

WHEREAS, the owner of the property is Kathy M Brown-Williams & Shamina Jackson

WHEREAS, proper and timely notice of said hearing was given to said parties more than 
two weeks prior to the date of the hearing; and

           WHEREAS, at said hearing it was determined that the aforementioned property is in such 
a state of uncleanliness as to be a menace to the health and safety of the community and should be 
condemned.

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Hattiesburg, 
Mississippi, as follows:

1. A period of fifteen (15) days shall be extended to the property owner for removal of the 
violations listed: 

Vacant Structure (International Property Maintenance Code 301.3), Dangerous Structure  
(International Property Maintenance Code 108.1.5.5), Protective Treatment (International 
Property Maintenance Code 304.2), Hazardous Tree (Code of Ordinance 3248, Section 4.2), 

Accumulation of Garbage and Rubbish (International Property Maintenance Code 308.1), and 
Overgrown Lot or Weeds (International Property Maintenance Code 302.4).

2. If the property owners do not take corrective action within fifteen (15) days to remove 
the violations, then after a complete and final legal review of the property conducted by the City 
Attorney, the City will take action to remove all violations listed, said work to be legally 
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contracted with a private contractor or City crews, and the cost of same plus penalty to be 
certified to the City Clerk for further legal Disposition.

 3. A copy of this Resolution will be certified and recorded in the Chancery Clerk's Office 
of Forrest County, Mississippi.

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member _______, seconded by Council Member _________, and was 
adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Adopt Resolutions adjudicating and directing the placement as an assessment 

for the cleanup costs and applicable penalties, not to exceed the values 
prescribed by State law, against the following properties. 
File Number: 2025-432 
Minute Book # 

 
  
Summary 
Adopt Resolutions of Adjudication 06 03 2025 
  
Recommendation Statement 
I recommend the adoption of resolutions adjudicating property maintenance costs and penalties for 
the properties on the attached list. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



TO: Mayor and City Council

FR: Wiley Quinn, Urban Development Director

DATE: June 3, 2025

RE: Adopt Resolutions of Adjudication

I recommend adopting Resolutions adjudicating and directing the placement as an assessment for the cleanup cost and Title 
Opinion cost, not to exceed the value of the property by State Law, against the following properties. 

Owner Address Clean Up Costs WARD PPIN
Herbert Robert Evans Jr and 

Carolyn Evans 1220 Dewey Street $9,812.42 2 20350

Stella Louise Parmely 434 Buschman Street $3,371.51 4 21911
Rickey McDuffie 6 Alder Lane $5,698.38 5 12159



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Council Clerk’s Office
P.O. Box 1898 P.O. Box 1898
Hattiesburg, MS 39403-1898 Hattiesburg, MS 39403-1898
(601) 554-1027 (601) 545-4551

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

ADOPT RESOLUTION ADJUDICATING AND DIRECTING THE PLACEMENT AS 
AN ASSESSMENT FOR THE CLEANUP COSTS AND APPLICABLE PENALTIES, 
NOT TO EXCEED THE VALUES PRESCRIBED BY STATE LAW, AGAINST THE 

FOLLOWING PROPERTY, 1220 DEWEY STREET

INDEXING INSTRUCTIONS: The property described in this instrument is on the LOT 
13, BLOCK 4, MAYFLOWER PARK SUBDIVISION, CITY OF HATTIESBURG, 
FORREST COUNTY, MISSISSIPPI.

WHEREAS, Section 21-19-11 of the Mississippi Code of 1972, Annotated, authorizes 
the governing authorities of municipalities to adjudicate applicable penalties, plus the actual cost 
to the City of Hattiesburg for cleaning properties that have been determined to be in such a state 
of uncleanliness as to be a menace to the public health and safety of the community, when the 
owner has failed, after appropriate notice, to clean said property; and

WHEREAS, the following property has been cleaned by MSP on behalf of the City. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of
Hattiesburg, Mississippi:

Section 1.  That the City Council of the City of Hattiesburg does hereby adjudicate and 
direct the placement as an assessment the cleanup cost, plus applicable penalty against the 
following described property:

OWNER/LEGAL ADDRESS PARCEL NUMBER CLEAN-UP COST

Herbert Robert Evans Jr 
and Carolyn Evans

1220 Dewey Street 2-029B-03-215.00 Filing: $26.00
Title: $250.00

Publication: $39.12
Demo: $5,386.80

Tipping: $2,456.00
Dirt: $154.50

Penalty: $1,500.00
     Total: $9,812.42

1220 DEWEY STREET, HATTIESBURG, MS 39401, PPIN: 20350, PARCEL: 2-029B-03-
215.00, AND BETTER DESCRIBED AS: LOT 13, BLOCK 4 OF THE MAYFLOWER 
PARK SUBDIVISION TO THE CITY OF HATTIESBURG, FORREST COUNTY, 
MISSISSIPPI, AS PER THE OFFICIAL MAP OR PLAT THEREOF ON FILE IN THE 
OFFICE OF THE CHANCERY CLERK OF FORREST COUNTY, MISSISSIPPI; 
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TOGETHER WITH ALL IMPROVEMENTS THEREON AND APPURTENANCES 
THEREUNTO BELONGING.

Section 2.  That public interest and necessity requiring same, this resolution shall become
effective immediately from and after passage.

Section 3.  A copy of this Resolution will be certified and recorded in the Chancery 
Clerk's Office of Forrest County, Mississippi. 

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member __________, seconded by Council Member ____________, and 
was adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Council Clerk’s Office
P.O. Box 1898 P.O. Box 1898
Hattiesburg, MS 39403-1898 Hattiesburg, MS 39403-1898
(601) 554-1027 (601) 545-4551

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

ADOPT RESOLUTION ADJUDICATING AND DIRECTING THE PLACEMENT AS 
AN ASSESSMENT FOR THE CLEANUP COSTS AND APPLICABLE PENALTIES, 
NOT TO EXCEED THE VALUES PRESCRIBED BY STATE LAW, AGAINST THE 

FOLLOWING PROPERTY, 434 BUSCHMAN STREET

INDEXING INSTRUCTIONS: The property described in this instrument is on the LOT 7 
AND THE SOUTHWEST ½ OF LOT 8, BLOCK 2, D. H. MCINNIS SECOND SURVEY 
OR ADDITION, CITY OF HATTIESBURG, FORREST COUNTY, MISSISSIPPI.

WHEREAS, Section 21-19-11 of the Mississippi Code of 1972, Annotated, authorizes 
the governing authorities of municipalities to adjudicate applicable penalties, plus the actual cost 
to the City of Hattiesburg for cleaning properties that have been determined to be in such a state 
of uncleanliness as to be a menace to the public health and safety of the community, when the 
owner has failed, after appropriate notice, to clean said property; and

WHEREAS, the following property has been cleaned by Terry's Backhoe and Tree 
Service on behalf of the City. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of
Hattiesburg, Mississippi:

Section 1.  That the City Council of the City of Hattiesburg does hereby adjudicate and 
direct the placement as an assessment the cleanup cost, plus applicable penalty against the 
following described property:

OWNER/LEGAL ADDRESS PARCEL 
NUMBER

CLEAN-UP COST

Stella Louise 
Parmely

434 Buschman Street 2-029I-10-153.00 Filing: $26.00
Publication: $40.80

Lot Clear/Secure: $1,436.71
Tipping: $368.00 

Penalty: $1500.00
Total: $3,371.51

434 BUSCHMAN STREET, HATTIESBURG, MS 39401, PPIN: 21911, PARCEL: 2-029I-
10-153.00, AND BETTER DESCRIBED AS: LOT SEVEN (7) AND THE SOUTHWEST 
HALF (SW½) OF LOT EIGHT (8), BLOCK TWO (2) OF THE D. H. MCINNIS SECOND 
SURVEY OR ADDITION TO THE CITY OF HATTIESBURG, COUNTY OF FORREST, 
STATE OF MISSISSIPPI, AS PER THE MAP OR PLAT THEREOF ON FILE IN THE 
OFFICE OF THE CHANCERY CLERK OF FORREST COUNTY, MISSISSIPPI; 
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TOGETHER WITH ALL IMPROVEMENTS THEREIN AND APPURTENANCES 
THEREUNTO BELONGING.

Section 2.  That public interest and necessity requiring same, this resolution shall become
effective immediately from and after passage.

Section 3.  A copy of this Resolution will be certified and recorded in the Chancery 
Clerk's Office of Forrest County, Mississippi. 

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member __________, seconded by Council Member ____________, and 
was adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



Prepared by: Return to:
City of Hattiesburg City of Hattiesburg
Code Enforcement Council Clerk’s Office
P.O. Box 1898 P.O. Box 1898
Hattiesburg, MS 39403-1898 Hattiesburg, MS 39403-1898
(601) 554-1027 (601) 545-4551

There came on for consideration at a duly constituted meeting of the Mayor and Members 
of the City Council of the City of Hattiesburg, Mississippi, held on the 3rd day of June, 2025, the 
following Resolution:

RESOLUTION 

ADOPT RESOLUTION ADJUDICATING AND DIRECTING THE PLACEMENT AS 
AN ASSESSMENT FOR THE CLEANUP COSTS AND APPLICABLE PENALTIES, 
NOT TO EXCEED THE VALUES PRESCRIBED BY STATE LAW, AGAINST THE 

FOLLOWING PROPERTY, 6 ALDER LANE

INDEXING INSTRUCTIONS: The property described in this instrument is on the LOT 
18, BLOCK 22, SOUTHERN ACRES SUBDIVISION, FORREST COUNTY, 
MISSISSIPPI.

WHEREAS, Section 21-19-11 of the Mississippi Code of 1972, Annotated, authorizes 
the governing authorities of municipalities to adjudicate applicable penalties, plus the actual cost 
to the City of Hattiesburg for cleaning properties that have been determined to be in such a state 
of uncleanliness as to be a menace to the public health and safety of the community, when the 
owner has failed, after appropriate notice, to clean said property; and

WHEREAS, the following property has been cleaned by Terry's Backhoe and Tree 
Service on behalf of the City. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the City of
Hattiesburg, Mississippi:

Section 1.  That the City Council of the City of Hattiesburg does hereby adjudicate and 
direct the placement as an assessment the cleanup cost, plus applicable penalty against the 
following described property:

OWNER/LEGAL ADDRESS PARCEL NUMBER CLEAN-UP COST

Rickey McDuffie 6 Alder Lane 2-038P-22-025.00 Filing: $26.00
Publication: $37.08

Lot Clear: $2,479.30
Tipping: $1,656.00
Penalty: $1500.00

Total: $5,698.38

6 ALDER LANE, HATTIESBURG, MS 39401, PPIN: 12159, PARCEL: 2-038P-22-025.00, 
AND BETTER DESCRIBED AS: LOT 18, BLOCK 22 OF THE SOUTHERN ACRES 
SUBDIVISION, BEING A SUBDIVISION OF FORREST COUNTY, MISSISSIPPI, AS 
PER THE RAP OR PLAT THEREOF ON FILE IN THE OFFICE OF THE CHANCERY 
CLERK OF FORREST COUNTY, MISSISSIPPI.
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Section 2.  That public interest and necessity requiring same, this resolution shall become
effective immediately from and after passage.

Section 3.  A copy of this Resolution will be certified and recorded in the Chancery 
Clerk's Office of Forrest County, Mississippi. 

The above and foregoing Resolution, after having been first reduced to writing, was 
introduced by Council Member __________, seconded by Council Member ____________, and 
was adopted by the following, to wit;

YEAS: NAYS: ABSENT:

The President thereby declared the motion carried and the Resolution adopted this the 3rd 
day of June, 2025.

(S E A L)

ATTEST:                                                           ADOPTED:

____________________________                   ____________________________
CLERK OF COUNCIL                                  COUNCIL PRESIDENT

The above and foregoing Resolution, having been submitted to and approved by the 
Mayor, this the 3rd day of June, 2025.

ATTEST:                                                           APPROVED:

________________________                            ____________________________        
CITY CLERK                                                   MAYOR



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: Wiley Quinn, Urban Development Director  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Release of Lien documents filed in relation to Code Enforcement clean-

up assessments per attached memo, authorize the Mayor to execute and record 
the same. 
File Number: 2025-435 
Minute Book # 

 
  
Summary 
Approval of Release of Lien documents filed in relation to Code Enforcement clean-up assessments. 
  
Recommendation Statement 
I recommend the approval  of the release of lien documents for the properties on the attached list. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



MEMORANDUM

TO: Mayor and City Council
 
FROM: Wiley Quinn, Urban Development Director

DATE: June 3rd, 2025
 
RE: Ratification of Release of Lien Documents
 
 Request for ratification of the release of lien documents for the following properties:

PROPERTY  
OWNER’S NAME

PROPERTY 
ADDRESS PPIN

BOOK/PAGE 
NUMBER WITH 
THE FORREST 

COUNTY 
CHANCERY 

CLERK OF THE 
JUDGMENTTO 
BE RELEASED

NOTE

Rodrick & Deborah A. 
Woullard Bernard Street 47158 Bk: 1460, Pg: 720-721

Resolution 2024-202
$475.00

Paid



STATE OF MISSISSIPPI

COUNTY OF FORREST

RELEASE

KNOW ALL MEN BY THESE PRESENT: That the CITY OF HATTIESBURG, 

having previously filed a Resolution as a result of code enforcement action against certain 

property in the following location:

DATE FILED: 11/05/2024
BOOK: 1460
PAGE: 720-721
BENEFICIARY: City of Hattiesburg
AMOUNT: $475.00
NAME: Rodrick & Deborah A. Woullard

in the office of the Chancery Clerk of Forrest County, Mississippi, is now fully paid and 

satisfied; and the Clerk of Chancery Court of Forrest County, Mississippi, is hereby authorized to 

enter satisfaction and certificate of payment in full upon said instrument and that this order be 

recorded in the records of said County as is provided by law.

Bernard Street, PPIN: 47158, Parcel: 2-038G-15-093.04, and better described as:  The 
South 135 feet of Lots 5 and 6, Block 12 and the North 10 feet of a vacant alley between 
Bernard Street and Franklin Street, Burkett Subdivision, City of Hattiesburg, Forrest 
County, Mississippi.

IN WITNESS WHEREOF, this instrument is executed on this the 3rd day of June, 

2025.

CITY OF HATTIESBURG

BY: _____________________________
         TOBY BARKER, MAYOR

ATTEST:

______________________
KERMAS EATON
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STATE OF MISSISSIPPI

COUNTY OF FORREST

Personally appeared before me, the undersigned authority in and for said county and 

state, on this the 3rd day of June, 2025, the within named TOBY BARKER, who acknowledged 

that he is the MAYOR OF THE CITY OF HATTIESBURG, and that for and on behalf of said 

corporation, and as its act and deed he executed the above and foregoing instrument, after first 

having been duly authorized by said corporation so to do.

_____________________________
NOTARY PUBLIC

MY COMMISSION EXPIRES:

__________________________



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Approve the purchase of property located at PPIN 27462, Parcel # 2-024K-31-

006.00 in the amount of $17,500.00 and authorize the Mayor to execute any and 
all necessary documents at closing.  Authorize the issuance of a manual check, 
including closing costs, for the same. 
File Number: 2025-379 
Minute Book # 

 
  
Summary 
Approve the purchase of property located at PPIN 27462, Parcel # 2-024K-31-006.00 in the amount 
of $17,500.00 and authorize the Mayor to execute any and all necessary documents at 
closing.  Authorize the issuance of a manual check, including closing costs, for the same. 
  
Recommendation Statement 
I recommend the purchase of this property. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



 
 
 

APPRAISAL REPORT 
 

+/-1.0 Acre - Land 
Lakeview Road  

Hattiesburg, Mississippi 39401 
 

 
 

PREPARED FOR: 
 

City of Hattiesburg 
c/o Ann Jones, Chief Administrator Officer 

PO Box 1898, 
Hattiesburg, Mississippi 39401 

 
AS OF: 

March 17, 2025 
 

PREPARED BY: 
 

Zac Fairley Appraisals, LLC 
47 Town Center Square, Suite 201, 

Hattiesburg, Mississippi 39402 
  



 
 
March 17, 2025 
 
City of Hattiesburg 
c/o Ann Jones, Chief Administrator Officer 
PO Box 1898, 
Hattiesburg, MS 39401 
 
Ms. Jones: 
 
RE:  Appraisal of +/-1.0 acre of land located along Lakeview Road, Hattiesburg, Forrest County, 

Mississippi 39401 
 
Thank you for the opportunity to provide appraisal services.  Based on our agreement with you, we have 
performed a market value appraisal of the fee simple interest and reported our findings in this Appraisal 
Report. This report is intended to comply with the reporting requirements under Standards Rule 2.2(a) of 
the Uniform Standards of Professional Appraisal Practice.    
 
The subject of this report is a vacant parcel of land containing +/-1.0 acre. The subject is located on the 
south side of Lakeview Road just east of the Lake Terrace Convention Center. The property is located 
inside the city limits with all utilities in place and is zoned B-5; Regional Business District. 
 
Based upon my investigation, it is my opinion the “As-Is” Market Value as of the effective appraisal date,  
is: 

“As-Is” Market Value 

Appraisal Condition Interest Appraised Date of Value Market Value  

“As-Is”  Fee Simple  March 17, 2025 $15,000 

The narrative appraisal report that follows sets forth the identifications of the property, the assumptions 
and limiting conditions, pertinent data, the results of the investigations and analyses, and the reasoning 
leading to the conclusions set forth. 
 
Respectfully submitted, 

    
Zachary H. Fairley    
State Certified General Real Estate 
Appraiser, GA-1418  



 

      +/-1.0 Acre, Lakeview Road, Hattiesburg, MS 39401 

 
CERTIFICATION 

 
I certify that, to the best of my knowledge and belief: 
 
 The statements of fact contained in this report are true and correct. 
 
 The reported analyses, opinions, and conclusions are limited only by the reported assumptions and 

limiting conditions and are our personal, impartial, and unbiased professional analyses, opinions, and 
conclusions.  

 
 I have no present or prospective interest in the property that is the subject of this report and no 

personal interest with respect to the parties involved. 
 
 I have no bias with respect to the property that is the subject of this report or to the parties involved 

with this assignment. 
 

 Our engagement in this assignment was not contingent upon developing or reporting predetermined 
results.  

 
 The appraisal assignment was not based on a requested minimum valuation, a specific valuation, or 

the approval of a loan. 
 
 Compensation for completing this assignment is not contingent upon the development or reporting 

of a predetermined value or direction in value or direction in value that favors the cause of the client, 
the amount of the value opinion, the attainment of a stipulated result, or the occurrence of a 
subsequent event directly related to the intended use of this appraisal. 

 
 My analyses, opinions, and conclusions were developed, and this report has been prepared, in 

conformity with the Uniform Standards of Professional Appraisal Practice, 2024 Edition. 
 
 Zachary Fairley has made a personal inspection of the property that is the subject of this report.  
 
 No one provided significant real property appraisal assistance to the persons signing this certification 

by providing a timber appraisal used in conjunction with this appraisal report. 
 
 My analyses, opinions, and conclusions have been developed, and this report has been prepared, in 

compliance with the requirements of the Code of Professional Ethics and Standards of Professional 
Appraisal Practice (USPAP) as promulgated by the Appraisal Standards Board of The Appraisal 
Foundation, and in accordance with the appraisal-related mandates within Title XI of the Federal 
Financial Institutions Reform, Recovery, and Enforcement Act of 1989 (FIRREA).  This report was also 
prepared in conformance with the State of Mississippi Standards for Certified General Real Estate 
Appraisers. 

 
 I have not relied on unsupported conclusions relating to characteristics such as race, color, religion, 

national origin, gender, marital status, familial status, age, receipt of public assistance income, 
handicap, or an unsupported conclusion that homogeneity of such characteristics is necessary to 
maximize value. 
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 It is my opinion that the subject does not include any enhancement in value as a result of any natural, 

cultural, recreational or scientific influences retrospective or prospective. 
 
 I have experience in appraising properties similar to the subject and are in compliance with the 

Competency Rule of USPAP. 
 
 I have not relied on the work of others if we have a reasonable doubt that the work is credible. 

 
 I have not performed any services, as an appraiser or in any other capacity, regarding the property 

that is the subject of this report within the three-year period immediately preceding acceptance of 
this assignment. 

 
It is my opinion the market value of the property described herein, as of the effective appraisal date is: 

 

“As-Is” Market Value 

Appraisal Condition Interest Appraised Date of Value Market Value  

“As-Is”  Fee Simple  March 17, 2025 $15,000 

 
 

 
Respectfully submitted, 
 

 

 
Zachary H. Fairley    
State Certified General Real Estate 
Appraiser, GA-1418  
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Summary of Salient Facts and Conclusions 

Property Identification The subject of this report is a parcel of land located 

along Lakeview Road. It is situated west of N 31st Ave, 

north of Highway 49, and south of Interstate 59 in 

Hattiesburg, Forrest County, Mississippi.  

Property Tax Identification Number(s) 2-024K-31-006.00/ PPIN No. 27462 

Owner of Record Black Warrior Corporation 

Date of the Report March 17, 2025 

Effective Date of the Appraisal  March 6, 2025 

Property Rights Appraised Fee Simple 

Property Size  +/- 1.0 Acres 

 

The site size was taken from the Forrest County Tax 

Assessor’s records and considered accurate. If 

provided a survey indicating a different acreage, we 

reserve the right to alter our value. 

Zoning Designation B-5; Regional Business District 

Property Description  The subject of this report is parcel of land containing 
+/-1.0 acre. The subject is located on the south side of 
Lakeview Road just east of the Lake Terrace 
Convention Center. The property is located inside the 
city limits with all utilities in place and is zoned B-5; 
Regional Business District. 

Current Use Commercial (Vacant)  

Final Value Conclusions 

Land Value $15,000 

Final Value Conclusion (Rounded): $15,000 
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Purpose of the Appraisal 
 
The purpose of the appraisal is to provide an estimate of the “As-Is” Market Value for the fee simple interest, 
as of the effective appraisal date, March 6, 2024.  
 
Market Value 
 
 Market Value means the most probable price which a property should bring in a competitive and open 
market under all conditions requisite to a fair sale, the buyer and seller each acting prudently and 
knowledgeably, and assuming the price is not affected by undue stimulus. Implicit in this definition is the 
consummation of a sale as of a specified date and the passing of title from seller to buyer under conditions 
whereby: 
 

1. Buyer and seller are typically motivated; 
2. Both parties are well informed or well advised and acting in what they consider their own best 

interests; 
3. A reasonable time is allowed for exposure in the open market; 
4. Payment is made in terms of cash in U.S. dollars or in terms of financial arrangements comparable 

thereto; and 
5. The price represents the normal consideration for the property sold unaffected by special or 

creative financing or sales concessions granted by anyone associated with the sale. 
 
Source 

United States Treasury Department, Comptroller of the Currency 12 CFR part 34, 34.42(f) 
 
Client and Intended User(s) 
 
The client and intended user(s) of this appraisal report is the City of Hattiesburg.  
 
Intended Use 
 
The intended use of the appraisal is for internal asset decision making purposes by the client. The report 

is not intended for any other use.  

Interest Appraised 
 
“Fee Simple Estate” is defined by The Dictionary of Real Estate Appraisal, 4th Edition, copyright 2002, page 
113, by the American Institute of Real Estate Appraisers as being: 
 

“Absolute ownership unencumbered by any other interest or estate, subject only to the 
limitations imposed by the governmental powers of taxation, eminent domain, police 
power and escheat.” 
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Americans with Disabilities Act (ADA) 
 
The Americans with Disabilities Act was passed on July 26, 1990. This Act provides comprehensive civil rights 
protection for individuals with disabilities in the areas of employment, public accommodations, state and 
local government services, and telecommunications. This Act was designed to remove barriers which 
prevent qualified individuals with disabilities from enjoying the same employment opportunities and access 
to public facilities available to persons without handicaps. We have not made an ADA compliance survey as 
it is beyond the scope of our expertise as appraisers. 

 
Assumptions and Limiting Conditions 
 
This appraisal is subject to the following underlying assumptions and limiting conditions: 
 
The appraiser certifies that to the best of his or her acknowledge and belief, the statements contained in 
this appraisal report, subject to the limiting conditions set forth below are correct. 
 
This appraisal is of the property described in this report. 
 
The appraiser has made no survey of the property and assumes that the areas and dimensions shown 
herein are correct. Any sketch or identified survey of the property included in this report is only for the 
purpose of assisting the reader in visualizing the property. 
 
Certain information in this report was obtained from and/or furnished by sources believed to be reliable; 
however, the absolute accuracy of information is not guaranteed. If relevant information or errors come 
to the attention of the appraiser, the appraiser reserves the right to change, alter, revise, or void the 
opinions contained in this report in part or in their entirety. 
 
Possession of this report does not imply the right of publication and it may not be used without the 
consent of the client. This report is to be used in its entirety. The appraiser is not responsible if any part 
of this report is used to the exclusion of the remainder. 
 
I am not familiar with any engineering studies made to determine the bearing capacity of the land or that 
indicate any mineral contents of a significant nature.   
 
The appraiser has no knowledge of the existence of hazardous materials on the property unless otherwise 
stated in this report. The appraiser, however, is not qualified to detect such substances. The presence of 
any such substances, which may be potentially hazardous materials, may affect the value of the property.  
However, as directed by the client, City of Hattiesburg, this value estimate is predicated on the assumption 
that there are no such materials on or in the property that would cause a loss in value. 
 
To the best of my knowledge no portion of the value assigned to the subject property is for items, which 
are non-compensable according established laws. 
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This property has been appraised as though free of all liens, unless otherwise stated herein. No 
responsibility is assumed for matters legal in nature, nor is any opinion of title rendered herewith. Good 
title is assumed. 
 
Certain background and other relevant information applicable to the appraisal of this property and for 
this appraisal report is given in the project data brochure, which is incorporated herein by reference.  
 
The reported value estimate assumed no impact on value because of “Section 404 wetlands”, as defined 
by the U. S. Army Corps of Engineers. The client is urged to seek advice of an expert to determine any 
potential impact on wetlands on the property. 
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Scope of Work 
  
Scope of work is the most critical decision an appraiser will make in performing an assignment.  Solving 
an appraisal problem involves three steps: 
 
 1. Identifying the problem 
 2. Determining the solution (or scope of work) 
 3. Applying the solution 
 
 None of the three steps can be omitted, and each must be performed in order.  To analyze the 
problem, the appraiser identifies seven key assignment elements: (1) client, (2) intended users in addition 
to the client, (3) intended use, (4) objective of the appraisal, or type of value and its definition, (5) effective 
date, (6) property characteristics that are relevant to the assignment such as the interest to be valued and 
physical and legal characteristics), and (7) assignment conditions such as hypothetical conditions, 
extraordinary assumptions, and other requirements. These elements provide the framework for the 
assignment and allow the appraiser to identify the problem to be solved.   
 
 The second step is to determine the scope of work to solve the problem. Scope of work encompasses 
all aspects of the valuation process, including which approaches to value will be used; how much data is 
to be gathered, from what sources, from which geographic area, and over what time period; the extent 
of the data verification process; and the extent of property inspection, if any. The scope of work decision 
is appropriate when it allows the appraiser to arrive at credible assignment results and is consistent with 
the expectations of similar clients and the work that would be performed by the appraiser’s peers in a 
similar situation. 
Source: Appraisal of Real Estate 14th Edition 
 
Extent of Inspection 
 

Zac Fairley performed a site inspection on March 6th, 2025. The site was viewed from readily accessible 
areas. Photographs from the site visit can be found later in this report.  

 
We are not engineers and are not competent to judge matters of an engineering nature, nor has the 

appraiser(s) retained independent structural, mechanical, electrical, or civil engineers in connection with the 
report.  As such, the appraiser(s) makes no representations relative to the condition of the improvements, 
if any exist.  Unless otherwise noted in the report, no problems were brought to the attention of the 
appraiser(s) by ownership or management.   

 
If questions regarding engineering studies are critical to the decision process of the reader, the advice of 

competent engineering consultants should be obtained and relied upon.   
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Data Research 
Sources of the data, utilized for this appraisal, include county deed records, real estate brokers, real estate 
appraisers, and other individuals knowledgeable in the local real estate market and, as applicable and 
appropriate, other individuals knowledgeable in specific types of property. One or more of the principals 
involved in the transactions, grantor, grantee, attorney, financier, broker of the transaction, or their 
representatives, have verified the market sales used in this report. Mississippi is a non-disclosure State.  
Other than the recordation of a deed, there is no legal requirement for grantors, grantees, or other parties 
to a transaction, to disclose any information relative to the transfer of real property. Since there is no legal 
requirement for the deed to include the transaction price when it is recorded, it is possible that there are 
transactions for which purchase price data could not be obtained.  
 
Ownership and Subject Property History 
 
 The property is owned by the Black Warrior Corporation. This conveyance is recorded in Deed Book 586 
Page 694 at the Forrest County Chancery Clerk Office. We are not aware of any conveyances in ownership 
in the last three years.  
 
 To the best of our knowledge, the property is not subject to an agreement of sale or an option to buy, 
nor is it listed for sale, as of the effective appraisal date. 
 
Taxes and Assessments 
 
 The property is identified as Parcel No. 2-024K-31-006.00 by the Forrest County Tax Assessor.  
 

ASSESSMENT INFORMATION - FORREST COUNTY 

PPIN # Land Size Land Assessment Improvement Assessment Total Assessment 

27462 1.0 $9,000 100% NA 0% $9,000 

TAX INFORMATION - FORREST COUNTY 

County City School Total  Taxes Paid 

$88.43 $71.73 $88.65 $248.81 Yes 
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Extraordinary Assumptions and Hypothetical Conditions 
 
Standard Rule 1-2(g) and (h) and Standard Rule 2-2 (a)(viii) and (b)(viii) of the Uniform Standards of 
Professional Appraisal Practice require the appraiser to identify and state all extraordinary assumptions 
and hypothetical conditions when developing and reporting an appraisal. 
 
The Uniform Appraisal Standards for Federal Land Acquisitions, Section D-3, Page 80, further states that: 
 

“An extraordinary assumption may be used in an assignment only if: 
1. it is required to properly develop credible opinions and conclusions; 
2. the appraiser has a reasonable basis for the extraordinary assumption; 
3. use of the extraordinary assumption results in credible analysis; and 
4. the appraiser complies with the disclosure requirements set forth in USPAP for extraordinary 

assumptions.” 
 

“A hypothetical condition may be used in an assignment only if : 
1. use of the hypothetical condition is clearly required for legal purposes, for purposes of reasonable 

analysis, or for purposes of comparison; 
2. use of the hypothetical condition results in a credible analysis;  
3. the appraiser complies with the disclosure requirements set forth in USPAP for hypothetical 

conditions, and 
4. the hypothetical condition is provided to the appraiser in writing by the client or an authorized 

representative of the client.” 
 
USPAP defines extraordinary assumption as “an assumption, directly related to a specific assignment, 
which, if found to be false, could alter the appraiser’s opinions or conclusions. “An extraordinary 
assumption presumes as fact otherwise uncertain information about physical, legal, or economic 
characteristics of the subject property; or about conditions external to the property, such as market 
conditions or trends; or about the integrity of data used in an analysis. 
 
USPAP defines hypothetical condition as “that which is contrary to what exists but is supposed for the 
purpose of analysis.” A hypothetical condition assumes conditions contrary to known facts about physical, 
legal, or economic characteristics of the subject property; or about conditions external to the property, 
such as market conditions or trends; or about the integrity of data used in an analysis. 
 
An appraiser cannot make an assumption or accept an instruction that is unreasonable or misleading, nor 
can an appraiser make an assumption that corrupts the validity of the value estimate. Written legal 
instructions that have proper foundation must be accepted and must be included in the appraisal report. 
 
The appraiser(s) have not made any extraordinary assumptions or hypothetical conditions as part of this 
report. 
  



 

 
 

14 

      +/-1.0 Acre, Lakeview Road, Hattiesburg, MS 39401 

 

Site Description 

The subject property is an unimproved parcel containing +/- 1.0 acre located along Lakeview 
Road in Hattiesburg. Lakeview is a lightly traveled corridor connecting N 31st Avenue to 
Glendale Avenue. Glendale Avenue is located two miles east of the property. Highway 49 is 
located less than a mile south of the property. Interstate 59 is located less than a mile north of 
the property.  

Dimensions/Area/Shape The site is square in shape containing 1.0 acres, more 
or less. 

Frontage/Access Lakeview Road borders the site to the north for +/-209 
feet. The site has direct access from Lakeview Road 
with one access drive in place. The site can also be 
accessed from the parcel to the east owned by the 
First Baptist Church of Hattiesburg. 

Topography: The site is generally level at road grade with Lakeview 
Road. The subject is partially wooded and partially 
cleared.  

Flood Plain and Drainage: According to FEMA Panel No. 28035C0102D; dated 
3/2/2010, the property is located in Zone AE, a 
hazardous flood plain. Flood hazard insurance is 
required for buildings situated in Zone AE. 

Zoning: The property is located inside the city limits of 
Hattiesburg and is zoned B-5; Regional Business 
District.  
 
The purpose of the B-5 District is to provide for retail, 
personal and business services, offices, and financial 
services in location with convenient access to the 
region’s population consistent with planning policies.  

Soil/Subsurface A soils report was not provided for our review. Based 
on our inspection of the subject and observation of 
development on nearby sites, there are no apparent 
ground stability problems. However, we are not 
experts in soils analysis. We assume that the subject's 
soil bearing capacity is sufficient to support the 
existing improvements. 

Environmental Concerns An environmental assessment report was not 
provided for review, and during our inspection, we did 
not observe any obvious signs of contamination on or 
near the subject. However, environmental issues are 
beyond our scope of expertise. It is assumed that the 
property is not adversely affected by environmental 
hazards. 

Easement and Encroachments I am not aware of any easements or encroachments 
affecting this property.  
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Properties adjacent to the subject are as follows: 
 

Adjacent Properties 

North Unimproved Residential Land 

West Undeveloped Commercial Land and the Lake Terrace 
Convention Center 

South Undeveloped Commercial Land 

East Special Use – Religious Institution  

 
 
Utilities and Services  
 
 The property is located inside the city limits of Hattiesburg. According to a representative at Hattiesburg 
Utilities Department, city water or sewer are not in place at the property. Utilities and services are detailed 
below.  
  

Subject Utilities 

Electricity Mississippi Power 

Gas Spire 

Police/Fire City of Hattiesburg 

Sewer City of Hattiesburg 

Water City of Hattiesburg 
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ZONING MAP 
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TAX MAP 

 

 
  



 

 
 

18 

      +/-1.0 Acre, Lakeview Road, Hattiesburg, MS 39401 

FLOOD MAP 
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Photographs 
 

 
Street View 

 
Street Voew 

 
Wooded portion of the site 

 
Street View 

 
Cleared Area 

 
Facing west on Lakeview Road looking towards 

the property 
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Looking east along Lakeview Road Subject to the 

right. 

 
Lake Terrace Convention Center from Lakeview 

Road 
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Highest and Best Use 
 According to the Dictionary of Real Estate Appraisal, 5th Edition, highest and best use is defined as: The 
reasonably probable and legal use of vacant land or an improved property that is physically possible, 
appropriately supported, financially feasible and that results in the highest value.  The four criteria the 
highest and best use must meet are physically possible, legally permissible, financially feasible and maximally 
productive.  Alternatively, the probable use of land or improved property, specific with respect to the user 
and timing of the use, that is adequately supported and results in the highest present value. 
 
 When a site is improved, we must recognize that the highest and best use may differ from the existing 
use; however, the existing use will continue, unless and until, land value (at its highest and best use) exceeds 
the total value of the property in its present use.  The definition of highest and best use recognizes the 
contribution of a specific use to the community or to individual property owners. 
 
 The determination of highest and best use results from the appraiser's judgment and analytical skill; i.e., 
determination of highest and best use is an opinion, not a fact to be found.  In appraisal practice, the 
concept of highest and best use is the premise upon which value is based.  In the context of investment 
value, "most profitable use" is another alternative term but the degree of risk must be considered. 
 
 The highest and best use concept requires an analysis of the subject as if it were vacant and also as 
improved to determine if the land is more valuable as vacant than the property as improved.  There are 
four criteria that must be met.  The highest and best use must be 1) physically possible; 2) legally 
permissible; 3) financially feasible; and, 4) maximally productive.  These criteria are generally considered 
sequentially and the analysis may indicate more than one use. 
 

Physically Possible 
The property contains +/- 1.0 acres and is large enough for a variety of uses. The site is bordered to the north 
by Lakeview Road, with paved road frontage and access. Lakeview Road is a secondary corridor located less 
than a mile north of Highway 49, connecting N 31st Avenue to the west and Glendale Avenue to the east. 
Glendale Avenue is a moderately traveled two-lane corridor connecting Eveyln Gandy Parkway. The site has 
all utilities available and in place. 
 

Legally Permissible 
The property is located inside the city limits of Hattiesburg and is zoned B-5; Regional Business District. 
The purpose of the B-5 District is to provide for retail, personal and business services, offices, and financial 
services in location with convenient access to the region’s population consistent with planning policies. 
 
Financially Feasible 
Those uses which are financially feasible and those use which is maximally productive are generally closely 
related. Any use that results in a net return to the land after satisfying the return to the improvements is 
considered to be financially feasible; however, that use which returns the maximum dollars to the land is 
considered the use which is maximally productive. The property is removed from heavy traffic count 
exposure. For this reason, commercial and retail uses requiring traffic exposure can be eliminated. 
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Conclusion As If Vacant 
 
The site was analyzed based on its physical possible, legally permissible, financially feasible uses. It is our 
opinion, the highest and best use of the site as vacant would be for a secondary commercial use.  
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Appraisal Procedure 

 
 The main purpose of an appraisal is to solve a problem of a specific property.  The appraiser must 
define the problem, inspect the property, gather all pertinent data, analyze the findings to arrive at a 
solution, and then present all salient facts and conclusions in the form of an appraisal report. 
 
 Since characteristics of real property vary widely, the appraiser must proceed in a systematic fashion 
producing a thorough and accurate appraisal in an efficient manner. 
 
 During the past fifty years, a method of evaluating real estate, "The Appraisal Process", has evolved.  
The appraisal process involves three different approaches to value, when applicable. 
 
The Cost Approach  
 
 In this approach, the appraiser first develops an opinion of value of the land as though vacant as of the 
date of appraisal. Next, the replacement or reproduction cost new of all improvements is determined. From 
this total, estimated depreciation is deducted. Depreciation is any loss in improvement value due to physical 
deterioration and/or functional or external obsolescence. The value of the land is then added to the 
depreciated replacement or reproduction cost to arrive at an indication of value for the property as a whole. 
 
The Sales Comparison Approach  
 
 This is an appraisal technique in which the market value opinion is predicated upon prices paid in actual 
market transactions and current listings, the former fixing the lower limit of value (price) in a static or 
advancing market and the higher limit of value in a declining market, with the latter fixing the higher limit in 
any market. The Sales Comparison Approach is a process of correlation and analysis of similar, recently sold 
properties. The reliability of this technique is dependent upon: (1) the degree of comparability of each 
property with the property under appraisement; (2) the time of sale; (3) the verification of the sales data; 
and (4) the absence of unusual conditions affecting the sale. 
 
The Income Approach  
 
 This is a technique in which the anticipated net income is processed to produce an indication of value.  
The reliability of this technique is dependent upon:  (1) the reasonableness of the estimate of the 
anticipated net annual income; (2) the duration of the net annual income, usually the economic life of the 
building, when improved; (3) derivation of an appropriate capitalization (discount) rate; and (4) the method 
of conversion of income to capital. 
 
 The remaining step is the reconciliation of the value opinion arrived at in the different approaches to 
value. The appraiser must consider and re-evaluate all pertinent data in order to arrive at a final value 
opinion.  Although each of the techniques produces an independent value, all three approaches are 
interrelated and integrated techniques, dependent upon operation of market forces.   
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 We have presented transactions involving sites purchased for similar development on the following 
pages.  A land adjustment grid and comparable map are presented thereafter. 
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Land Sales Map 
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Land Sales Analysis 
 The preceding sales were confirmed to offer the best indication of value of the subject site via the Sales 
Comparison Approach. A number of sales were examined, and in the final analysis they were narrowed to 
the most comparable transactions.   
 
 There are several units of comparison generally employed in the analysis of land. In this instance, the 
market dictates the most appropriate index is price per acre. The adjustment categories include location, 
size, frontage, topography and utilities. 
 
 All of the transactions were financed at market terms by third party financial institutions; hence no 
adjustments for financing were required. If atypical financing were involved in the transaction, the 
appraiser would determine if those terms had a quantifiable effect on the sale price necessitating an 
adjustment. 
 
 Each transaction was confirmed to be arm's length between willing buyers and sellers; therefore, no 
adjustments for abnormal conditions of sale were necessary. However, if a listing is included in the analysis, 
a downward adjustment is considered to reflect a typical cushion for negotiations. Nonetheless, the amount 
of adjustment, if any, would depend on the asking price as it relates to the market at that time. Some 

Land Sales Summary and Adjustment Grid

Subject Comparable 1 Comparable 2 Comparable 3 Comparable 4

Location: Lakeview Road 2812 Lakeview Road 806 W 7th Street Industrial Drive Highway 11 N

City: Hattiesburg Hattiesburg Hattiesburg Hattiesburg Petal

County: Forrest Forrest Forrest Forrest Forrest

Seller: Barbara Anne Dameine and Erica Wilson Lynn Turner Shaver H.C. Clearman 

Buyer: Sharia Batie Ta Dren J. Kennedy Codaray 

Construction, LLC

200 Fairchild Drive, 

LLCDate of Sale: March-23 July-24 May-22 April-24

Sale Price: $10,000 $37,773 $60,000 $115,000 

Adjusted Sale Price: $10,000 $37,773 $60,000 $115,000 

Site Size (Acres): 1.00 1.00 1.40 3.23 4.00

Unadjusted Price/Acre: $10,000 $26,981 $18,576 $28,750

Adjustments

Rights Transferred: Fee Simple Fee Simple Fee Simple Fee Simple

Financial Considerations: Market Market Market Market

Conditions of Sale: Arm's Length Arm's Length Arm's Length Arm's Length

0% 0% 0% 0%

Market Conditions - Time: Stable Stable Stable Stable

0% 0% 0% 0%

$10,000 $26,981 $18,576 $28,750

Location: Similar Similar Similar Superior

0% 0% 0% -10%

Site Size (Gross Acres): 1.00 1.00 1.40 1.66 4.00 

0% 0% 0% 0%

Frontage/Access: Yes/Yes; Paved Similar Superior Similar Similar

0% -10% 0% 0%

Topography: Wooded/cleared; Flood Zone Similar Superior Superior Superior

0% -15% -10% -20%

Utilities: All Similar Similar Similar Similar

0% 0% 0% 0%

Net Adjustments: 0% -25% -10% -30%

Adjusted Price/Acre: $10,000 $20,236 $16,718 $20,125

Time Adjusted Cash Equiv. Price/Acre:
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transactions might include a bank sale sometimes referred to as “short sale.” An adjustment will be made if 
warranted based on confirmation of that transaction. All of the sales were considered to be arm’s length 
transactions. 
 
 Adjustments for time and price trends attempt to quantify changes in market conditions between the 
date of each sale and the date of the appraisal, based on current market conditions and available 
properties.  All of the transactions are relatively timely, taking place from May, 2022 to July, 2024. 
Adjustment for this category would be based on any quantifiable appreciation or depreciation, typically 
identified through paired sales analysis.  
 
 Adjustments for location typically are associated with the general demographics of the area and 
property specific influences such as traffic counts, ingress/egress, proximity to linkages such as interstates 
and overall characteristics of an area.  
 
 Site size is an adjustment in which comparable site size is compared to the subject. Depending on the 
market segment, variation in site size can have effect up to a point on the price per square foot index.  
Typically, if a comparable site is larger than the subject site, an upward adjustment is applied to reflect 
economies of scale. Conversely, if a comparable site is smaller than the subject site, a downward adjustment 
was applied. The subject contains 1.00 acres, more or less. The sales were adjusted accordingly on their 
difference in size. 
 
 The sales are located in the local market and deemed reasonable indicators of value. Prior to 
adjustments, the sales had a range in unit values from $10,000 to $28,750 per acre. Sales 1 and 3 were 
given primary emphasis. After adjustments the most similar sales had adjusted unit values from $10,000 
to $16,718 per acre. Considering the sales and their adjustments, a unit value of $15,000/acre was 
adopted for the subject site, as of the effective appraisal date.  
 

1.0 Acres of Land Area x $15,000/Acre = $15,000 
 
 
Land Value Opinion                                              $15,000 (Rounded)  
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Summary and Reconciliation 
 
The Analysis of Value Conclusions is the final step in the appraisal process and involves the weighing of 
the individual valuation techniques in relationship to their substantiation by market data, and the 
reliability and applicability of each valuation technique to the subject property. The following table 
summarizes the opinions of the As-Is Market Value of the subject property’s fee simple interest.  
 
Our opinion of value reflects current conditions and the likely actions of market participants as of the date 
of value. It is based on the available information gathered and provided to us, as presented in this report, 
and does not predict future performance. Changing market or property conditions can and likely will have 
an effect on the subject's value. 
 
 

“As Is” Market Value Conclusions 

Land Value $15,000 

Final Value Conclusion $15,000 
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ADDENDA 

APPRAISAL ASSUMPTIONS  

This appraisal report has been made with the following assumptions: 

 

 1. No responsibility is assumed for the legal description or for matters including legal or title 

considerations. Title to the property is assumed to be marketable unless otherwise stated. 

 

 2. The property is appraised free and clear of any or all liens or encumbrances unless otherwise stated. 

 

3. Responsible ownership and competent property management are assumed. 

 

 4. The information furnished by others is believed to be reliable. However, no warranty is given for its 

accuracy. 

 

 5. All engineering is assumed to be correct. The plot plans and illustrative material in this report are 

included only to assist the reader in visualizing the property. 

 

 6. It is assumed that there are no hidden or unapparent conditions of the property, subsoil, or 

structures that render it more or less valuable. No responsibility is assumed for such conditions or for 

arranging for engineering studies that may be required to discover them. 

 

 7. It is assumed that there is full compliance with all applicable federal, state, local environmental 

regulations and laws unless a noncompliance is stated, defined and given consideration in the appraisal 

report. 

 

 8. It is assumed that all applicable zoning/use regulations and restrictions have been complied with, 

unless it has been otherwise stated, defined and considered in the appraisal report. 

 

9. It is assumed that all required licenses, certificate of occupancy, consents, or other legislative or 

administrative authority from any local, state, or national government or private entity or organization 

has been or can be obtained or renewed for any use on which the value estimate contained in this 

report is based. 

 

10. It is assumed that the utilization of the land and/or improvements are within the boundaries or 

property lines of the property described and that there is no encroachment or trespass unless noted in 

the report. 
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LIMITING CONDITIONS  

This appraisal has been made with the following limiting conditions: 

 

 1. The distribution, if any, of the total valuation in this report between land and improvements applies 

only under the stated program of utilization. The separate allocations for land and buildings must not be 

used in conjunction with any other appraisal and are invalid if so used. 

 2. Possession of this report, or a copy thereof, does not carry with it the right of publication. It may not 

be used for any purpose by any person other than the party to whom it is addressed without the written 

consent of the appraiser, and in any event only with proper written qualification and only in its entirety. 

3. The appraiser herein by reason of this appraisal is not required to give further consultation, 

testimony, or be in attendance in court with reference to the property in question unless arrangements 

have been previously made. 

 4. Neither all nor any part of the contents of this report (especially any conclusions as to value, the 

identity of the appraiser, or the firm with which the appraiser is connected) will be disseminated to the 

public through advertising, public relations, news, sales, or other media without the prior written 

consent and approval of the appraiser. 

5. Unless otherwise stated in this report, the existence of hazardous substances, including without 

limitation asbestos, polychlorinated biphenyls, petroleum leakage, or agricultural chemicals, which may 

or may not be present on the property, or other environmental conditions, was not called to the attention 

of nor did the appraiser become aware of such during the appraiser's inspection.  The appraiser has no 

knowledge of the existence of such materials on or in the property unless otherwise stated.  The 

appraiser, however, is not qualified to test such substances or conditions.  If the presence of such  

substances, such as asbestos, urea formaldehyde foam   insulation, or other hazardous substances or 

environmental    conditions, any effect the value of the property, the value  estimated is predicated 

on the assumption that there is no such condition on or in the property or in such proximity thereto that 

it would cause a loss in value. No responsibility is assumed for any such conditions, nor for any expertise 

or engineering knowledge required to discover them.  The client is urged to retain an expert in the field 

of environmental impacts upon real estate if so desired. 

 



Zac Fairley <zfappraiser@gmail.com>

COH Appraisal Request
Jones, Ann <annjones@hattiesburgms.com> Fri, Feb 28, 2025 at 12:39 PM
To: Zac Fairley <zfappraiser@gmail.com>

Zac

Can I get an appraisal for the below property?

 

PPIN: 27462

Parcel # 2-024K-31-006.00

Owner: Black Warrior Corp

 

Thanks

Ann

3/17/25, 3:35 PM Gmail - COH Appraisal Request

https://mail.google.com/mail/u/0/?ik=2f47d1dca7&view=pt&search=all&permmsgid=msg-f:1825327531671357387&simpl=msg-f:1825327531671357387 1/1
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Property Appraisal Link
FORREST COUNTY, MS

Current Date 3/17/2025 Tax Year 2024
APPRAISAL INQUIRY

PARCEL  2-024K-31-006.00 ALT PARCEL NUMBER   250 -0000-031-004.00
PPIN   027462 SKETCH    1     
OWNER NAME BLACK WARRIOR CORP  
OWNER ADDRESS 501 RICE MINE ROAD  

TUSCALOOSA AL35406  
PROPERTY ADDRESS   LAKEVIEW ROAD
PROPERTY IS VACANT (Y/N)   Y 
FIELD WORK BY      DATE:   / /
CLASSED BY      DATE:   / /
REVIEWED BY   SB   DATE:  10/29/2008
REALTOR CODE      

LEGAL DESCRIPTION
1  BEG ON S/SD PUB RD 817.7FT W &  
2  584.9FT N SE/CR SW 1/4 NE 1/4  
3  S 17DEG 30MIN W 208.75 N 72DEG  
4  30MIN W 208.75 N 17DEG 30MIN E  
5  208.75FT TO RD S 72DEG 30MIN E  
6  208.75FT TO BEG  
7  PREV #:H1049-00-004  

Block 031 Section 31 Township 05N Range 13W  
 

LOT INFORMATION
LOT CODE     LOT SIZE        LOT VALUE        
 
CODE FRONT FT DEPTH PRICE DEPTH TABLE DEPTH % ADJ. % DESCRIPTION ADJ PRICE APPRAISED CLASS
*** NO LOT INFO ***
 

ACRE INFORMATION
ACRES TYPE QUAL CLASS PRICE CODE UNCULTIVATED CODE PRICE ADJ. % DESCRIPTION APPRAISED MARKET
1.00  2  2  M  C  9000.00  1.00    9000  9000 

 
 
ACREAGE VALUE 9000  OVERALL VALUE 9000 
LAND USE CODE CLASS 1 9100  UNDEVELOPED AND UNUSED L
LAND USE CODE CLASS 2 9100  UNDEVELOPED AND UNUSED L
 

BUILDING DESCRIPTIONS
NUMBER CODE BUILDING DESCRIPTION VALUE ELIGIBLE CLASS 1
*** NO BUILDING INFO ***
 

TOTAL PARCEL VALUE   9000 

View Tax
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Property Link
FORREST COUNTY, MS

Current Date 3/17/2025 Tax Year 2024
Records Last Updated 3/17/2025

PROPERTY DETAIL
OWNER BLACK WARRIOR CORP ACRES : 1.00 
  % RSH INVESTMENT LLC   LAND VALUE : 9000 
  12425 LAKEVIEW MANOR DR   IMPROVEMENTS : **NA**
  NORTHPORT AL 35475   TOTAL VALUE: 9000 
    ASSESSED : 1350 
PARCEL 2-024K-31-006.00      
ADDRESS  LAKEVIEW ROAD    
  TAX INFORMATION  
YEAR 2024 TAX DUE PAID BALANCE  
COUNTY 88.43  88.43  0.00   
CITY 71.73  71.73  0.00   
SCHOOL 88.65  88.65  0.00   
TOTAL 248.81  248.81  0.00   

LAST PAYMENT DATE   1 / 13 / 2025
  MISCELLANEOUS INFORMATION  
EXEMPT CODE     LEGAL  BEG ON S/SD PUB RD 817.7FT W & 
HOMESTEAD CODE  None    584.9FT N SE/CR SW 1/4 NE 1/4  
TAX DISTRICT    1110    S 17DEG 30MIN W 208.75 N 72DEG 
PPIN   027462     30MIN W 208.75 N 17DEG 30MIN E 
SECTION   31   208.75FT TO RD S 72DEG 30MIN E 
TOWNSHIP    05N   208.75FT TO BEG  
RANGE    13W   PREV #:H1049-00-004  
       
Book  Page   

TAX PAID HISTORY
Year Owner Total TaxPaid(Y/N)

2021  BLACK WARRIOR CORP   249.37  Y 
LAST PAYMENT DATE 4/18/2022

2020  BLACK WARRIOR CORP   249.41  Y 
LAST PAYMENT DATE 4/ 9/2021

2019  BLACK WARRIOR CORP   246.10  Y 
LAST PAYMENT DATE 1/ 3/2020

2018  BLACK WARRIOR CORP   246.97  Y 
LAST PAYMENT DATE 2/ 6/2019

2017  BLACK WARRIOR CORP   245.26  Y 
LAST PAYMENT DATE 1/22/2018

2016  BLACK WARRIOR CORP   231.47  Y 
LAST PAYMENT DATE 12/19/2016

2015  BLACK WARRIOR CORP   227.83  Y 
LAST PAYMENT DATE 12/28/2015

 

PURCHASE COUNTY TAX SALE FILES
 

TAX SALES HISTORY, FOR UNPAID TAXES
Year Sold To   Redeemed Date/By
2022  KALE FARMS     3/28/2024  RSH INVESTMENT LLC  

3/17/25, 3:37 PM Delta Computer Systems
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QUALIFICATIONS OF ZACHARY H. FAIRLEY 
  
Professional Designations & Affiliations 
 

       State Certified General Real Estate Appraiser in the State of Mississippi, #GA-1418 
 
Related Job Experience 
 
Zac Fairley Appraisals, LLC December 2019 – Present 
 
Owner - Appraise all forms of real estate, including commercial, industrial, residential, multi-family, 
subdivision developments, right-of-way, partial interest, and timber land properties. 
 
Colliers International Valuation & Advisory Services (CIVAS) January 2023 – September 2023 
  
Senior Valuation Specialist – Performed valuations on various commercial (retail shopping centers, net 
lease retail, professional and medical office, and industrial) properties for lenders and portfolio 
management located in Mississippi and Alabama. 
 
Collins and Null Appraisals, Inc. April 2007- October 2019 
  
Real Estate Appraiser - Appraise all forms of real estate, including commercial, industrial, residential, 
rights-of-way, partial interest and timber land. Also includes preparation of documents for court 
proceedings, review of peer appraisals and expert witness testimony.  
 
Academic Background 
 
Petal High School- Petal, MS - ( 2003 ) 
High School Diploma 
Jones County Junior College - ( 2005 ) 
Associate of Arts Degree in Business Administration 
The University of Southern Mississippi - ( 2012 ) 
Bachelor of Science in Business Administration (Real Estate, Finance) 



 
Professional Education 
 
Appraisal Principles Course (110) - Dallas, TX      2012 

  

Appraisal Procedures Course (120) - Dallas, TX      2012 

 

Standards of Professional Practice, USPAP - Dallas, TX     2012 
 
Business Practices & Ethics (MAB #49249)      2013 
 
General Site Valuation and Cost Approach - Houston, TX     2013 
 
Residential Market Analysis and Highest & Best Use (MAB #7325)   2014 
 
Residential Site Valuation and Cost Approach (MAB #49132)      2014 
 
Residential Sales Comparison and Income Approach     2014 
 
Residential Report Writing and Case Studies      2014 
 
Condemnation Appraising: Principles & Applications  
(MAB #49179)            2015 
 
USPAP Update (2016-2017)           2016 
 
105 The Uniform Act - Executive Summary    2016 
 
General Appraiser Sales Comparison Approach (MAB#49264)             2017 
 
Real Estate Finance, Statistics, and Valuation Modeling  
(MAB#49442)                                          2018 
 
USPAP Update (2018-2019)     2018 
 
General Appraiser Income Approach, Part 1  (MAB#49573)                  2018 
 
General Appraiser Income Approach, Part 2  (MAB#49342)                 2019 
 
General Appraiser Market Analysis &  
Highest and Best Use     (MAB#49647)                       2020 
 
Valuation Impacts from Covid-19                       2020 
 
General Appraiser Report Writing & Case Studies (MAB#49729)       2020 
 
Advanced Income Capitalization (MAB#49604)                      2020 



 
2020-2021 15-Hour Equivalent USPAP  (MAB#50212)                     2021 
 
2022-2023 7-Hour USPAP Update (MAB#50355)                      2022 
 
2024-2025 7-Hour USPAP Update (MAB#50533)                      2024 
 
The Basics of Expert Witness for Commercial Appraisers (MAB# 4994-CE)  2024 
 
Complex Properties: The Odd Side of Appraisal (MAB# 49979-CE)  2024 
 
Appraisal of Industrial and Flex Buildings (MAB# 50247-CE)   2024 
 
Uniform Appraisal Standards for Federal Land Acquisitions (MAB#7222)  2025 
 
 
  



 

 
 
 
         



David B. Miller 
Attorney at Law 

P.O. Box 762 
Hattiesburg, MS 39403 

601-310-4613 
davidbrooksmiller@gmail.com 

 
May 14, 2025 
 
VIA EMAIL AT randypope@popelaw.com 
 
Moran M. (Randy) Pope III, Esq. 
Pope & Pope, P.A. 
P.O. Box 17527 
Hattiesburg, MS 39403 
 
Re: Title Opinion for Forrest County Tax Parcel No. 2-024K-31-006.00 (PPIN 27462) 
 
Dear Randy: 
 
Pursuant to your request that I examine title to certain real property to be acquired in connection 
with a City project, please be advised that I have made a careful and diligent search of those public 
records properly indexed in the land records of Forrest County, Mississippi, for a period of more 
than thirty-one years prior to today’s date as the same pertain to and affect said property more 
particularly described in Exhibit A, attached hereto and incorporated herein by reference. 
 
From said examination, assuming that all instruments affecting title to said property have been 
properly indexed in the land records of Forrest County, I find the record title to the surface of the 
subject real property to be vested in Black Warrior Corporation pursuant to that certain Substituted 
Trustee’s Deed from Samuel E. Farris, Substituted Trustee, to Black Warrior Corporation as 
recorded August 6, 1997, at Deed Book 586 at Pages 94 ff, subject to the following exceptions: 
 

1. Any and all valid and outstanding leases, exceptions, reservations, and conveyances of 
minerals of every kind and character; provided, however, that no opinion is hereby given 
as to the ownership of the mineral estate in, on, and under said property. 

 
2. Any and all easements and rights-of-way for streets, sidewalks, and utilities, whether of 

record or of use,  
 

3. The limitations, reservations, and terms of the aforesaid Substituted Trustee’s Deed. 
 

4. Any unrecorded materialman’s or mechanic’s liens. 
 

5. Any liens for year 2025 ad valorem taxes not yet due and payable. 
 
This opinion does not in any manner constitute a guarantee of title nor a title insurance policy 
covering the above described property, but merely the opinion of the undersigned attorney with  



Moran M. (Randy) Pope, III, Esq. 
May 14, 2025 
Page 2 
 
respect to the title to the property as reflected by the records and instruments which are properly 
noted in the land records of Forrest County, and this opinion expressly does not extend to problems 
of adverse possession, errors in survey, or any other facts which are not shown of record in the 
Forrest County land records. 
 
This opinion does not cover any state of facts which would be revealed by an accurate survey or by 
a physical inspection of the subject real property, including but not limited to encroachments, 
variations in area or in measurements, boundary line disputes, roadways, or any other matters not of 
record. 
 
Finally, this opinion does not cover any state of facts affecting the record title to the subject real 
property subsequent to and after May 13, 2025, at 5:00 p.m., which shall be deemed to be the date 
and time of this opinion. 
 
Sincerely, 
 
 
David B. Miller 
Board Attorney 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Marybeth Bergin, Director of Transportation and Engineering  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Approve the purchase of property located at PPIN 20013, Parcel # 2-029F-04-

111.00 in the amount of $2,567.50 and authorize the Mayor to execute any and all 
necessary documents at closing.  Authorize the issuance of a manual check, 
including closing costs, for the same. 
File Number: 2025-427 
Minute Book # 

 
  
Summary 
Approve the purchase of property located at PPIN 20013, Parcel # 2-029F-04-111.00 in the amount 
of $2,567.50 and authorize the Mayor to execute any and all necessary documents at 
closing.  Authorize the issuance of a manual check, including closing costs, for the same. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



RESOLUTION AUTHORIZING ACQUISITION OF CERTAIN REAL PROPERTY WITH 
LOW FAIR MARKET VALUE TO BE ACQUIRED FOR PUBLIC USE

WHEREAS, the Council of the City of Hattiesburg hereby finds and declares that certain 

real property currently indexed as part of Forrest County Tax Parcel PPIN 20013 should be acquired 

by the City in connection with the 7th Street Infrastructure Rehabilitation Project;

WHEREAS, pursuant to the provisions of Mississippi Code Section 43-37-3(b), the Council 

is authorized to determine waiver valuations for any real property with low fair market value to be 

acquired for public purposes;

WHEREAS, on May 21, 2024, the Council adopted its resolution determining waiver 

valuations and just compensation for surrounding parcels involved in the project on the basis of the 

most recent reappraisal conducted by the Forrest County Tax Assessor as adjusted for Department 

of Revenue guidelines;

WHEREAS, the subject parcel was excluded from said resolution due to its ownership by 

the State of Mississippi as a tax forfeited parcel;

WHEREAS, the Secretary of State has indicated its willingness to convey the parcel in its 

entirety to the City for the sum of  $2,567.50, an amount far below that indicated by application of 

the above referenced waiver valuation basis; and, 

WHEREAS, the Council accordingly finds and determines that the Secretary of State’s 

offer forms an appropriate basis for acquisition of the parcel within the guidelines established by 

Mississippi Code Section 43-37-3(b) for acquisition of properties with low fair market values.

BE IT, THEREFORE, RESOLVED BY THE COUNCIL OF THE CITY OF 

HATTIESBURG, MISSISSIPPI, as follows:

a. that the waiver valuation for that certain real property currently indexed as PPIN 

20013 with low fair market value to be acquired in connection with the 7th Street Infrastructure 

Rehabilitation Project is hereby determined to be $2,567.50 for the reasons set forth above;

b. that said amount is hereby established as just compensation for the real property to 

be acquired;

c. that the City Attorney or his designee is hereby authorized to offer said amount in 

just compensation for title to said real property to the State of Mississippi and to make application 

to the Secretary of State for the purchase and conveyance of said real property from the State;



d. that the Mayor is hereby authorized to execute all documents required to facilitate 

the application, purchase, and conveyance of said real property from the State on the foregoing 

terms; and,

f. that the Mayor and City Clerk are hereby authorized to issue warrants to the State of 

Mississippi in the amount indicated plus any applicable administrative fees in connection with the 

City’s application to the Secretary of State as approved by the City Attorney or his designee.

The above and foregoing resolution, after having been first reduced to writing, was 

introduced by Council member ____________________, seconded by Council member 

____________________, and was adopted by the following vote, to wit:

YEAS: NAYS: ABSENT:

The motion having received the affirmative vote of a majority of the Council members 

present, the President declared the motion carried and the Resolution adopted, this the 20th day of 

May, 2025.

(SEAL)

ATTEST: ADOPTED:

______________________ _____________________
CLERK OF COUNCIL PRESIDENT

The above and foregoing Resolution having been submitted to and approved by the Mayor, 

this the 20th day of May, 2025.

ATTEST: APPROVED:

______________________ _____________________
CITY CLERK MAYOR



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Marybeth Bergin, Director of Transportation and Engineering  
    
cc: Marybeth Bergin, Director of Transportation and Engineering  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. 

for the MLK Avenue Area Infrastructure Improvements Project to adjust 
quantities to actuals and increase the contract amount by $63,747.93 for a final 
contract amount of $4,140,529.43 and authorize the Mayor to execute in 
multiples; Authorize the final acceptance and closeout of the project; Authorize 
payment of the final pay application in the amount of $353,437.42 
File Number: 2025-428 
Minute Book # 

 
  
Summary 
Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. for the MLK Avenue 
Area Infrastructure Improvements Project to adjust quantities to actuals and increase the contract 
amount by $63,747.93 for a final contract amount of $4,140,529.43 and authorize the Mayor to 
execute in multiples; Authorize the final acceptance and closeout of the project; Authorize payment of 
the final pay application in the amount of $353,437.42 
  
Recommendation Statement 
I recommend and approve. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Marybeth Bergin, Director of Transportation and Engineering  
    
cc: Marybeth Bergin, Director of Transportation and Engineering  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. 

for the Edward Street Infrastructure Rehabilitation Project to adjust quantities to 
actuals and reduce the contract amount by $211,265.37 for a final contract 
amount of $1,205,594.63 and authorize the Mayor to execute in multiples; 
Authorize the final acceptance and closeout of the project; Authorize payment of 
the final pay application in the amount of $308,746.53. 
File Number: 2025-431 
Minute Book # 

 
  
Summary 
Approve Supplemental Agreement No. 1 with Grady Crawford Construction Co. for the Edward Street 
Infrastructure Rehabilitation Project to adjust quantities to actuals and reduce the contract amount by 
$211,265.37 for a final contract amount of $1,205,594.63 and authorize the Mayor to execute in 
multiples; Authorize the final acceptance and closeout of the project; Authorize payment of the final 
pay application in the amount of $308,746.53. 
  
Recommendation Statement 
I recommend and approve. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Memorandum of Agreement between the City of Hattiesburg and the 

University of Southern Mississippi for improvements associated with the Fourth 
Street Improvements-Phase IV Project, (Project No. STP-7194-
00(004)LPA/109376-701000), and authorize the Mayor to execute the same. 
File Number: 2025-455 
Minute Book # 

 
  
Summary 
Memorandum of Agreement between the City of Hattiesburg and the University of Southern 
Mississippi regarding improvements related to the Fourth Street Improvements – Phase IV Project. 
  
Recommendation Statement 
I recommend that the Council approve the Memorandum of Agreement between the City of 
Hattiesburg and the University of Southern Mississippi for the Fourth Street Improvements – Phase 
IV Project, and authorize the Mayor to execute the agreement to facilitate project coordination and 
implementation. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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MEMORANDUM OF AGREEMENT  
Between  

THE UNIVERSITY OF SOUTHERN MISSISSIPPI, 
and THE CITY OF HATTIESBURG, MISSISSIPPI 

(Mississippi Governmental Entities) 
  

This MEMORANDUM OF AGREEMENT (“Agreement”) shall be effective as of  
December 1, 2025 (“Effective Date”), and is entered into by and between The University of 
Southern Mississippi, a not for profit state supported educational institution, having a business 
address of 118 College Drive #5079, Hattiesburg, Mississippi, 39406 (hereinafter called 
“University”) and The City of Hattiesburg, Mississippi, a Mississippi municipality with an 
address of 200 Forrest Street, Hattiesburg, MS 39401 (hereinafter called the “City”).  University 
and City are each referred to as a “Party” and sometimes hereinafter collectively referred to as 
“the Parties”.  
  

Whereas, University and the City are governmental entities in the State of Mississippi;  
 
Whereas, University and the City desire to work collaboratively to improve pedestrian 

access and safety in areas contiguous to University property; 
 
Whereas, the City has proposed the Fourth Street Improvements – Phase IV Project 

(Project No. STP-7194-00(004)LPA/109376-701000) (hereinafter “the Project”), to install 
sidewalk and lighting improvements along certain portions of Fourth Street, and has obtained 
funding through the Mississippi Department of Transportation for the Project to effectuate such 
improvements; 

 
Whereas, a portion of the Project will require access to and utilization of limited portions 

of property owned by the University or otherwise held by the State Mississippi for the use and 
benefit of the University;  

 
Whereas, the City’s access to and utilization of such real property (the “Subject Property”) 

as more particularly identified and designated in the attached Exhibit “A” shall be for purposes 
of preparation, installation, and maintenance of sidewalk and lighting improvements (the 
“Purpose”); 

 
Whereas, the sidewalk and lighting improvements (hereinafter referred to as 

“Improvements”) will be in the nature of and consistent with the Typical Sections drawing 
attached hereto as Exhibit “B”; 

 
Whereas, the University and the City have determined that collaboration as more fully 

described herein will be mutually beneficial to the City and its residents and visitors, as well as 
the University and associated members of the University community and University visitors; 
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Therefore, in consideration of the mutual promises and covenants set forth herein, and 
other good and valuable considerations, the sufficiency of which is hereby acknowledged, 
University and the City hereby agree as follows:  
  

Article 1: Term.  The term of this Agreement shall begin on the Effective Date and shall 
extend for a period of two (2) years (“Initial Term”).  This Agreement shall automatically renew 
after the Initial Term for successive one (1) year renewal terms (each a “Renewal Term”), unless 
one party gives written notice to the other party 30 days prior to the expiration of the then 
current term of its intention to not renew the Agreement.  Following the Initial Term, either 
party may terminate this Agreement upon 30 days prior written notice to the other party.  The 
Initial Term, and any Renewal Term, shall collectively be referred to as the Term of this 
Agreement. The Parties agree that upon the Termination of the Term the sidewalk and lighting 
improvements will remain as fixtures on Subject Property. 

 
Article 2: Description of Activities.  The parties will engage in the following activities, 

during the Term, as follows:   
   

a) The University agrees the City, shall have a non-exclusive right of access and 
entry onto the Subject Property, including the right to bring equipment, vehicles, 
and materials onto the Subject Property, to effectuate the Purpose during the 
Initial Term, and as necessary for maintenance during any Renewal Term. 

  
b) The City will limit its use and access (and of those operating for and on behalf of 

the City) to the Subject Property, to the extent reasonably necessary to effectuate 
the Purpose. 

 
c) Following the initial installation of improvements, the City will continue to 

provide for the ongoing operation and maintenance of the Improvements, 
through the expiration or termination of this Agreement. 

 
d)  The City will require any contractor providing services on the Subject Property 

to: (i) agree to defend and indemnify and defend the University, the Board of 
Trustees of State Institutions of Higher Learning, and the State of Mississippi, 
and each of their employees, officers, agents, trustees, and representatives, from 
and against all claims, demands, liabilities, suits, actions, damages, losses and 
costs of every kind and nature whatsoever, including, without limitation, court 
costs, investigative fees and expenses and attorney’s fees, arising out of or caused 
by Contractor and its’ partners, principals, officers, agents, employees or 
representatives related to actions or inactions of Contractor, its partners, 
principals, officers, agents, employees and representatives; (ii) at such contractor’s 
expense, procure and maintain  Commercial General Liability insurance coverage 
with limits of liability of not less than $1,000,000 per claim, and $3,000,000 
aggregate, Automobile Bodily Injury and Property Damage Liability insurance 
coverage with a combined single limit of not less than $1,000,000, and Worker’s 
Compensation and Employer’s Liability coverage with limits as required by 
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applicable law; (iii) name the University of Southern Mississippi and the Board of 
Trustees of State Institutions of Higher Learning as additional insureds on such 
commercial general liability insurance; and (iv) provide evidence of such coverage 
to the University.  

 
            Article 3: Expenses 

  
a) Each Party will bear their own expenses for the activities each party conducts in 

accordance with this Agreement. 
 
 
Article 4: No Property Interest.  The University and the City agree that nothing herein 

transfers or otherwise operates as a transfer of any interest in real property.  The University 
and the City will each conduct their activities authorized hereunder in compliance with, and 
obey all applicable laws and regulations.  
  

Article 5: Notices.  All notices to be sent hereunder unless otherwise required herein, shall 
be in writing and shall be deemed to be fully given and received upon hand-delivery, or when 
forwarded by prepaid first-class mail to the Parties at the following addresses:  
 

University:   
 

  Vice President for Finance and Administration 
  The University of Southern Mississippi 
  118 College Drive #5005 
  Hattiesburg, Mississippi 39406  
     
  With a copy to: 
   
  Office of the General Counsel 
  118 College Drive #5079 
  Hattiesburg, MS 39406 
 
  The City:  
  
 Office of the Mayor 

200 Forrest Street 
Hattiesburg, MS 39401 
 
With a copy to:  
 
Office of the City Attorney 
200 Forrest Street 
Hattiesburg, MS 39401 
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Article 6: General Provisions.  
  

a) Reserved.  
  
b) Governing Laws.  This Agreement shall be construed according to, and the 

performance thereof governed by the laws of the state of Mississippi.  
Nothing herein shall be deemed to subject the Parties to the laws of any 
jurisdiction, other than the state of Mississippi.  

  
c) Failure to Enforce.  The failure by either Party, at any time to enforce any 

provision of this Agreement shall not be construed as a waiver of any such 
provision.  Such failure to enforce shall not affect the validity of this 
Agreement or any part thereof, or the right for either Party to enforce the 
provisions at any time in accordance with the terms of this Agreement.  

  
d) Liability.  The Parties are governmental entities of the State of Mississippi.  

Liability of the Parties is governed by the Mississippi Tort Claims Act, 
Sections 11-46-1, et. seq., Mississippi Code Ann., as amended.  Nothing 
herein shall be deemed to waive sovereign or official immunities as may be 
applicable.  
 

e) Either Party may terminate this Agreement upon issuance of written 
notice if the other Party fails to perform the obligations to the other party 
under this Agreement. The Party issuing such a termination notice may 
allow 30 days within which the other Party may attempt to cure the failure 
to fulfill its obligations, but such 30-day cure time is not required. 
 

f) Neither Party shall be deemed in default or otherwise liable hereunder due 
to its inability to perform by reason of any fire, earthquake, flood, epidemic, 
pandemic, accident, explosion, casualty, strike, lockout, labor controversy, 
riot, civil disturbance, act of public enemy, embargo, war, act of God, or 
similar causes beyond the Party's control. Any delay in performance shall 
be no greater than the event of force majeure causing the delay. If an event 
of force majeure continues uninterrupted for a period exceeding six (6) 
calendar months, either Party may elect to terminate this Agreement upon 
notice to the other, but such right of termination, if not exercised, shall 
expire immediately upon the discontinuance of the event of force majeure. 

     
g) Entire Agreement.  This Agreement embodies the entire understanding 

between the Parties and there are no prior representations, warranties or 
agreements between the Parties relating hereto and this Agreement is 
executed and delivered upon the basis of this understanding.  No 
alteration, waiver or change in any of the terms hereof subsequent to the 
execution hereof claim to have been made by a representative of either 
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Party shall have any force or effect unless in writing signed by the Parties 
hereto or their duly authorized agents or representatives.  
 

h) Each of the Parties shall at all times be regarded as and shall be legally 
considered an independent contractor and neither Party nor its employees 
shall, under any circumstances, be considered servants, agents or 
employees of the other Party.  

  
i) Intellectual Property.  Nothing herein shall be deemed to transfer 

intellectual property rights of the respective Parties hereto. 
  
j) Notwithstanding any provision to the contrary contained herein, it is 

recognized that the parties are governmental entities of the State of 
Mississippi and subject to the Mississippi Public Records Act, Mississippi 
Code Annotated §25-61-1, et seq., as amended. No Party to this Agreement 
shall be liable to the other Party for disclosures of information required by 
Court order or required by law.   
 

k) Each Party will ensure its and its contractors’ compliance with the 
Mississippi Employment Protection Act, Miss. Code Ann. § 71-11-1, et seq., 
and will register and participate in the status verification system for all 
newly hired employees. The term “employee” as used herein means any 
person that is hired by a Party or a Party’s contractor to perform work 
within the State of Mississippi as an employee of such Party or a Party’s 
contractor. As used herein, “status verification system” means the Illegal 
Immigration Reform and Immigration Responsibility Act of 1996 that is 
operated by the United States Department of Homeland Security, also 
known as the E-Verify Program, or any other successor electronic 
verification system replacing the E-Verify Program. Each Party agrees to 
maintain records of such compliance and, upon request of the State and 
approval of the Social Security Administration or Department of Homeland 
Security, where required, to provide a copy of each such verification to the 
State. Each Party acknowledges that any person assigned or contracted to 
perform services hereunder meets the employment eligibility requirements 
of all immigration laws of the State of Mississippi. 
 

l) Each party recognizes that the Parties hereto are governmental entities of 
the State of Mississippi and enter into a contract only to the extent 
authorized and permitted by Mississippi law, including the opinions of the 
Mississippi Attorney General. Any provision of this Agreement that is not 
authorized by or is inconsistent with Mississippi law, including the 
opinions of the Mississippi Attorney General, shall be deemed void. 

 
[Signature Page to Follow] 
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Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Acknowledge the receipt of a Quitclaim Deed from the Midtown Merchants 

Association, Inc., for the Midtown Green Park Bandshell. 
File Number: 2025-449 
Minute Book # 

 
  
Summary 
Acknowledge the receipt of a Quitclaim Deed from the Midtown Merchants Association, Inc., for the 
Midtown Green Park Bandshell. 
  
Recommendation Statement 
I recommend acceptance of the deed for the Midtown Green Bandshell. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 







 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Adopt a Resolution naming the Midtown Green Bandshell and Midtown Green 

Playground. 
File Number: 2025-454 
Minute Book # 

 
  
Summary 
This Resolution is to officially name the bandshell and playground located within Midtown Green.  
  
Recommendation Statement 
I recommend that the Council adopt this Resolution naming the Midtown Green Bandshell and 
Midtown Green Playground. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



                                                                RESOLUTION

WHEREAS, the City of Hattiesburg from time to time honors and memorializes certain 
individuals who have made significant contributions to the City, State or Nation;

WHEREAS, In 2020 the City of Hattiesburg made application to the MS Department of Wildlife 
Fisheries and Parks for a Land & Water Conservation Fund (LWCF) Grant to construct a park in the 
Midtown District where no park existed.  Thanks to the funding of this grant and generous 
philanthropists and families – Craig Wiseman, The Payne Family and the Chancellor Family – Midtown 
Green Park came to life; and

WHEREAS, Craig Wiseman, a Hattiesburg native, has become one of country music’s most 
prolific and celebrated songwriters leaving an indelible mark on the music industry, with a career that 
resulted in over 400 cuts, 150 singles and 30 No. 1 hits; winning ASCAP’s Country Songwriter of the Year 
in 2003, 2005 and 2007; NSAI’s Songwriter of the Decade in 2009; and induction into the Nashville 
Songwriters Hall of Fame in 2015;

WHEREAS, Craig Wiseman’s generous financial contribution funded construction of the 
bandshell at the Midtown Green; 

WHEREAS, the Payne Family has been involved in numerous civic and charitable causes 
throughout the City of Hattiesburg for many years; with their financial contribution funding construction 
of the inclusive playground at the Midtown Green;

WHEREAS, Betty and Mike Chancellor owned the land on which the Midtown Green is now 
located, and their stewardship of this land over several decades kept many species of mature trees 
intact for the future Midtown Green;

WHEREAS, the City of Hattiesburg seeks to honor these individuals and families for their 
generosity in making the Midtown Green possible;

NOW, THEREFORE, BE IT RESOLVED THAT the Mayor and City Council of the City of Hattiesburg honor 
and recognize Mr. Craig Wiseman for his extraordinary contributions to the arts and his hometown and 
for the legacy of this remarkable songwriter and philanthropist, do hereby name the Midtown Green 
Bandshell in honor of Craig Wiseman.

BE IT FURTHER RESOLVED THAT the playground at the Midtown Green be named in honor of the Payne 
Family.

BE IT FURTHRE RESOLVED THAT the fitness pod at the Midtown Green be named in honor Betty and 
Mike Chancellor. 

The above and foregoing Resolution, having been first reduced to writing, was introduced by 

Council member _____________, seconded by Council member ________________, and 

YEAS: NAYS:

The President thereby declared the motion carried and the Resolution adopted, this the 
3rd day of June, A.D., 2025.

(SEAL)

ATTEST: ADOPTED:

___________________________ __________________________
CLERK OF COUNCIL PRESIDENT



The above and foregoing Resolution having been submitted to and approved by the 
Mayor, this the 3rd  day of June A.D., 2025.

ATTEST: APPROVED:

_____________________________ ___________________________
CITY CLERK MAYOR



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director, Dequandra Johnson  
    
cc: Kermas Eaton, City Clerk  
    
Date: Tuesday, June 3, 2025  
    
Re: Acknowledge receipt of proposals for the City of Hattiesburg's Broadband 

Installation project received on May 30, 2024; accept the proposal submitted by 
C Spire and authorize the Mayor to execute the agreement. 
File Number: 2025-439 
Minute Book # 

 
  
Summary 
Acknowledge receipt of proposals for the City of Hattiesburg's Broadband Installation project received 
on May 30, 2024; accept the proposal submitted by C Spire and authorize the Mayor to execute the 
agreement. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 

































































































































 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Kermas Eaton, City Clerk  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Acknowledge bids received on May 22, 2025, for the 4121B HCAC Renovation 

2024 project and accept the bid of Jay-Van Company, LLC as the best bid 
received and authorize execution of contract upon preparation. 
File Number: 2025-450 
Minute Book # 

 
  
Summary 
Acknowledge bids received on May 23rd, 2025, for the 4121B HCAC Renovation 2024 project and 
accept the bid of Jay-Van Company, LLC as the best bid received and authorize execution of 
contract upon preparation. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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May 23, 2025 
 
 
Re: HCAC Renovations 2024 
 Hattiesburg, Mississippi  
 CN 24-4121B 
 
City of Hattiesburg 
200 Forrest Street 
Hattiesburg, Mississippi 39401 
 
Attn:  Mr. Toby Barker, Mayor 
 
Dear Mr. Barker:  
 
This letter shall serve as our acknowledgement that the apparent low bidder for the above 
referenced project, Jay-Van Company, LLC holds valid and current Certificate of Responsibility 
Number 01847-MC with the Mississippi State Board of Contractors and has provided to you a bid 
bond in accordance with the Bid Security requirements.  
 
Based on the above facts, we anticipate that the Contractor can fulfill the duties of the proposed 
Contract for Construction. In accordance with the specifications, we have requested additional 
information regarding the costs, products, and subcontractors the low bidder intends to employ. 
We will provide this supplemental information under separate cover. 
 
Attached, please find the certified Bid Tab result and the supporting documentation as submitted 
for all bidders for your information and use.   
 
If you have any questions, please feel free to contact the office. 
 
Respectfully, 
 
 
Shane Germany, AIA 
Principal Architect 



CONTRACTOR Resp. No.
Number 

of Days
BASE BID

Add Alternate #1:           

HVAC UNIT - 20 TON

Add Alternate #2:           

HVAC UNIT - 10 TON

Add Alternate #3:           

OVERHEAD COILING 

DOOR  D106

Add Alternate #4:           

OVERHEAD COILING 

DOOR D107

TOTAL

B.W. Sullivan Contractors, Inc. 04203-MC 150 $288,500.00 $95,800.00 $51,900.00 $31,000.00 $29,000.00 $496,200.00

Codaray Construction, LLC 22429-MC NO BID

Hanco Corporation 10558-MC 240 $340,500.00 $94,000.00 $51,000.00 $18,000.00 $13,000.00 $516,500.00

Jay-Van Company 01847-MC 100 $267,000.00 $82,000.00 $42,000.00 $13,000.00 $11,000.00 $415,000.00

JW Chain Contractors, LLC 24496-MC 119 $456,780.00 $110,313.00 $50,200.00 $17,900.00 $18,978.00 $654,171.00

Phoenix Construction LLC 19024-MC 180 $297,000.00 $151,000.00 $76,000.00 $9,800.00 $7,600.00 $541,400.00

Twin L. Construction, Inc. 08365-MC 90 $346,600.00 $120,240.00 $63,180.00 $24,330.00 $25,530.00 $579,880.00

I certify that the above is a true and accurtate tabulation of bids on the above refereneced project: ___________________________________________________________________________

PROJECT NUMBER: CN 24-4121B BID DATE: May 22, 2025

HCAC RENOVATIONS 2024

HATTIESBURG, MISSISSIPPI



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Ann Jones  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Ratify the engagement of The Arbitrage Group, Inc., to provide calculations of 

arbitrage earnings for the Series 2019, Special Obligation Bonds and authorize 
issuance of a manual check for the service. 
File Number: 2025-447 
Minute Book # 

 
  
Summary 
Ratify the engagement of The Arbitrage Group, Inc., to provide calculations of arbitrage earnings for 
the Series 2019, Special Obligation Bonds and authorize issuance of a manual check for the service. 
  
Recommendation Statement 
I recommend that this engagement letter be ratified. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 







 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Sylvester London, Division Manager  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Acknowledge receipt of the Two-Quote Docket. 

File Number: 2025-438 
Minute Book # 

 
  
Summary 
Acknowledge receipt of the unadvertised bid docket for the period of April 25, 2025 through May 21, 
2025, covering purchases requiring the obtaining of a minimum of two (2) bids as defined in Section 
31-71-13 (B) if the Mississippi Code. 
  
Recommendation Statement 
Attached is the unadvertised bid docket for the period of April 25, 2025 through May 21, 2025, 
covering purchases requiring the obtaining of a minimum of two (2) bids as defined in Section 31-7-
13 (B) of the Mississippi Code. 
 
This report is submitted for your review, approval, and acknowledgment on the minutes of the City 
Council. Should there be any questions, please feel free to contact my office. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 













































































 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director, Dequandra Johnson  
    
cc: Kermas Eaton, City Clerk  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve and authorize Substantial Amendment #2 to the 2019 Annual Action 

Plan to include Housing Rehabilitation and Reconstruction as an eligible activity 
under CDBG-CV (CARES) funding for the City of Hattiesburg; authorize 
submission to the U. S. Department of Housing and Urban Development (HUD). 
File Number: 2025-442 
Minute Book # 

 
  
Summary 
Approve and authorize Substantial Amendment #2 to the 2019 Annual Action Plan to include 
Housing Rehabilitation and Reconstruction as an eligible activity under CDBG-CV (CARES) funding 
for the City of Hattiesburg; authorize submission to the U. S. Department of Housing and Urban 
Development (HUD). 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 





















































































 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director, Dequandra Johnson  
    
cc: Kermas Eaton, City Clerk  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Revised Emergency Roof Repair Initiative Program Manual Guidelines. 

File Number: 2025-443 
Minute Book # 

 
  
Summary 
Approve Revised Emergency Roof Repair Initiative Program Manual Guidelines. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



2022

     

Special Project: Emergency Roof Repair Initiative  Program

6/3/2025
6/21/2022
3/28/2022



WHAT IS THE EMERGENCY ROOF REPAIR INITIATIVE PROGRAM?
The Roof Initiative Program is a special project created by the City of Hattiesburg Community 
Development Division. This program has been designed to aid low to low-moderate homeowners 
with assistance to repair and/or replace unsafe roof systems. The program goal is to prevent 
further deterioration of the home. 

HOW DO I GET STARTED? 
Contact our office for a pre-screening application and initial assessment, at 601.554.1006.
Community Development Division (CDD) staff will complete an inspection of the property to 
determine whether the work and/or property appear to be feasible and submit the required 
documentation. The application process may take up to “one year or longer” to complete. 
You are responsible for the continued maintenance of your property.

HOW DO I QUALIFY FOR ROOF REPAIR ASSISTANCE?

• You must own and occupy the property as your principal residence with homestead exemption.

• The deed of ownership must be in your name. 

• Your property taxes on the property must be current and paid.

• Flood insurance is required, where applicable 

• Your mortgage loan(s) must be current and in good standing.

• Your property must be free of Code Violations *other than roof.

• Other program criteria may apply as determined by the City of Hattiesburg (CoH).

• Your household Annual Gross Income must not exceed current income limits:

IS THERE A LIMIT TO THE VALUE OF MY HOME? 
Yes, tax assessed, sales price, or appraised value of your home may not exceed $150,000 
(subject to change).

WHERE CAN MY PROPERTY BE LOCATED? 
Your property must be located within the city limits of Hattiesburg.

ARE MOBILE HOMES ELIGIBLE? 
No, mobile homes are not eligible for roof repairs.

ROOF REPAIR PROGRAM



HOW WILL THE ROOF REPAIR PROGRAM HELP ME REPAIR MY ROOF?
The CDD will conduct a preliminary inspection of your home to determine if the home will 
qualify for assistance. A work write-up and cost estimate report will be prepared to determine 
if your home is structurally and financially feasible to repair.

WHAT TYPES OF REPAIRS ARE ELIGIBLE?
Roofing repairs that are urgently needed to address roof components and structure that can be 
completed for $15,000 or less. Eligible repairs may include items such as: the repair and/or 
replacement of unsafe roof systems. Eligible repairs are limited to the roof of the 
structure.*Exceptions to the maximum project budget of $15,000 will be reviewed on a case-by-
case basis with prior approval from the CDD manager. 

HOW MUCH ASSISTANCE IS AVAILABLE? 
Funding is limited. Assistance is based on the type of eligible roof repairs that may be needed 
to correct the unsafe roof conditions on the home.

The standard maximum assistance available per household is $15,000. However, in cases where 
the City’s inspections identify substantial structural deterioration requiring additional roofing 
work beyond the original scope, assistance may be increased up to $20,000. These 
determinations will be made on a case-by-case basis by the Community Development Division, 
based on documented inspection findings and a revised scope of work. 

IS A LIEN PLACED ON MY HOME FOR THE ROF ASSISTANCE I RECEIVE?
No. The assistance provided is strictly to improve housing conditions and does not create 
any lien or financial encumbrance on the property. 

DO I HAVE TO PAY THE FORGIVABLE LOAN BACK? 
No, roof repairs provided through this program are funded by CDBG or CDBG-CV and are 
awarded as a grant, not a loan. As such, there is no affordability period or repayment 
obligation associated with the assistance provided. Recipients are not required to maintain 
residency for a specific duration as a condition of receiving funding. 

WHAT HAPPENS IF THE CITY DOES NOT HAVE FUNDS AVAILABLE TO REPAIR MY ROOF? 
Funds are made available based on a first-come, first-served basis.  Acceptance of an application does 
not guarantee that assistance will be approved or provided by the City. You are responsible for the 
continued maintenance of your property.

IS MY APPLICATION AUTOMATICALLY APPROVED AFTER I SUBMIT IT? 
The CoH reserves the right to reject any and all applications for roof repair assistance. A completed and 
submitted application does not guarantee that you will be approved to receive assistance from the City. 
You are responsible for the continued maintenance of your property. 



CHANGE HISTORY LOG
June 2022 • Update program title to include “Emergency”; added project maximum budget of $15,000; added 

exceptions approval; created Change History Log 
May 2025 • Removed lien and deed restriction for lien to property. 

• Removed “Forgivable Loan”; update reflecting roof repairs funded under this program do not impose 
an affordability period. Homeowners receiving assistance are not required to maintain residency for 
a specified period following repair and there is no repayment obligation for grant recipients. 

• Updated the assistance cap language to clarify that while the standard maximum assistance is 
$15,000, amounts up to $20,000 may be considered on a case-by-case basis when significant roof 
deterioration is identified. 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director, Dequandra Johnson  
    
cc: Kermas Eaton, City Clerk  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Revised Housing Rehabilitation and Housing Repair Grants Program 

Guidelines Manual (CDBG) {Entitlement}. 
File Number: 2025-444 
Minute Book # 

 
  
Summary 
Approve Revised Housing Rehabilitation and Housing Repair Grants Program Guidelines Manual 
(CDBG) {Entitlement}. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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CITY OF HATTIESBURG
HOUSING REHABILITATION and HOUSING REPAIR GRANTS

PROGRAM GUIDELINES
DEPARTMENT OF URBAN DEVELOPMENT    

         COMMUNITY DEVELOPMENT DIVISION 
(CDBG/HOME)

I.      PURPOSE

The intent of these guidelines is to establish a uniform system to be used in the implementation 
of the Housing Rehabilitation and Housing Repair Grants Program administered by the City of 
Hattiesburg Department of Urban Development and is not intended to supersede any federal or 
state regulations pertaining to housing. Federal and/or state rule shall prevail in the event of 
conflict relating to the guidelines contained within.

II. APPROVED AREAS

A. Housing Rehabilitation or Repair activities are dependent upon the household being 
income-eligible according to HUD guidelines and not necessarily upon the location of the 
home in an eligible Census Tract.  Housing Rehabilitation or Repair activities can take 
place in any geographic area within the City given approval under all other program 
criteria. However, it is possible for the City or its Sub-recipients to designate certain areas 
as target areas, revitalization areas, or redevelopment areas in an effort to focus 
investment in particular geographic areas.  

B. Based on a need’s assessment, the City may identify target areas for the Housing 
Rehabilitation and Housing Repair Grants Program.  The City may establish the program’s 
priorities based on its available land use data, the most recent housing condition survey, 
and/or recent Census information on the number of substandard structures in an eligible 
area, or on the number of low-income households in an area.

III. GRANT PROGRAMS AND DEFINITIONS

The City's Housing Rehabilitation Grants Program provides rehabilitation and repair grants to 
eligible homeowners to bring substandard housing into compliance with housing and related 
codes with the exception of functional systems which do not create a safety or health hazard as 
determined by the Program's inspection team. Depending upon the severity of substandard 
housing conditions, a housing rehabilitation grant will fall into one of two categories:  Substantial 
Rehabilitation and Emergency Repair.  With these grants, proposed work and work performed is 
subject to code compliance and review.

A. Substantial Rehabilitation refers to improvements and repairs that are vital to the health, 
safety and comfort of occupant(s), as well as improvements and repairs that are needed to 
bring substandard property up to housing codes. Improving or repairing the major housing 
systems is a priority. Major housing system improvements and repairs can include plumbing, 
electric, heating, structural, roofing and certain cosmetic improvements to address blighting 
conditions. Improvements and repairs must comply with the 2018 International Residential 
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Code requirements (or whichever code version or adaptation has been most recently adopted 
by the City of Hattiesburg) and Housing Quality Standards. Cosmetic improvements to address 
blighting conditions may be included at the discretion of the Community Development 
Manager and if the budget permits.

B. Emergency Repair Grants aid in addressing serious disrepair condition(s) which pose(s) an 
immediate threat to the health, safety and welfare of the occupants and are available to 
Homeowners on a citywide basis. These grants are to repair only life threating issues and 
safety code violations that exist in an eligible home. In this instance, it is not the intent of the 
Program or the City to bring a home into complete code compliance but only to eliminate an 
immediate hazardous condition(s). For the purposes of this program grant, only the repair 
work performed is subject to code compliance and review.

C. Reconstruction Grants aid in demolishing and rebuilding a residential structure for an eligible 
and approved Substantial Rehabilitation applicant.  Reconstruction Grants are subject to 
Mississippi Department of Archives and History (MDAH) project review and becomes an 
option only when the approved substantial rehabilitation project will exceed program limits 
and funding is available.   

IV. APPLICATIONS/ELIGIBILITY

A. When available applications for housing rehabilitation and housing repair grants assistance 
may be solicited through various public media and public forums including communication at 
neighborhood meetings. When the Program has determined that it is near completion of 
current eligible applications; notifications will be made that the Program has resumed the 
acceptance of applications. However, due to lack of funding to honor all request for 
assistance, NO applications are currently being accepted.

B. Applicants will be selected using objective criteria that incorporate established HUD 
guidelines as well as any identified criteria set forth in the City of Hattiesburg's Consolidated 
Plan. Applications will be accepted during a designated time period.

C. Proof of ownership (i.e., Warranty Deed, Quit Claim Deed, 99-Year Leasehold) of the property 
to be rehabilitated or otherwise repaired will be required. Income verification will be 
obtained. Title opinions and appraisals may be secured at the discretion of the Program. Proof 
of homeowner's insurance and flood insurance and, where applicable, is required. Federal 
Emergency Management Agency (FEMA) Document Number 186 dated July 13, 1989, as 
amended, currently stipulates that "agencies are prohibited from providing financial 
assistance unless the property to which that financial assistance is applicable is protected by 
flood insurance and must therefore require the purchase of flood insurance as a condition of 
making such financial assistance available." Current city and county tax receipts will also be 
required.

D. Submission of an application does not guarantee a grant award or that rehabilitation or other 
repair work will take place.  The Homeowner will be required to attend housing maintenance 
and/or financial counseling after application acceptance.

Elected officials of the City of Hattiesburg and employees for the administration, management 
and oversight of the program (Community Development Division staff) and their immediate 
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families are NOT ELIGIBLE to participate or to benefit from the Housing Rehabilitation and 
Housing Repair Grants Program. The immediate family is defined as: 

E. All properties being considered for a housing rehabilitation or repair grant will be inspected 
by the City of Hattiesburg's Land Code Division based on the requirements of the Land 
Development Code, Code of Ordinances, and International Property Maintenance Code. These 
inspections relate to the general maintenance of the property and are intended to eliminate 
trash and litter, abandoned vehicles, overgrown lots, and unsanitary conditions. A complete 
inspection for a housing rehabilitation or repair grant will not be done until outstanding 
Property Maintenance Code Violations have been resolved. Property Maintenance Code 
Inspections not corrected within ten (10) days of receiving a notice to correct violations will 
result in the applicant being ineligible for the Program. Action will be taken as provided by 
applicable City Ordinance when a Homeowner chooses not to correct code violations. The 
Housing Coordinator will forward the name or a list of potential grant recipients to the City 
Building Official. Property maintenance code inspections will be scheduled. Code officers will 
perform the inspections on potential projects of this Program in the usual manner. However, 
a copy of the property maintenance inspection report will be forwarded to the Program's 
Housing Coordinator for placement in the permanent project file.

F. Applications will routinely be processed in the order of date received; however, if conditions 
exist in a home that pose an immediate threat to the health, safety, and welfare of the 
occupants, the Community Development Manager will have the authority to assign priority 
status and move an applicant up on the list.  The Manager shall review written documentation 
prior to approving moving any applicant up on the list. This documentation shall be placed in 
the project file.

V. INSPECTIONS

A. After an application for assistance is processed and eligibility, feasibility have been 
established and the property has met all property maintenance code requirements, a work-
write up inspection will be scheduled. The scheduling of all inspections for projects funded 
with Community Development funds will be coordinated through the Community 
Development Division. When repair work requires a rough-in, finished work or final 
inspection, contractors will contact the Community Development Division office. The program 
Inspector or the Housing Coordinator will contact the Land Code Office to coordinate a date 
and time for the requested inspection with the schedules of the Code Technical Inspectors. 
The inspection date and time is entered in a scheduling log, to inform the Housing Coordinator 
and update the appropriate inspection schedules. The Office Manager or designee of the Land 
Code Division will take the necessary steps to have the inspections properly noted in that 
Division's records and to ensure that the Technical Inspectors are aware of the date and time 
of a scheduled inspection. When contacted for scheduling an inspection, the Homeowner 
shall be informed that all parts of the home must be accessible to inspectors so that a 

a.  Spouse f.   Stepbrothers
b. Parent g.  Stepsisters
c.  Stepparent h.  Child
d. Brothers i.    Stepchild
e.  Sisters
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thorough inspection can be made. Inspectors will not be required to move boxes, furniture, 
and other household items in order to perform inspections. A member of the team will make 
the Homeowner aware that the team has arrived and the inspection is about to begin. If it is 
the general consensus of the inspection team that a home or parts thereof are determined to 
be inaccessible, other than attics or crawlspaces, to the extent that a thorough inspection 
cannot be performed, the inspection team will immediately terminate the inspection process, 
take pictures and make applicable notes to document and support the determination. The 
homeowner will be informed that the inspection cannot be completed until the situation has 
been resolved. Resolution must be completed within 5 business days of being notified.  Upon 
written notification from the homeowner and a subsequent review by program staff to 
determine that the matter has been adequately resolved, the inspection will be rescheduled. 

During Inspections, an inspection report will be completed to determine the extent to which 
rehabilitation or repair is needed, whether or not life or safety threatening code violations 
exist and the cost estimate associated with correction.  This will be completed and signed or 
initialed as indicated on the applicable document and dated by all members of the inspection 
team. A rough floor plan of the home will be made, and pictures of the interior and exterior 
structure(s) and all areas inspected shall be taken during the inspection process. Pictures 
serve as supporting documentation of needed repair work, confirmation that work has been 
done and become a part of the permanent file. The inspection report shall be signed and 
dated by members of the inspection team, then permanently placed in the respective 
homeowner’s project file. Where applicable, the report will subsequently be used to develop 
the work write-up specifications and cost estimate.

B. Other than property maintenance code inspections and routine work site review progress 
inspections, all inspections will be performed by an inspection team consisting of a minimum 
of one Housing Program Inspector, one Code Technical Inspector when applicable, or one 
other housing staff person when code review is not required.  Rough in, finish work or other 
repair items routinely reviewed by the Land Code Division will require a Technical Inspector. 
Only a City Building Official or if absent, a designee, can assign a Technical Inspector or 
propose an alternative route to meet this requirement, if the need arises and, on a case, by 
case basis for the purposes of this Program. At any time, the Housing Coordinator or other 
Housing Staff may also be present during any inspection. Inspections will be based upon the 
requirements of the: International Residential Code for One and Two-Family Dwellings. 
During inspections, the inspection team members will confer as needed on technical issues. 
In an effort to eliminate confusion among contractors and homeowners and to ensure that 
the process set forth in this manual is not circumvented or unduly compromised, all final 
directives regarding work performed or to be performed in relation to the Program (Housing 
Rehabilitation and Housing Repair Grants Program) shall be communicated to said parties by 
the Housing Program Inspector. The Technical Inspector and Housing Program Inspector 
should conduct sidebar discussions as needed to resolve issues requiring further repair or 
review. Discussions requiring resolution of differences of opinion between the Technical 
Inspectors and Housing Program Inspector on code issues will be presented to the City 
Building Official who is the ultimate authority on matters of the code. Programmatic related 
issues or issues other than those surrounding disputes between Technical Inspectors and the 
Housing Program Inspector will be resolved in a manner to be determined by the Director of 
Urban Development or the Community Development Manager in accordance with the 
guidelines of this program as specified in this manual or with consultation and solicitation of 
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expert opinion via internal or external sources and with guidance from the U.S. Department 
of Housing and Urban Development (HUD) when necessary.  Prior to the final inspection of a 
project that requires an attending Technical Inspector, the Housing Program inspection team 
consisting of the Housing Program Inspector and Housing Coordinator or applicable designee 
at a minimum, will conduct a preliminary final inspection(s) with the Contractor to verify that 
the project is truly at the point of completion, ready for review by the final inspection team.  
The scheduling of these inspections, as with all others for projects funded with Community 
Development funds, will be coordinated through the Community Development Division and 
handled by the scheduler as previously described in this manual.

C. Lead Based Paint Hazards shall be evaluated and the proper course of action taken based on 
the latest HUD guidelines in effect at the time of the inspection.  Asbestos Hazards shall be 
evaluated and the proper course of action taken based on the latest U.S. Department of 
Environmental Protection Agency (EPA) and the Mississippi Department of Environmental 
Quality (MDEQ) guidelines in effect at the time of the inspection.

D. If the inspection reveals that no substandard conditions of a hazardous code violation or of a 
health or safety threatening nature exist, the Homeowner will be notified in writing and the 
master file will be closed. A written inspection, complete with pictures, shall be placed in the 
Homeowner’s file to serve as evidence of the conditions found at the time of the inspection. 
The inspection shall be dated and signed by the inspectors making the inspection. When 
prepared, the homeowner will verify and sign the work write up.  All documents will be 
forwarded for placement in the housing program project file. A copy of these documents may 
be made and retained by the Housing Program Inspectors. The originals of all documents will 
be placed in the permanent files.

E. If the inspection reveals substandard conditions of a hazardous code violation or of a health 
or safety threatening nature, a work write-up and a cost estimate will be prepared by the 
Housing Program Inspector and reviewed by the Housing Coordinator, Community 
Development Manager and a Code Technical Inspector. A written inspection report complete 
with rough floor plan and pictures shall be placed in the Homeowner's file to serve as evidence 
of the conditions found at the time of the inspection.  All documents will be placed in the 
housing repair project file. A working copy of these documents will be made and retained by 
the Housing Program Inspector for use in preparing the work write-up and cost estimate. 
Upon completion, the inspection report(s) will be signed and dated by the inspection team 
members. When prepared, the Homeowner will verify and sign the Work Write Up.  Originals 
of these documents will be placed in the permanent file.

F. The work write-up and cost estimate are prepared:

1. The Owner will be consulted on the proposed work write-up, given an opportunity to 
discuss the work noted therein and request such changes that are within the boundaries 
of the applicable program. The consultation will also include obtaining the Homeowner's 
permission to solicit proposals or cost quotations from contractors. Prior to soliciting 
proposals or cost quotations, the completed work write-up must be approved and justified 
by the Homeowner, Housing Coordinator, Housing Program Inspector, Technical Inspector 
or City Building Official and the Community Development Manager. 
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2. The Homeowner will be provided a final work write-up and consulted on work to be 
performed after the lowest, best bidder has been selected that is not more than 10% 
higher nor 10% less than the program staff cost estimate, or after assignment of a project 
to a sub-recipient as previously noted and prior to awarding a contractor agreement. 

3. If an inspection reveals that a structure needs to be demolished, the City Building Official 
will be informed and enforcement will be carried out through the standard procedures of 
the City as prescribed by State statutes. In addition, the City Anti-Displacement Policy will 
be adhered to along with the Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970 (URA) 

VI. FEASIBILITY

A. A structure can be deemed feasible for a Housing Rehabilitation or Housing Repair Grant if 
the cost of its rehabilitation or repairs does not exceed the maximum costs allowed by the 
City's program of $85,000 for a Substantial Housing Rehabilitation Grant, and $20,000 for an 
Emergency Repair Grant.  Homeowners must meet the program income and other eligibility 
criteria in accordance with the program guidelines. 

B. A determination that a structure is not feasible for rehabilitation or repair will be based on 
the work write-up and cost estimates, review of photographs and any other supporting 
documentation, where applicable, and review of the homeowner's application and file.  
Properties infeasible for Substantial Rehabilitation may be considered for the Reconstruction 
Program.  Note: For any unit that is funded through the HOME Program, the rehabilitation 
scope of work must address and satisfy all code violations.

The City under any of the following circumstances will deem a project infeasible for repair, 
rehabilitation, or reconstruction. 

1) If the estimated cost for rehabilitation exceeds the maximum of $85,000;

2) If the estimated cost for emergency repairs exceeds the maximum of $20,000;

3) If the estimated cost for reconstruction exceeds the maximum appraised value for the 
area;

4) If the Homeowner rejects the Program's repair, rehabilitation, or reconstruction plans;

5) If the Homeowner fails to meet the eligibility criteria for participation in the Program; or

6) If the Homeowner otherwise does not comply with program requirements.

The Housing Program Inspector will complete a feasibility inspection and attach it to the work 
write-up and cost estimate and forward all documents to the Housing Coordinator.

C. Any structure deemed not feasible for repair or rehabilitation under the above guidelines 
will be so documented by the Housing Coordinator and attached to the other documents 
for further forwarding and review.  The project will then be reviewed by the Housing 
Coordinator to determine if Reconstruction requirements are met. All documents will 
then be forwarded for review to the Community Development Manager who will verify 
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the determination of infeasibility for substantial rehabilitation and reconstruction 
eligibility.  The Manager will return the documents to the Housing Coordinator who will 
then send written notification of the determination of infeasibility of substantial 
rehabilitation and eligibility/ineligibility of reconstruction to the Homeowner.

VII. APPEALS

If a Homeowner disagrees with staff decisions on any or all of the qualifying criteria, he or she 
may appeal the decision to the Director of the Department of Urban Development. The 
Homeowner should submit a written request for review of the decision within ten (10) working 
days of notice of the decision to the:

Department of Urban Development
Attention: Director

Post Office Box 1898
Hattiesburg, MS 39403-1898

The Director shall respond to the Homeowner within ten (10) working days. An appeal of the 
decision of the Director should be made to the CDBG/HOME Board of Appeals in writing within 
ten (10) working days of notice of the decision to the:

Department of Urban Development
C/O: Director

Attention: CDBG/HOME Board of Appeals
Post Office Box 1898

Hattiesburg MS 39403-1898

The Board is a committee made up of three members appointed by the Mayor. The members 
shall be employed by the City of Hattiesburg and shall not be employees of the Department of 
Urban Development. The CDBG/HOME Board of Appeals will meet as needed, if and when an 
appeal is made regarding or based on a decision of the Director. Any further appeals will be made 
to a court with appropriate jurisdiction.

VIII. HOUSING REHABILITATION AND REPAIR GRANTS

A. Application Process:

1. The Homeowner must have lived in and possess clear title to the home to be 
rehabilitated or repaired for a period of at least one (1) year prior to applying for 
assistance.

2. To be considered for a Housing Rehabilitation Assistance Grant, a property must present 
major substandard housing conditions of a non-aesthetic nature, and household income 
may not exceed eighty percent (80%) of the median income according to family size. 
Median income will be the most recent figures published by the Department of Housing 
and Urban Development and provided to the Department of Urban Development for the 
City of Hattiesburg, Mississippi.
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3. To be considered for a Housing Repair Grant, household income may not exceed eighty 
percent (80%) of the median income according to family size. The housing repair need(s) 
must present an immediate threat to life, health or safety. In recognition of the fact that 
such repairs likely pose a high risk to the health and safety of the occupants, time is of 
the essence; therefore, the Program, on a case-by-case basis may perform an inspection 
of a Homeowner's property upon approval by the Director of Urban Development.

4. Potential applicants will be counseled by the Housing Coordinator who will explain the 
parameters of the repair grant assistance and determine the nature of the repair needs 
and the immediacy of the life, health or safety threat when applicable. If it appears that 
the potential applicant will qualify and the housing conditions appear to meet the 
necessary criteria, the applicant will be assisted in completing an application. For 
Housing Repair Grants, a statement of the nature of the immediate threat condition(s) 
shall be noted in the application. A finding that immediate threat conditions exist will 
be attached to the application based upon findings of the City's housing inspection team 
using the feasibility certification/checklist. The inspection process will include team 
members as previously described in Section V contained herein. Prior to the start of any 
repair work, an application and all required documentation for a housing grant must be 
submitted.

B. All applicants will undergo a Third-Party verification process to verify eligibility for a housing 
grant. The applicant shall furnish proof of ownership status, one (1) year residency, 
homeowner’s insurance and flood insurance as applicable, and current paid City and County 
tax receipts. 

C. The maximum grant limits for housing rehabilitation grants are: $85,000 for a Substantial 
Rehabilitation Grant. The maximum for an Emergency Repair Grant is $20,000. Maximums are 
based on the cost for contract work excluding possible discovery items, environmental review 
costs, temporary relocation stipends, or other project delivery costs that may be associated.  
Allowable costs are those reasonable and necessary to bring substandard housing condition 
into compliance with housing and related codes with the exception of functional systems 
which do not create a safety and health hazard in the case of Housing Rehabilitation Grants, 
or to eliminate immediate threat(s) to life, health or safety in the case of Housing Repair 
Grants. Due to the competitive bidding process and depending on nature of the work 
required, it is possible that a total grant to any one Homeowner could be less than the stated 
maximums.  Due to discovery, environmental review, and other related project costs, it is also 
possible that the total grant and project costs is higher than the stated maximum. However, 
in no event shall the amount of the additional assistance exceed ten percent (10%) of the 
maximum grant amount nor ten percent (10%) of the initial proposal price. This applies to 
both the Basic and Substantial Rehabilitation Grants. In the event that the total of additional 
assistance exceeds the maximum ten percent (10%), the homeowner will be required to select 
which cosmetic or non-code item which will be removed from the work write-up in order to 
remain at or under the maximum grant award limits. In special circumstances the Director of 
Urban Development may at his/her discretion may allow an exception. 

D. With the exception of homeowners who have received an Emergency Housing Rehabilitation 
Grant, homeowners will not be eligible for additional assistance, excluding warranty repair 
items, for not less than the applicable affordability period. A waiver of this requirement must 
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be approved by the Director of Urban Development for homeowners that previously have 
received Emergency Repair Grant assistance. 

General Affordability Periods are as follows:

1. Three (3) years for Emergency Repair Grants where improvement of substandard 
housing conditions requires repairs at an estimated cost not to exceed $20,000 excluding 
discovery items. 

2. Five (5) years for Substantial Rehabilitation Grants where improvement of substandard 
housing conditions requires substantial repairs including repairs to, or rebuilding and/or 
replacing some or all major building systems within an existing sound housing structure, 
and where the estimated total cost of repairs excluding discovery items is determined not 
to exceed the $85,000 maximum.

3. Twenty (20) years for Reconstruction Grants where substantial rehabilitation has been 
deemed financially infeasible based on program guidelines.   

E. Homeowners who provide false information concerning income, residency or other 
information required to prove eligibility will be required to repay in full all grant funds 
awarded for the rehabilitation work performed to the residence and associated legal and 
other costs incurred as a result of any required collection actions taken.

F. After selection of a Contractor but prior to the execution of the Work Agreement, the 
Homeowner must execute the appropriate Grant Agreement.

G. Affordability Periods are time periods in which beneficiaries are expected to (1) continue to 
utilize the home as their personal residence, and (2) are restricted from selling or otherwise 
transferring the title to any other party.  Transfers of property during an active affordability 
period will result in a recapture of a prorated share of the federal funds invested in the 
project.  In the instance of a transfer of title (sale or otherwise) as a result of the death of the 
homeowner/beneficiary, the affordability period may be canceled.  In the event that City staff 
is made aware of the death of a beneficiary (where there is no spouse or other joint applicant 
to carry on ownership), the City may cancel the Deed of Trust (affordability period) even 
before any transfer of title takes place.

RECONSTRUCTION 

NOTE: Reconstruction is a limited activity. Reconstruction becomes an option if a proposed 
rehabilitation project is unsafe, not livable, and financially infeasible per rehabilitation program 
guidelines. 

The City of Hattiesburg’s Homeowner Reconstruction Program Guidelines exist to effectively 
implement homeowner reconstruction activities in communities throughout the city.

II. Audience

The City of Hattiesburg receives funds to engage in and manage reconstruction activities.  In 
some instance the City of Hattiesburg may elect to delegate the implementation of a portion of 
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the city's reconstruction program to local sub-recipients (i.e. non-profits).  Accordingly, this 
manual has been prepared for City of Hattiesburg staff and its sub-grantees for the effective 
administration of the city’s Homeowner Reconstruction Program.

III. Key Program Participants

A number of participants play key roles in the City of Hattiesburg Homeowner Reconstruction Program. 
They include:

U.S. Department of Housing and Urban Development (HUD)

HUD is the federal government agency that administers the CDBG and HOME Programs.  HUD 
allocates program funds to grantees, develops and issues program regulations, notices and 
memoranda, monitors program performance and otherwise reviews State and local government 
productivity and performance.

The City of Hattiesburg

The City of Hattiesburg is an Entitlement Grantee of the HOME and CDBG programs.  These 
program funds are intended to improve communities in the city within guidelines set by HUD 
as well as the City of Hattiesburg in its Housing Rehabilitation/Reconstruction and Housing 
Repair Grants Program Manual.

Program Administrators

The City of Hattiesburg may select contractors to carry out homeowner reconstruction 
activities in accordance with the Grant Agreement executed between the City of Hattiesburg 
and the contractors. The City may also elect to allocate federal funds to organizations acting 
as sub-recipients of the Homeowner Reconstruction Program.

Program Requirements 

Low-income residents of the City of Hattiesburg, who own and occupy their home, may qualify to 
participate in the Homeowner Reconstruction Program.  The latest Income Limits published by 
HUD will be used to determine whether or not a household meets the income requirements of 
the program (i.e. generally has an income of less than 80% of the median income level for the 
area).  Additionally, a property will only be considered for the Reconstruction Program when the 
Work Write Up performed by the Housing Program Inspector indicates that the cost of 
rehabilitating the property will exceed the limits imposed on the Rehab/Repair program. 

IV. Meeting Program Requirements
All HUD regulations apply to homeowner reconstruction.  At times, this document may not 
differentiate between HOME, CDBG, HUD, or City of Hattiesburg regulations. Rather, it may refer 
to requirements more generally as "Homeowner Reconstruction" requirements. 
Eligible projects will be approved annually through the Action Plan.  Homeowners who receive 
assistance must have a clear understanding of these requirements.

Eligible Properties

All properties reconstructed with Homeowner Reconstruction Program funds must meet the following 
requirements:

 Single-family property (1-4 units), including condominiums
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 Owner occupies the property as a principal residence
 Owner has occupied the property for at least one year prior to program acceptance
 Manufactured homes will only be replaced (reconstructed) with another manufactured 

home
 Property meets Section 8 Housing Quality Standards and local building codes once the 

reconstruction is complete
 After-reconstruction value estimate cannot exceed the Maximum After-Rehab (or 

reconstruction) Value Limits established by HUD, or otherwise established, for a particular 
area where a project is to be considered.

Eligible Households

Any household that is low-income (i.e. earns less than 80% of the median income of the county) 
at the time assistance is provided may be eligible to participate in the Homeowner Reconstruction 
Program. For the purpose of determining income eligibility, the City of Hattiesburg has adopted 
the IRS definition of Adjusted Gross Income.  

The Homeowner Reconstruction Program does not require long term monitoring for income 
compliance and property standards. Once a property is completed, a homeowner's income may 
increase above 80% of a median income and/or the property may fall into despair. The City of 
Hattiesburg is not required to monitor these issues for any period of affordability.

Amount of Assistance

Assistance will be based on an after-reconstruction value not to exceed the maximum appraised 
value for the area.

Terms of Assistance

The City of Hattiesburg will provide deferred payment, forgivable loans of Housing Reconstruction 
Program funds to individual recipients. Projects are to be fully administered by the City of 
Hattiesburg or its sub-recipients, with no funds paid directly to the homeowner other than may 
be allowed by this program manual for temporary relocation assistance.  All project costs will be 
taken into consideration when determining the total deferred loan amount.  These deferred 
payment, forgivable loans are subject to recapture should the property be sold or otherwise 
transferred during the prescribed affordability period.

Property Standards

All units funded by HOME or CDBG funds must meet or exceed the federal Section 8 Housing 
Quality Standards (HQS) upon completion. Projects must also comply with the City of Hattiesburg 
reconstruction standards and the International Residential Code for One and Two-Family 
Dwellings. The HQS’s are detailed in Part II of the Reference Manual.

Ineligible Properties

Homeowner reconstruction funds cannot be used for assistance on any of the following types of 
properties:

 Cooperatives
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 Property occupied by renters
 Property or individuals previously assisted with homeowner rehabilitation funds, which are 

still within the prescribed affordability period.
 Projects that reduce the number of units in the building.

Relocation Costs

The City of Hattiesburg does not allow the permanent displacement of any resident of 
homeowner reconstruction-assisted properties. Temporary relocation will be necessary in certain 
instances.  

Fair Housing, Equal Opportunity and Section 3

No person can be denied the benefits of, or be subjected to, discrimination under any activity 
funded by the Homeowner Reconstruction Program, on the grounds of race, color, national origin, 
religion, sex, age, or handicap.

Contracts for work performed in connection with homeowner reconstruction projects should be 
awarded to business concerns located in the same area as a project to the greatest extent possible 
as long as they are fully licensed and eligible according to HUD and City guidelines. Contractors, 
to the greatest extent possible, must strive to include minority business enterprises, women 
business enterprises, and Section 3 enterprises in work that they may sub-contract related to 
homeowner reconstruction.  

IV. Homeowner Reconstruction Process Flow 

1. Application Processing 
2. Property Evaluation and Assessment
3. Project Selection
4. Determining Amount of Assistance
5. Council Approval
6. Contractor Selection
7. Pre-Construction Conference
8. Construction Management

APPLICATION PROCESSING

A. Verify Income Eligibility
The Homeowner Reconstruction Program requires that all homeowners be low- income (80% 
of area median income or less) at the time the assistance is provided. Income verification 
must occur within the six-month period prior to the start of the reconstruction.  Delays in the 
process may require re-verification that the owner’s income still meets the program 
requirements.

1. Determining Household Income

The City of Hattiesburg now uses the IRS definition of adjusted gross income. Income must 
be verified by either a review of source documentation or third-party verification.
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a) Third-Party Verification
Under this method, a third party-employer, social security administration, or public 
assistance agency is contacted to provide information. Although written requests and 
responses are generally preferred, conversations with a third party are acceptable if 
documented through a memorandum to the file that notes the contact person and 
date of call. 

b) Review of Source Documents 
Documents provided by the applicant, such as pay stubs and IRS returns, may often 
be the most accurate form of verification for certain types of income. These can be 
easier and less expensive to obtain than third party verification, however, they do not 
always provide full disclosure on such information as the average number of hours 
worked, overtime, tips, and bonuses. Copies of all documents should be retained in 
project files.

c) Household income must be projected for the coming year, using past earnings, as well 
as recent or anticipated income changes, as a basis for projecting expected income in 
the coming 12 months. 

2. Determining Income Limits

The HUD Income Limits for the Hattiesburg MSA as published and periodically updated by 
HUD will be used to determine the applicable income limit for the Housing Reconstruction 
Program

3. Comparing Household Income to Income Limits

Using the information provided in the homeowner's application, source documentation 
and/or third-party verifications, the Income Certification form will be completed to 
determine the applicant's anticipated annual income and eligibility.

B. Determine the Appraised Value

Owner-occupied housing qualifies as affordable housing only if the value of the property, after 
reconstruction, does not exceed the HUD established appraised value limits for the housing 
type for the area.  An analysis must be completed before any work on the property begins to 
ensure that the after-reconstruction value estimate will not exceed HUD’s maximum 
appraised value limitations.  If the after-reconstruction estimate exceeds the limit, the project 
may be infeasible.

 

Ensure Adequate Insurance Coverage

The program must verify that all homeowners maintain adequate homeowner's insurance. 
Proof of insurance covering the amount of funds invested must be documented by obtaining 
a copy of the insurance binder. The insurance must cover the amount of the grant for the 
duration of the affordability period at a minimum. Homeowners insurance is mandatory for 
this program.  Homeowners will be required to provide periodic verification of homeowner’s 
insurance throughout the affordability period. The City of Hattiesburg may pay for the first 
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year's insurance premium for whom obtaining it would impose financial difficulties.
All houses located in a 100-year flood plain must additionally have flood insurance equal to 
the amount of HOME or CBDG funds invested, and the property must be covered for the 
duration of the affordability period at a minimum. Homeowners will be required to provide 
periodic verification of flood insurance throughout the affordability period.  The City of 
Hattiesburg may pay for the first year's flood insurance premium for whom obtaining it would 
impose financial difficulties.  

If the house is located in the 100-year flood plain, and if the community in which the house is 
located does not participate in the National Flood Insurance Program, then the house cannot 
be reconstructed under this program. 

D. Verify Ownership

The City of Hattiesburg must verify that the applicant owns the property through a review of 
the current tax records, deed of trust, and title opinion. The City of Hattiesburg's review of 
the tax records must be evidenced in writing and included as part of the project file.
Properties with existing liens exceeding five thousand dollars ($5,000) will be deemed 
ineligible.  The City may, at its discretion, provide loans with available HOME funds in order 
to pay down an existing mortgage or lien, not to exceed $5,000 when: 1) that mortgage or 
lien otherwise prohibits the city from moving forward with the project; and 2) when the 
homeowner paying off the mortgage or lien in order to move the project forward would 
create an unbearable financial hardship.  Loans made in this manner will be included in the 
total grant amount and will, likewise, be subject to the same affordability period.
Liens or Deeds of Trust attributable to primary mortgages on a property will not, as a single 
circumstance, disqualify a project as long as the mortgage is current and the homeowner is 
determined to have an ability to keep the mortgage current for the foreseeable future.  The 
City will not pay any amount on a primary mortgage unless it meets the threshold and terms 
stated above and there is determined to be such a need.  The City may require the 
homeowner’s assistance in contacting primary or secondary mortgage holders to gather 
information and/or to get approval from primary mortgage holders for 
demolition/reconstruction.  Community Development Division staff will make reasonable 
efforts to gain such approvals when necessary, but at the Director’s discretion, efforts may be 
halted and a project file closed when attempts to achieve primary mortgage holder’s 
approvals (if necessary) are unsuccessful. 

CONSTRUCTION MANAGEMENT

A. Inspect Construction
During construction, the Housing Inspector is responsible for conducting three types of 
inspections as follows:
 Progress Inspections- To ensure the quality of the construction, the Housing Inspector 

should perform regular on-site inspections of the property. To the extent practical, each 
reconstruction project should be inspected twice per week. Regular progress inspections 
help owners identify potential problems early and enable them to act to prevent larger 
problems later in the project. Inspection Reports signed and dated by the inspector must 
be kept in project files.

 Draw Inspections- Inspections must always be performed prior to approving contractor 
payment requests. Payments can only be made for work that has been completed and is 
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"in-place" (i.e. stored materials must be installed before payment can be made). The 
inspection reports in project files should confirm that a full inspection of the contractor's 
progress was performed before each payment request was processed. More detail on 
draw inspections is outlined in the following action.

 Technical Inspection with Code Inspectors – To ensure the quality of work is performed 
to the Codes: building, electrical, mechanical, and plumbing. 

B. Payment of Contractors
Payment procedures will follow the same guidance as other housing programs.  

C. Issue Change Orders
Due to the fact that reconstruction implies the construction of a new unit in place of a 
demolished unit, change orders for contracts should be extremely uncommon.  However, in 
the instance that a change order is determined necessary, procedures should follow the same 
guidance as other housing programs.  

Since a change order becomes a binding part of the contract, the owner and contractor must 
sign it with prior written approval of the City of Hattiesburg. All change orders to the 
construction contract must be approved by the program administrator and attached to the 
Reconstruction Contract before the work changes are undertaken.

D. Perform Inspection

After completion of all repairs in the work write-ups and change orders, a final property 
inspection is conducted.  In addition to the process outlined previously in the "payment of 
contractors" section, the inspector should check whether the property conforms to Section 8 
HQS and City of Hattiesburg Reconstruction Standards. The owner and the contractor should 
be present for the inspection.

If additional work, clean up, or corrections need to be accomplished, a written punch list 
should be created. This punch list is a detailed list of all items remaining to be completed. 
Provide this list in writing to the contractor with instructions that upon completion of all items 
and inspection of the same, final payment will be made. Immediately after completion of all 
punch list items, a Certificate of Final Inspection is prepared and signed by all appropriate 
parties (Exhibit I-1). This form indicates that all work is complete in accordance with the 
contract and change orders and further indicates willingness to initiate closeout procedures.

E. Contract Close-out and Final Payment of Contractors 

Upon completion of the final inspection, all of the following documentation should be verified 
as complete and in the permanent file:

 Lien Waiver from the general contractor
 Contractor’s Final Request for Payment
 Certification of Final Inspection 
 Copies of all warranties
 Certificate of Occupancy from the Department of Urban Development

Review all of the documents for accuracy and completeness. Supply the owner with a copy of 
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these documents.

F. Take After-Reconstruction Pictures
Document the work by taking pictures of the completed reconstruction. Always try to take 
the after-reconstruction pictures from the same spot pictures were taken before 
reconstruction.

IX. INCLUSIVE GRANT COSTS – if applicable 

A. Cost of correcting building code violations

B. Testing and/or assessment of asbestos and lead-based paint hazards with a possible 
abatement, if necessary

C. One-Year Premium for Flood Insurance when applicable

D. Legal and other professional fees, if necessary

E. Up to ten percent (10%) of the cost of repairs for change orders, unless otherwise approved 
by the Community Development Manager, if necessary

F. Title Opinions and Appraisals, as deemed necessary

G. Termite or other Pest inspection and treatment, if necessary

H. Necessary Public Notices, if necessary

I. Environmental Review costs

J. Project Delivery costs

X. CONTRACTS AND CONTRACTORS

A. A list of Qualified Eligible Contractors (QEC list) will be maintained in the City of Hattiesburg 
Department of Urban Development-Community Development Division. Contractors may be 
added to the list annually; however, no Contractor shall be allowed to submit a proposal or 
cost quotation if not a Qualified Eligible Contractor and has not obtained a Data Universal 
Numbering System number (DUNS). 

     1.  Qualified Eligible Contractors (QECs) must:

Furnish the following required documentation for consideration: 
 Three (3) subcontractors;
 Two (2) suppliers; 
 One (1) bank;  
 Three (3) prior jobs, carried out by the contractor in order to assess quality of work and evaluate 

the workmanship; 
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 A copy of current license from the Mississippi State Board of Contractors and City of Hattiesburg 
Privilege Tax License; and 

 A copy of performance and payment bond, required for projects of $50,000
 A copy of current liability insurance and Workmen’s Compensation.

These requirements are not in any way intended to exclude any qualified Contractor, but are intended 
to verify a proven track record of established business. The Department of Urban Development                            
and the Selection Committee will review all submissions for consideration.

                        Sign a work agreement for each contract undertaken, which 
                             included the agreement to abide all local codes and ordinances as well as the   
                             City’s Housing Programs Manuals in all work performed.   

                        
4.  Proposals will be requested from all eligible contractors. The Homeowner will   

 review the Qualified Eligible Contractors list and have the option of identifying   
 up to two (2) Contractors that the owner would prefer not to contract with in the  
 rehabilitation or repair of his/her home.  Although there must be enough remaining  
 contractors willing to make a proposal so as to satisfy City, State, and Federal 
 procurement requirements  
.

3. A Contractor's license from the City of Hattiesburg may be revoked for good   
                        cause in accordance with the codes and ordinances of the City. Also, contractors            
                        may be removed and disbarred from the Qualified Eligible Contractor list based      
                        on the following:

a. When a project's construction time exceeds, without justifiable cause, the 
construction period reflected in the contract. Once advised of the failure to meet 
contract deadlines, the contractor shall complete work within five (5) working days. 
If work exceeds the extended deadline, without justifiable cause, the contractor will 
be fined $100 per day and any additional relocation costs incurred until the work is 
completed or until the contract is terminated at the discretion of the Program. In the 
event that the contractor neglects to complete contracted work, the associated Work 
Agreement may be terminated and the Housing Coordinator will arrange to have 
another contractor from the Qualified Eligible Contractors list complete the work. The 
Housing Program Inspector or designee will determine the extent of work not 
completed. In some instances, it may be necessary to estimate a percentage of work 
completed. The cost of work line items not completed or the percentage of work not 
completed, whichever is applicable, will be deducted from the total contracted 
amount in addition to the deduction for the penalty for incompletion and excess 
relocation costs. These funds will be used to defray the cost for the unfinished work. 
Any remaining payment due the Contractor will not be made until all work is complete 
and the penalty for incompletion will be deducted at that time.

b. When a contractor's construction performance is unacceptable as documented by 
the City of Hattiesburg Housing Program Inspector, Technical Inspectors, and 
Housing Coordinator.
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c. When a contractor violates the terms, conditions, and contents of the Work 
Agreement.

d. When a contractor violates the Housing Rehabilitation and Housing Repair Grants 
Program Guidelines.

e. When a contractor does not pay labor and material costs relating to the job, which 
could result in a lien against the property.

f. When a contractor fails to start work within ten (10) working days of issuance of the 
Notice to Proceed without justifiable cause, the contractor shall submit a letter to the 
attention of the Housing Coordinator explaining the reason(s) for the work delay, 
prior to the end of the ten (10) day working period, for approval. Contractors 
exceeding the ten (10) working days start date may be terminated from the Work 
Agreement with the Homeowner. (If contracted as the result of a proposal, the next 
lowest best proposer will be contracted with the homeowner to perform work 
originally contracted with the lowest best proposal Contractor.) In the event 
additional proposals were not received, the project will accept new proposals. The 
Contractor that exceeded the ten (10) working day period to start work will not be 
eligible to re-submit a proposal on the project. If contracted as the result of 
assignment to an eligible Sub-recipient to do housing rehabilitation or housing repair, 
the project will be reassigned to another eligible Sub-recipient.

g. When one or a combination of causes in (a) through (f) above or any other reasonable 
documented causes exists.

4. The Division Manager shall notify all contractors that have been removed or disbarred 
from the Qualified Eligible Contractors list in writing setting forth the cause and the 
term of disbarment.

5. The U. S. Department of Housing and Urban Development (HUD) will be notified of 
Contractors violating federal law or exhibiting unethical behavior and recommended for 
disbarment from federal programs.

6. The Qualified Eligible Contractors list may not in any manner be used as a means for 
discrimination or exclusion on the basis of race, national origin, sex, or age.

7. Contractors may request reinstatement in writing to the Director when disbarment did 
not result from violation of federal, state or local law.

8. Appeals regarding the Qualified Eligible Contractors Selection Process

If a Contractor disagrees with selection committee decisions on any or all of the qualifying 
criteria, he or she may appeal the decision to the CDBG/HOME Board of Appeals. The 
Contractor should submit a written request for review of the decision within ten (10) 
working days of notice of the decision to the:
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Department of Urban Development
C/O: Director

Attention: CDBG/HOME Board of Appeals
Post Office Box 1898

Hattiesburg MS 39403-1898

Response time by the board will depend on the nature of the appeal, but will be as timely 
as possible.  The Board is made up of three members appointed by the Mayor. The 
members shall be employed by the City of Hattiesburg and shall not be employees of the 
Department of Urban Development. The CDBG/HOME Board of Appeals will meet as 
needed, if and when an appeal is made. Any further appeals will be made to a court with 
appropriate jurisdiction.

B. Work Proposal

1. Eligible Contractors will be furnished proposal packages a minimum of ten (10) working 
days prior to bid closing.

2. Contractors must attend a pre-proposal conference to include an onsite
walk through review of the project and the proposed work several days prior to proposal 
closing.

3. According to RFP bid packet instructions, proposals must include a total cost for each line 
item and a grand total of the contractor's proposal written in ink or typed. When 
proposals are reviewed, the line items will be totaled, and that sum shall become the 
official grand total even if the contractor made an error in addition. The same form is to 
be used when any eligible entity submits cost quotations for assigned projects or for 
determination of assignment of projects.

4. Proposals and cost quotations must be submitted in a sealed envelope
marked with the Contractor's name and address, as well as the project address, to the 
City of Hattiesburg City Clerk’s office either hand delivered or mailed.  Contractors may 
mail proposals at their own risk; proposals not in the possession of the City Clerk’s office 
by the deadline stated cannot be considered.   

Mail: Physical:

City of Hattiesburg City of Hattiesburg
City Clerk City Clerk
P.O. Box 1898 200 Forrest Street, 2nd Floor
Hattiesburg, MS 39403-1898 Hattiesburg, MS 39401

5. Contract price shall not be 10% higher nor be less than 10% below
the program staff cost estimate. If the proposals or quotations are not within these limits, 
the Housing Coordinator and Community Development Division Manager may negotiate 
the costs with the Contractor having the lowest best proposal who is nearest to meeting 
the limitations.
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6. Proposals from contractors not on the Qualified Eligible Contractors list and proposals 
from contractors with whom the homeowner indicated they would not enter into a Work 
Agreement, will be rejected.

7. The successful contractor will be notified in writing within five to ten (5 to 10) working 
days after a review by the selection committee identifies the selected contractor. All other 
contractors that made proposals will be notified in writing within fifteen (15) working days 
of the selection of the successful contractor.

8. All proposals shall be firm for a period of thirty (30) calendar days from the date of bid 
closing. If a contract is not executed, nor a Notice to Proceed issued within thirty (30) 
calendar days from proposal opening, the contractor may withdraw his/her proposal, 
thereby terminating and releasing both parties from any further obligation and liabilities.

9. The City reserves the right to accept or reject any or all proposals or to waive any formality 
in the proposal process.

10. The Housing Coordinator and the Housing Program Inspector shall weigh the capacity of 
contractors to complete work in accordance with the standards of the City during the 
proposal process. Caution will be exercised to ensure that contractors do not get 
overloaded to the extent that they cannot perform work in a timely manner.  At least until 
a track record is established for each contractor, the Housing Program Inspector will have 
the authority to recommend that a contractor(s) may not submit proposals on new work 
until he/she is nearing completion or has completed on-going work in the City's program. 

NOTE: A contractor will have no more than two (2) active projects at a time.  A waiver of 
this policy must be approved by the Director of Urban Development. 

C. Document

1. The homeowner and contractor shall execute the contract document supplied by the 
Department of Urban Development titled Work Agreement. After execution of the 
agreements, an onsite pre-construction conference, a Notice To Proceed will be issued to 
the contractor. Prior to commencement of work, the contractor shall obtain the 
appropriate building and related permits from the Land Code Development Division.

2. Amendments

As with any construction work involving remodeling or renovation of an existing structure, 
change orders may be necessary as the result of discovery when completing work items 
such as replacing deteriorated roofing, siding, flooring, and other items previously 
specified in the work write-up for a project. The scope of work for any proposed change 
order will be determined by the primary Housing Program Inspector or, when necessary, 
a designee Inspector who will immediately inform the Housing Coordinator of the need 
for the change order, the proposed scope of work required and any other pertinent 
details surrounding the pending circumstances. The Housing Program Inspector will write 
the work specifications and estimate costs for the additional work to be included in the 
file. A copy of the work specifications will be given to the contractor who will quote a 
price for the additional work. The contractor's proposed price is compared to the Housing 
Program Inspector’s estimate and is automatically approved if within 10% above or below 
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the program's estimate. If the Contractor's price is outside the 10% parameters previously 
noted, then the Housing Program Inspector, Contractor and Housing Coordinator at a 
minimum will negotiate the cost to a mutually agreeable price that is deemed reasonable 
and necessary. The Director at his/her discretion will participate and or designate other 
staff to participate in negotiations. After settling on an agreed upon price, a formal 
Change Order form is prepared and circulated to the Housing Program Inspector, Housing 
Coordinator, Code Enforcement Technical Inspector and Community Development 
Manager for signatures. The homeowner and contractor will also sign the change order 
to review evidence, understanding and agreement of associated work details and costs. 
The Housing Coordinator is responsible for tracking this form through the signature 
process in a manner to affect an expedient turnaround time. The Program will strive 
whenever possible to affect no more than a two-day turnaround for internal signatures 
for change orders. Additionally, on a case-by-case basis, to deter lengthy delays in dire 
circumstances where the homeowner would be severely inconvenienced by even short 
delays in construction efforts (such as open roofs, walls and floors, non-functioning bath 
and toilet facilities due to a discovery repair item) a change order can be priority-routed 
through the process in which the Housing Program Inspector calls in to the office and 
follows through the initial steps of the change order process via telephone or radio 
communication. A change order can be prepared on site and a copy given or left at the 
site for the contractor's estimating as soon as possible. If necessary, the Housing Program 
Inspector can complete the cost estimate on the spot, call in and relay all of the 
information to the Housing Coordinator who will follow the proper line of 
communications to receive expedient approval for going forward with the change order 
work request, then relay approval to proceed to the Housing Program Inspector.

a. Change Orders must be approved as outlined above and must be documented as 
follows:

1) Item number on work write-up and description of work to be changed must 
include a total cost for each line item and a grand total of the contractor’s 
requested change order.

2) Reason for change.

3) Related code violation, if applicable.

4) Increase or decrease in cost resulting from change order.

5) Other related information needed to render a decision. 

All changes to the contract must be documented using a change order form.   Additionally, a 
written explanation of the reason for each change order repair item should be noted on the Work 
Detail /Cost Estimate and the document signed by the designated Housing Program Inspector or 
designee Inspector. This form must accompany each change order request to be reviewed for 
processing and still applies in the case of priority routing. However, in no event shall the amount 
of the additional assistance exceed ten percent (10%) of the maximum grant amount nor ten 
percent (10%) of the initial proposal price. This applies to both the Substantial Rehabilitation and 
Emergency Repair Grants. In the event that the total of additional assistance exceeds the 
maximum ten percent (10%), the homeowner will be required to select which cosmetic or non-
code item which will be removed from the work write-up in order to remain at or under the 
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maximum grant award limits. In special circumstances the Director of Urban Development may at 
his/her discretion allow an exception. 

b. Nothing in this section shall be construed to prohibit the Director of Urban 
Development from overruling the final approval or disapproval of any change order, 
except that in such instances a factual basis for the ruling must be established, 
documented and made a part of the permanent case file

D. Inspections/Monitoring:

1. The Housing Coordinator and the Housing Program Inspector will maintain close 
supervision over all work. The Housing Program Inspector and/or appropriate Code 
Inspector (Enforcement Officer or Technical Inspector as applicable) will conduct the 
following inspections from application through construction completion (see Part I — 
Section V):

a. Property Maintenance Code Inspection

b. Work write-up inspection/ Identification of code violations and immediate repair 
items.

c. Pre-construction conference to include a walk-through of work to be performed 
with all potential Contractors at job site.

d. Progress Inspections — to ensure the quality of the construction, onsite visits to 
review work in progress will be conducted at least weekly by the Housing Program 
Inspector in addition to the rough-in and finished work inspections outlined below 
that will also require review by a Technical Inspector:

1) Electrical- inspection of electrical work performed will be conducted at the rough-
in stage before work is covered up with sheetrock, etc.

2) Plumbing- inspection of plumbing work performed will be conducted at the 
rough-in stage before work is covered up with sheetrock, etc.

3) Mechanical- inspection of mechanical functions will be conducted at the rough-
in stage before work is covered up with sheetrock, etc.

4) Building- inspection of the building will be conducted at the rough-in stage before 
work is covered up with sheetrock, etc.

The Hattiesburg Land Code Division will perform mechanical, plumbing, electrical, 
and building inspections in keeping with standard procedures of the Land Code 
Division. Housing Program Inspectors and Technical Inspectors shall insist upon 
quality construction with high quality new materials within reasonable constraints of 
the funds available. In no event shall the Housing Program Inspector or Technical 
Inspector sign off on any inspection of which he/she has knowledge of inferior or 
defective construction or materials or which percentage of completion is less than 
that noted on the inspection form.
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2. Preliminary Final Inspection(s) — The Housing Programs Inspector and Housing 
Coordinator will inspect to verify that there is no incomplete work remaining from the 
work write-ups including any change orders (where applicable) prior to the review by the 
final inspection teams. Punch lists will be prepared at this point for any incomplete items.  
After all work is confirmed complete, a true final inspection will be scheduled.

3. Final Inspection: After completion of all repairs in the work write-up and change orders, 
a final inspection will be conducted by the Housing Program Inspector, Technical 
Inspector and Housing Coordinator or designee to ensure that all work is completed 
satisfactorily and in accordance with the contract. The inspection should be made 
together with the homeowner and the Contractor. If all work has been completed 
satisfactorily, a final inspection shall be completed and signed by all appropriate persons.

4. Inspection Reports: A copy of all inspection reports including code, property, and 
technical inspection reports should be signed, dated, and filed in the permanent project 
file in the Community Development Division-Housing Programs Unit.

5.

E. 180 Day/300 Day Inspections:

1. The Housing Program Inspector shall make a site visit to the home rehabilitated or 
otherwise repaired after one hundred eighty (180) days or six (6) months, and three 
hundred (300) days after the Certificate of Final Inspection has been issued, to review 
work performed. The Housing Program Inspector and Homeowner shall note any defects 
revealed during the inspection, and the Contractor will be provided a punch list of the 
same. If defects arise during the one-year warranty period, it is the responsibility of the 
Homeowner to inform the City.

2. Once advised of warranty items, the Contractor shall perform corrections within ten (10) 
working days, weather conditions and other factors permitting. In the event that the 
Contractor neglects to correct the noted items, the Housing Coordinator will initiate 
procedures to seek revocation of license and/or disbarment of the Contractor from the 
QEC list.

3. Neither the City nor the Contractor is responsible for defects or discovery of needed 
repairs that were not a part of the original work write up or included as a change order 
during the course of the contract.

4. The City may, at the discretion of the Director, with evidence provided by the 
Homeowner, Contractor, Housing Program Inspector, or Housing Coordinator, approve of 
a change order after the completion of the original project if/when the following 
conditions are met:

a. the project is still within its warranty period, or the needed work was discovered 
and reported within the project’s general warranty period,

b. the needed work is not the result of incidents that are (or should be) covered by 
the homeowner’s insurance,
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c. the needed work is not the result of negligence or intentional damage to work 
previously performed by the program, 

d. the needed work is verifiably an oversight of the original scope of work, which 
would have otherwise addressed a major housing system or element (and not 
attributable to wear, tear, or deterioration since the course of the contract), and

e. failure to address the additional needed work would result in damage or 
deterioration of the investment already made by the program, and/or would 
result in deterioration that would lead to health or safety threats in the 
foreseeable future.

F. Payments

1. All payments will be made to the Contractor within ten (10) working days from approval 
of invoice by the Mayor and City Council. Payment requests will be forwarded for Mayor 
and Council review only after the Department of Urban Development receives the 
following:

a. Building certificates of final inspection

b. Certificate of occupancy (if applicable)

c. Invoice for work performed

d. Lien waiver by the Contractor

e. Release of liens by the Contractor's subcontractors and material suppliers

f. Final inspection and acceptance of all work by the City of Hattiesburg Housing 
Program Inspector, Housing Coordinator, Community Development Manager, and 
City Building Official. 

The homeowner's signature of acceptance of work is preferred and will be requested, but 
will not be required for payment to the Contractor for work performed and completed to 
the satisfaction of the Program. Additionally, all warranties and certifications relating to 
equipment, supplies and service products must be turned over to the Housing 
Coordinator prior to payment. Copies of all warranties and certifications shall be placed 
in the Homeowner's file to be retained by the City, and the originals shall be given to the 
Homeowner.

2. Payments to contractors must reconcile against work performed and in place.  Contactors 
must submit invoices documenting the work completed and the amount of the contract 
attributable to the work completed in justifying partial draws.  Payments may be made 
only for work and/or materials installed, constructed, or in place; no payment may be 
requested or made for supplies purchased, inventoried, and/or on site not installed.  
The Housing Program Inspector will verify work against that claimed on all invoices and 
determine whether or not the amount requested and the work items claimed are 
completed satisfactorily and are representative of the amount quoted.  Although not 
required, the City reserves the right to retain up to five percent (5%) of the total cost of a 
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project through the end of the one-year warranty period. This amount would be deducted 
from the payment made upon 100% completion of the work, and will be forwarded to the 
contractor at the end of one year unless extenuating circumstances with the property 
require that the City need access those funds during the warranty period.

3. Homeowner Signatures: With the exception of projects assigned to Sub-recipients, the 
Housing Coordinator has the primary responsibility of communicating with and securing 
the homeowner's signature on all documents, which they must execute during the course 
of any processes associated with this housing rehabilitation or repair procedure. Only in 
the instance of projects assigned to Subrecipients shall it be the responsibility of the 
Subrecipient to obtain the homeowner's signature on any document, otherwise IN NO 
EVENT shall it be the responsibility of the Contractor to obtain the homeowner's signature 
on any document.

G. Contractor Certification

Contractor will sign a certification stating he or she understands that all rehabilitation and 
repair work will be accomplished in accordance with locally adopted codes and that the City 
will enforce those codes.

H.  Disputes

All questions and disputes of decisions between the Contractor and the Homeowner 
regarding rehabilitation and repair work or methods will be settled by the City of Hattiesburg’s 
Housing Program Inspectors.  In case of an un-resolvable difference of opinion between the 
Housing Program Inspector and Technical Inspectors regarding code issues, the City Building 
Official shall have final authority. Any code or construction issues not resolved by the City 
Building Official may be appealed to the Hattiesburg Contractors Board. All questions, 
disputes or decisions regarding financial or program issues will be resolved by the Housing 
Coordinator in conjunction with and subject to the review and approval of the Director or 
his/her designee. Further appeals may be made to the City of Hattiesburg CDBG/HOME Board 
of Appeals for a final decision. 

XI. GENERAL

No person who is an employee, agent, consultant, officer, elected official or appointed official 
who exercises or has exercised any functions or responsibility with respect to CDBG or HOME 
activities who is in a position to participate in a decision making process or gain inside information 
with regard to CDBG or HOME activities, may obtain a personal or financial interest or benefit 
from a CDBG or HOME assisted activity, or have an interest in any contract, subcontract or 
agreement with respect thereto or the proceeds there under, either for themselves or those with 
whom they have family or business ties, during their tenure or for one (1) year thereafter.

XII. RESPONSIBILITY AND AUTHORITY

The Community Development Manager, under the direction of the Director of Urban 
Development, has delegated authority and responsibility to administer the Housing Rehabilitation 
and Housing Repair Grants Program in accordance with the guidelines set forth above and subject 
to the restriction of applicable local, state, and federal laws, and the dictates of sound business 
judgment, prudence, and ethical conduct.
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City of Hattiesburg MS
Department of Federal and State Programs
Single-Family Housing Rehabilitation Standard

Section Title
1 Health & Safety
2 Site
3 Exterior Building Surfaces
4 Foundations and Structure
5 Windows & Doors
6 Roofing
7 Insulation and Ventilation
8 Interior Standards
9 Electric
10 Plumbing Systems
11 HVAC
12 Appliances

Mission and Housing Values
In our example specs, the developer’s mission is “to eliminate neighborhood blight through 
renovation and demolition while providing low -income families with safe, secure and 
affordable homes.”

The ranking of primary considerations from the program’s mission is as follows:
1. Health and Safety
2. Performance and durability
3. Life cycle cost
4. Affordable operating cost
5. Balanced initial cost
6. Environmental impact
7. Historically sensitive exterior

Applicable Laws and Regulations
The developer intends to construct and maintain homes in full compliance with the following 
statutory and regulatory requirements:

 HUD Environmental Review 
 Building Code: International Residential Code
 Housing Code: The local housing code
 Federal Housing Code: Housing Quality Standards
 Life Safety Code: Life Safety Code
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 HAZMAT: HUD requirements for specific programs

The developer will seek guidance and strive to conform to the following codes if financial 
resources are available for a specific project:

 Accessibility: ANSI standards for accessibility by disabled residents
 HAZMAT: HUD Guidelines for the Evaluation and Control of Lead-Based Paint Hazards in 

Housing
 Building Code: IRCC (version accepted by the local Building Codes Department)
 Exceptions: On a case-by-case basis, deviations from the minimum requirements of this 

standard will be permitted with approval of the appropriate local agency

1 Health & Safety

Contaminants
Repair Standard Minimum Life 5 yrs.
NA
Replacement Standard
All materials installed will meet the following standards to minimize the presence of Volatile 
Organic Compounds (VOC) and Formaldehyde:

 All paints and primers must meet the most recent Green Seal G-11 Environmental 
Standard.  
Http://www.greenseal.org/certification/standards/paints_and_coatings.pdf 

 Adhesives must comply with Rule 1168 of the South Coast Air Quality Management 
District.   http://www.aqmd.gov/rules/reg/reg11/r1168.pdf  

 All caulks and sealants, including floor finishes, must comply with regulation 8, rule 
51, of the Bay Area Air Quality Management District.

 All particleboard components will meet ANSI A208.1 for formaldehyde emission 
limits, or all exposed particleboard edges will be sealed with a low-VOC sealant or 
have a factory-applied, low-VOC sealant prior to installation.  All MDF edges will meet 
ANSI A208.2 for formaldehyde emission limits, or all exposed MDF edges will be 
sealed with a low-VOC sealant or have a factory-applied, low-VOC sealant prior to 
installation.

Lead Based Paint (LBP)
Repair Standard Minimum Life 5 yrs.
For all houses constructed prior to 1978 - four (4) floors, two (2) window sills and two (2) 
window troughs (all randomly selected)  plus a blank sample must be submitted to an EPA-
accredited lead analytical laboratory and the dust samples must pass a dust wipe test for lead 
content as per the protocol in the HUD Guidelines.  Lead-safe work practices must be 
followed, and only certified abatement contractors used to perform the work.  See: 
http://www.hud.gov/offices/lead/lbp/hudguidelines/ 

http://www.greenseal.org/certification/standards/paints_and_coatings.pdf
http://www.aqmd.gov/rules/reg/reg11/r1168.pdf%20%20
http://www.hud.gov/offices/lead/lbp/hudguidelines/
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Replacement Standard Minimum Life 20 yrs.
When stabilization of surfaces containing LBP is impractical, the most affordable solution for 
abatement of the component will be chosen.  Walls containing LBP may be covered with 
drywall or gutted and replaced with drywall.  Trim and other wood or metal components 
containing LBP may be removed and replaced with similar materials.  Lead-safe work 
practices must be followed, and only certified abatement contractors used to perform the 
work.  

Asbestos
Repair Standard Minimum Life NA
Non-friable intact Asbestos materials that are not creating a hazard such as cementitious 
exterior wall shingles may be left intact and painted if appropriate.   Asbestos-resilient floor 
tiles may be labeled as such and covered with underlayment and new resilient flooring.
Replacement Standard Minimum Life NA
Friable asbestos components, badly deteriorated cementitious shingles or deteriorated 
flooring will be removed and, if necessary, replaced with non-hazardous materials.

Mold
Repair Standard Minimum Life NA
Any presence of mold is unacceptable and must be addressed per the National Center for 
Healthy Housing protocol “Creating a Healthy Home.”  
http://www.nchh.org/Portals/0/Contents/FloodCleanupGuide_screen_.pdf 
Replacement Standard Minimum Life NA
All carpeting, drywall or other gypsum-based wall coverings or any other non-structural 
components with mold present will be removed and replaced.  The National Center for 
Healthy Housing protocol “Creating a Healthy Home” will be followed for remediation of 
structural components.

Fire Safety - Egress
Repair Standard Minimum Life NA
NA
Replacement Standard Minimum Life NA
Egress windows are required in all new sleeping and living areas unless other secondary 
means of escape requirements are met. The minimum dimensions for egress window clear 
openings are 20” wide by 24” tall, with a clear opening of 5.7 square feet.   No bedrooms 
should be created in attics or basements unless Life Safety Code egress requirements are 
met.

http://www.nchh.org/Portals/0/Contents/FloodCleanupGuide_screen_.pdf
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2 - Site 

Fire Alarms
Repair Standard Minimum Life 5 years
Existing fire and smoke, and security systems that meet code will be repaired to operating 
condition.
Replacement Standard
Directly wired smoke detectors are required in hallways adjacent to sleeping areas and in all 
bedrooms. 

Carbon Monoxide (CO) Alarms 
Repair Standard Minimum Life 5 years
Existing carbon monoxide detectors that meet code will be repaired to operating condition.  
Replacement Standard
When atmospherically vented gas burning appliances, such as furnaces and water heaters, 
are present inside the dwelling, CO detectors are required in sleeping areas and immediately 
adjacent to fuel-burning appliances.  CO detectors will be installed at a height defined in the 
manufacturer’s instructions.

Grading
Repair Standard Minimum Life 5 yrs.
When moisture problems exist that are the result of poor storm water drainage away from 
the building, the property will be re-graded for a distance of at least 10 feet away from the 
building will slope away from the structure at a pitch of at least 1 inch per foot.  
Replacement Standard
Same as Repair Standard.

Outbuildings
Repair Standard Minimum Life 5 yrs.
Unsafe and blighted structures, including outbuildings, will be removed if it is not financially 
feasible to complete the repairs required to make them structurally sound, leak-free, with 
lead hazards stabilized.  Detached garages should have operable and lockable doors and 
windows. 
Replacement Standard
No outbuilding replacement is permitted in this program.
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3 - Exterior Building Surfaces

Fencing 
Repair Standard Minimum Life 3 yrs.
If repairs are needed, replacing sections or limited components in kind is permissible if the 
budget permits.
Replacement Standard
Wholesale replacement of deteriorated fencing is not permitted.

Paving and Walks
Repair Standard Minimum Life 5 yrs.
Essential paving, such as front sidewalks and driveways with minor defects, will be repaired 
to match. Tripping hazards greater than ¾” must be addressed.  Non-essential, highly 
deteriorated paving, such as sidewalks that are unnecessary, will be removed and 
appropriately landscaped.
Replacement Standard
Un-repairable essential walks will be replaced per City Ordinance.  Wood-framed, 
handicapped-accessible ramps are an eligible expense.

Trees and Shrubbery
Repair Standard Minimum Life 5 yrs
Trees that are dead, dying, or hazardous will be removed.  Removal will include cutting close 
to the ground, and grinding of the stump to 12 inches below the finished grade is permissible 
if the root system is interfering with the foundation.
Replacement Standard
Landscaping with trees and shrubbery is not an eligible expense.

Lawn
Repair Standard Minimum Life 1 yrs.
Reseeding or installation of sod is not an eligible expense.
Replacement Standard
Reseeding or installation of sod is not an eligible expense.

Exterior Cladding
Repair Standard Minimum Life 10 years
Siding and trim will be intact and weatherproof. All exterior wood components will have a 
minimum of one continuous coat of primer and two continuous coats of finish paint, and no 
exterior painted surface will have any deteriorated paint.  Buildings designated as historic will 
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have existing wood siding repaired in kind.  New exterior wood will blend with existing and 
will be spot-primed and top-coated in a lead-safe manner.  
Replacement Standard
Buildings not designated as historic may have siding replaced with vinyl siding or cement 
board siding to match the existing configuration.  If replaced, soffit material will be replaced 
to match or with vented/perforated vinyl.  Adequate soffit ventilation shall be installed or 
maintained.  

Exterior Porches
Repair Standard Minimum Life 5 years
Deteriorated concrete porches will be repaired when possible. Unsafe wood porch 
components will be repaired with readily available materials to conform closely to historically 
accurate porches in the neighborhood.  Porch repairs will be structurally sound, with smooth 
and even decking surfaces.  Deteriorated wood structural components will be replaced with 
preservative-treated wood.
Replacement Standard
Porches on building designated as historic will be rebuilt to conform closely to historically 
accurate porches in the neighborhood.  Decks on non-historic porches will be replaced with 
5/4” preservative-treated decking.  Replaced railings will meet code.  Replaced wood 
structural components will be preservative-treated.

Exterior Railings
Repair Standard Minimum Life 5 years
Existing handrails will be structurally sound. Guard rails are required on any accessible area 
with a walking surface over 30" above the adjacent ground level.  Sound railings may be 
repaired if it is possible to maintain the existing style.   On historic structures railing repairs 
will be historically sensitive.
Replacement Standard
Handrails will be present on one side of all interior and exterior steps or stairways with more 
than two risers and around porches or platforms over 30" above the adjacent ground level, 
and will meet local codes.  Handrails and guard rails will conform to the style of similar 
components in the neighborhood.   On historic structures new railings will be historically 
sensitive.

Exterior Steps and Decks
Repair Standard Minimum Life 5 years
Steps, stairways, and porch decks will be structurally sound, reasonably level, with smooth 
and even surfaces.  Repairs will match existing materials, 
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4 - Foundations & Structure

Replacement Standard
In non-historic structures wood decking may be replaced with 5/4” X 6” preservative-treated 
material and new steps will be constructed from nominal 2” preservative-treated wood.  

Exterior House Numbers and Mailboxes
Repair  & Replacement Standard Minimum Life 5 years
All houses will have house numbers (clearly visible from the street, a minimum of 4” in 
height, and of a contrasting color clearly displayed near the front door), and a standard size 
mailbox, preferably wall-hung at the entrance.

Firewalls
Repair Standard Minimum Life 5 years
Walls adjoining attached garages will be maintained without cracks and holes, with code 
required fire separation.
Replacement Standard
Same as above.

Foundations
Repair Standard Minimum Life 15 years
Foundations will be repaired to be sound, reasonably level, and free from movement.
Replacement Standard
Complete foundation replacements are beyond the scope of the program.

Structural Walls
Repair Standard Minimum Life 15 years
Structural framing and masonry will be free from visible deterioration, rot, or serious termite 
damage, and be adequately sized for current loads. Prior to rehab, all sagging floor joists or 
rafters will be visually inspected, and significant structural damage and its cause will be 
corrected.
Replacement Standard
New structural walls will be minimum 2" x 4", 16" OC.  All exterior walls that are part of the 
building envelope (the air barrier and thermal barrier separating the conditioned space from 
the non-conditioned space) will be insulated with a minimum R-13 insulation and sheathed to 
code.



34

5 - Windows and Doors

Additions
Repair Standard Minimum Life NA
NA
Replacement Standard Minimum Life 60 years
New additions are acceptable only when – for health and safety and/or livability reasons – it 
is necessary to add additional space.  Stamped plans must be submitted to the City Building 
Official for review and approval prior to bidding.  All standards for Exterior Building Surfaces, 
Roofing, Windows and Doors, Insulation and Ventilation, Plumbing, Electrical, HVAC apply.

Interior Doors
Repair Standard Minimum Life 5 years
Baths and occupied bedrooms will have operating doors and lock sets. 
Replacement Standard
Hollow-core, pressed-wood product consistent with the style of existing doors including a 
brass-plated bedroom lock set.

Exterior Doors
Repair Standard Minimum Life 5 years
Exterior doors will be solid, weather-stripped and will operate smoothly. They will include a 
peep site, a dead bolt, and an entrance lock set.
Replacement Standard
Replacement doors at the front of the property for historically significant buildings will be 
historically sensitive. Steel, six-panel doors may be installed at entrances not visible from the 
front street and on the front of the property for buildings that are not historically significant. 
Dead bolt locks will be installed on all exterior doors keyed to match.  All new doors will be 
weather-stripped to be air tight.

Windows
Repair Standard Minimum Life NA
All windows will operate, remain in an open position when placed there, lock when closed 
and the open section will be covered with a screen.
Replacement Standard
Windows that are not repairable may be replaced and will meet the ENERGY STAR standard 
for this geographic region.   
http://www.energystar.gov/index.cfm?c=windows_doors.pr_anat_window    
Windows on key façades of historically sensitive properties will be wood of the style original 

http://www.energystar.gov/index.cfm?c=windows_doors.pr_anat_window
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6 - Roofing

  

to the building.  New windows on other properties may be vinyl or aluminum and double-
glazed. 

Flat and Low-Slope Roofing
Repair Standard Minimum Life 2 years
Built-up roofing that is leak-free will be re-coated and flashing and accessories repaired if 
their minimum life is questionable.
Replacement Standard
Modified Bitumen is an approved roofing material for low sloped roofs.

Pitched Roofs
Repair Standard Minimum Life 5 years
Missing and leaking shingles and flashing will be repaired on otherwise functional roofs. 
Slate, metal and tile roofs will be repaired when possible. 
Replacement Standard
No more than 1 layer of roofing is permitted when a roof is replaced.  Fiberglass, asphalt, 3-
tab, class A shingles with a prorated 25-year warranty over 15-lb. felt with new drip edge on 
all edges.

Gutters and Downspouts
Repair Standard Minimum Life 5 years
Gutters and downspouts must be in good repair, leak free and collect storm water from all 
lower roof edges.  Concrete splash blocks will be installed to move water away from the 
foundation.  The system must move all storm water away from the building and prevent 
water from entering the structure.   In addition to positive drainage away from the building, 
outlets will be a minimum of 3 feet away from the foundation whenever there is a history of 
water problems.
Replacement Standard
Gutters and downspouts will be installed and collect storm water from all lower roof edges.  
Concrete splash blocks will be installed to move water away from the foundation.   The 
system must move all storm water away from the building and prevent water from entering 
the structure.   In addition to positive drainage away from the building, outlets will be a 
minimum of 3 feet away from the foundation whenever there is a history of water problems.
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7 - Insulation and Ventilation

8 - Interior Standards

Bath Ventilation
Repair Standard Minimum Life NA
Smooth metal ductwork to the outside may be installed or repaired on existing bathroom 
fans that are operational but not properly ducted.  Delay timer switches (set to an additional 
20 minutes of run-time) for bathroom fans are an allowable expense.
Replacement Standard Minimum Life 10 years
Bathroom fans ducted to the outside using smooth metal ductwork and rated at a minimum 
of 80 CFM are highly recommended, as is a delay timer switch.  

Kitchen Ventilation
Repair Standard Minimum Life 2 years
Whenever possible, kitchens must have functional mechanical ventilation operating at a 
minimum 120 CFM.   All ductwork will be heavy gauge galvanized metal, air tight with sealed 
seams.  The installation of soffit to conceal ductwork is an allowable expense.
Replacement Standard
Same as the repair standard.  

Roof Ventilation
Repair Standard Minimum Life 5 years
1 square foot of free venting must be supplied for every 300 SF of area directly under the 
roof.  The ventilation path must be free from obstructions and protected against access by 
rain, snow or pests.  Ventilation shall be balanced between high and low vents to provide 
natural convective flow of air currents.
Replacement Standard
The venting requirement is the same as with the Repair Standard above with a strong 
preference for a combination of ridge vents, soffit vents.

Interior Walls and Ceilings
Repair Standard Minimum Life 3 years
Holes, cracks and deteriorated and un-keyed plaster will be repaired to match the 
surrounding surfaces. All visual surfaces will be stabilized to minimize lead paint hazards 
using water-based paint.
Replacement Standard
When necessary plaster will be replace by ½” gypsum board.  Fire-rated assemblies will be 
specified on a project-by-project basis as required by local codes.
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Flooring
Repair Standard Minimum Life 3 years
Bathroom, kitchen and other water-susceptible floor areas will be covered with water-
resistant flooring that is free from tears or tripping hazards. Damaged wood floor will be 
repaired. When existing deteriorated carpet is present over hardwood floors, the hardwood 
will be refinished whenever possible.
Replacement Standard
Baths will receive resilient sheet goods over plywood underlayment, and kitchens will receive 
resilient sheet goods.  Whenever possible rooms other than kitchens and baths with existing 
wood flooring will be maintained as wood floors and refinished when appropriate.  Rooms 
other than kitchens or baths without usable wood floors may be finished with carpet.

Closets
Repair Standard Minimum Life 5 years
Existing closets with a minimum depth of 2 feet will be maintained in good repair and have a 
shelf and clothes rod.
Replacement Standard
New closets may be created if there is a significant lack of storage space and the budget 
permits.  New closets will have a depth of 2 feet and include a shelf and clothes rod.  

Kitchen Cabinets and Countertop
Repair Standard Minimum Life 3 years
Kitchens will have a minimum of 10 feet of countertop with base and wall cabinets (or 
dishwasher) to match.  Existing cabinets with hardwood doors and face frames may be 
repaired if in good condition.  All cabinets will be sound and cleanable.  
Replacement Standard
New kitchen cabinets will have plywood boxes.  Cabinets will have hardwood doors and face 
frames.  There will be a minimum of 10 lineal feet of post-formed countertop with 
corresponding base cabinets and wall cabinets.  Corners in countertop designs are permitted 
if factory assembled.  A drawer base (12” or 15”) will be included in new cabinetry.  A plastic 
laminate panel to match the countertop or a stainless-steel panel will be installed as a base 
cabinet to wall cabinet backsplash behind the range and extending 6 inches past the range on 
both sides, or if the range is in a corner along the side wall and trimmed with chrome metal 
edging.
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9 - Electric

 

Ground Fault Interrupter Circuits 
Repair Standard Minimum Life 5 years
Non-functioning GFCIs will be replaced.   Kitchen counter, bath and laundry receptacles 
within will be replaced with a GFCI-protected receptacle or protected by a GFCI device to 
meet the IRC requirements adopted by Hattiesburg.
Replacement Standard
Kitchen counter, bath and laundry receptacles will be replaced with a GFCI-protected 
receptacle or protected by a GFCI device to meet the IRC requirements adopted by 
Hattiesburg.

Passage Lighting
Repair Standard Minimum Life 7 years
All lights and switches in hallways, stairs and other passages will be operable and safe.   
Replacement Standard
All halls, stairs and rooms necessary to cross to other rooms and stairways must be well lit 
and controlled by a 3-way switch using concealed wiring.  Attics must have utility light 
fixtures.  

Kitchen Electric Distribution
Repair Standard Minimum Life 5 years
Existing receptacles, fixtures and switches will be safe and grounded.  
Replacement Standard
Permanently installed or proposed stoves, refrigerators, freezers, dishwashers and disposals, 
washers and dryers will have separate circuits sized to N.E.C. Two separate 20-amp counter 
circuits are required with each kitchen area.
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10 - Plumbing System

Interior Electric Distribution
Repair Standard Minimum Life 7 years
Exposed knob and tube will be replaced. Every room will have a minimum of one duplex 
receptacles, placed on each wall and one light fixture or receptacle switched at each room 
entrance. Where the source wiring circuit is accessible (e.g. first floor above crawl spaces, in 
gutted rooms, etc.), receptacles will be grounded. All switch, receptacle, and junction boxes 
will have appropriate cover plates. Wiring will be free from hazard, and all circuits will be 
properly protected at the panel.  Exposed conduit is allowed.  Bedrooms receptacles will be 
protected by an Arc Fault breaker.  There must be one electrical receptacle at the service 
panel.  
Replacement Standard
When a room's wall finishes are removed, it will be rewired to the latest version of the 
National Electric Code.

Service and Panel
Repair Standard Minimum Life 10 years
Distribution panels will have a main disconnect, at least 10 circuit-breaker-protected circuits, 
a 100-amp minimum capacity and be adequate to safely supply existing and proposed 
devices.  
Replacement Standard
200-amp service with a main disconnect panel containing at least 30 circuit breaker positions.

Drain, Waste, Vent Lines
Repair Standard Minimum Life 1 year
Waste and vent lines must function without losing the trap seal.
Replacement Standard
When walls are removed exposing vent and waste lines those lines will be reworked to the 
current IRC.

Plumbing Fixtures
Repair Standard Minimum Life 3 years
All fixtures and faucets will have working, drip-free components.  Toilets with greater that a 
1.6 GPF rating will be replaced with a maximum 1.28 GPF model.
Replacement Standard
Single lever, metal faucets and shower diverters with 15-year, drip-free warranty and 
maximum 2.0 GPM flow. White ceramic low-flow toilets (1.28 Gal), double bowl stainless 
steel sinks, and fiberglass tubs with surrounds.
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11 - HVAC

 

Plumbing Minimum Equipment
Repair Standard Minimum Life 3 years
Existing equipment will be repaired to conform to the Housing Quality Standards.
Replacement Standard
Every dwelling unit will have a minimum of one single bowl sink with hot and cold running 
water in the kitchen and at least one bathroom containing a vanity with a sink, and a 
shower/tub unit, both with hot and cold running water, and a toilet.  

Water Heaters
Repair Standard Minimum Life 7 years
Each housing unit will have a working water heater less than 3 years old with a minimum 
capacity of 40 gallons if it is gas-fired or electric.  Gas water heaters more than 3 years old may be 
repaired if it is clear that a repair will make it operable.   
Replacement Standard
All units will have a minimum 40-gallon, gas-fired or electric water heater with a 5-year 
warranty installed to the IRC.  

Water Supply
Repair Standard Minimum Life 10 years
The main shut off valve must be operable and completely stop the flow of water to the 
house.  All fixtures must be leak-free and deliver sufficient cold water and, where applicable, 
hot water.
Replacement Standard
The main shut off valve must be operable and completely stop the flow of water to the 
house, and should be replaced if it does not.  Lead and galvanized pipe that is part of the 
water service or the distribution system will be replaced with copper. All fixtures will have 
brass shut off valves. A minimum of one freeze-protected exterior hose bib is required.

Air Conditioning
Repair Standard Minimum Life - NA
Non-functioning, non-repairable air conditioners will be removed and drained of all CFCs.   
Existing central air conditioning will be inspected, serviced and refurbished to operate safely.
Replacement Standard Minimum Life 20 years
New HVAC systems will have air conditioning (> 14 SEER)

Chimney Repair
Repair Standard Minimum Life NA
Unused chimneys will be removed to below the roof line wherever roofing is replaced unless 
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12 – Appliances

the house is in a Historic District or on the National Register.   Unsound chimneys will be 
repaired or removed unless the house is in a Historic District or on the National Register. 
When chimneys must be used for combustion ventilation, they will be repaired.
Replacement Standard Minimum Life NA
The creation of new flues is not recommended in this program.  The use of high efficiency 
closed combustion appliances is recommended to avoid the need for new flues.  
Replacement furnace flues, when required, will be metal double- or triple-walled as 
recommended by the furnace manufacturer.

Distribution System
Repair Standard Minimum Life 5 years
Duct work will be well supported, insulated in unconditioned space and adequate to maintain 
68F measured 36" off the floor when the outside temperature is the average yearly 
minimum, in all habitable and essential rooms.   All duct work will be insulated to R-7, sealed 
at all seams.
Replacement Standard Minimum Life 25 years
All duct work will be insulated to R-7, sealed at all seams.

Heating System
Repair Standard Minimum Life 5 years
Workable existing heating systems will be inspected and serviced to operate in a safe 
manner.  
Replacement Standard Minimum Life 25 years
Gas-fired heating plants will be rated at > 92% AFUE or better.   Heat pumps will be rated at > 
14 SEER.  

Kitchen Appliances
Repair Standard Minimum Life 3 years
All units will have a working and cleanable range.  If there is an existing dishwasher in 
working and cleanable condition, it may be retained with minor repairs.
Replacement Standard Minimum Life 15 years
All redesigned kitchens will have ENERGY STAR-labeled appliances.    
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CONTRACTOR’S SPECIFICATIONS LISTING 
CITY OF HATTIESBURG – URBAN DEVELOPMENT/COMMUNITY DEVELOPMENT DIVISION

Site Work (4)
906 FLATWORK – SIDEWALK, REMOVE, HAUL AND REPLACE: SF

Remove concrete slab and haul away from site.  Compact are for placement of concrete.  
Form and pour reinforced concrete slab.  Concrete shall be 4’ thick, 2,500 PSI.  Smooth 
surface, brush finish, edge trowel at form, expansion joints and control joints @ 10’ center.  
Include 6’x6’x 10# wire mesh and dowels at existing flatwork. 

965 DRIVEWAY COMPLETE· CONCRETE:
Excavate, level and compact to 85% subgrade.  Form, pour and broom finish a 4-inch, 3000 
psi, concrete driveway and apron. Provide #10 welded wire mesh, expansion joints at 10' 
intervals, and a broom finish surface that directs water away from the building. Remove all 
forms, re-grade and spot seed.

SF

9754.1 REGRADE AT FOUNDATION AND SEED:
Mow yard 4' out from structure with a bagging mower as low as possible. Install 5" of top soil 
at foundation graded out 4' from foundation to 1 ". Tack, straw, fertilize and seed area. Install 
3' high barricade of string on 1" x 1" stakes to establish lawn.

SF

9763.1 BARE SOIL-SOIL REPLACEMENT - SOD AREA:
Dampen dry bare soil. Remove and dispose of the top 4" of soil in the areas indicated on the 
plan or noted otherwise. Disposal of removed soil must be in accordance with state and EPA 
guidelines.  Spread 1" of peat and manure and till into 4" depth. Bring In clean topsoil and 
spread evenly to replace all removed soil. Fertilize and sod area. Install a 3' high barrier of 
marking tape or string on 1' x 1' stakes to establish lawn.

EA

Demolition & Disposal (5)
707 DEMO CABINETS:

Remove kitchen or bathroom cabinets by withdrawing fasteners to minimize wall damage. 
Remove debris from site and haul to a legal landfill. Vacuum wall and floor surfaces.

LF

710 DEMO NON-BEARING PARTITION: 
Remove partition including plaster/drywall, lath, framing members, fixtures. wiring, and 
mechanical runs. Dispose of in code legal dump.

LF

735 DEMO, INTERIOR DRYWALL, PLUMBING, ELECTRIC, FLOOR FINISHES & HAULING:
Remove all Interior plumbing and electrical fixtures, rough-ins. cabinets, and wall finishes to 
studs including all floor finishes. Remove all insulation. Debris to be removed from site. 
Building to be left broom clean.

SF

745 DEMO, CHIMNEY, INCLUDE NEW FRAMING:
Demo chimney to below first floor line. Frame existing chimney opening with rafters to match 
existing and sheathing to match existing thickness. Install 30# felt paper over sheathing to 
prevent water intrusion. Frame opening at ceiling Joist with joist to match existing size using 
joist hangers where necessary. Frame existing chimney opening at floor joist with joist to 
match existing using Joist hangers where necessary. Patch flooring by toothing existing 
flooring and Install flooring to match existing with no joints within 6" of another. Haul all 
debris from job site.

EA
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Demolition & Disposal (5) - continued
750 DEMO· OUT BUILDING OR SHED:

Demolish and remove from the site, to an approved disposal area, all elements of the 
structure from roof to foundation to a level 4" below finished grade. The contractor shall 
protect and secure from damage all other structure, sidewalks, paved areas, shrubbery, lawn 
areas and other property or the homeowner. Damage to such property of the homeowner 
and neighboring properties shall be repaired or replaced to the satisfaction of owner without 
additional expense. Install 4" of topsoil, grade and seed to eliminate all evidence of the 
demolition work.

SF

786 DEMO/DISPOSAL OF ATTACHED STRUCTURE:
Demolish and remove from the site, to an approved disposal area, all elements of the 
structure from roof to foundation to a level 4" below finished grade. The contractor shall 
protect and secure from damage all other structure, sidewalks, paved areas, shrubbery, lawn 
areas and other property of the homeowner. Damage to such property of the homeowner 
and neighboring properties shall be repaired or replaced to the satisfaction of owner without 
additional expense. Install 4" of topsoil, grade and seed to eliminate all evidence of the 
demolition work.

SF

793 DEMO· TRASH HAULING· DEBRIS REMOVAL:
Haul all trash/debris from jobsite on a routine basis.  No trash will be allowed to accumulate 
in building or around the exterior of the building and stand for long periods of lime. Trash 
should be dumped at an approved dump site licensed for construction debris. Building should 
be kept broom clean at all times and free of work hazards.
Dumpsters are permitted, but should be clear of all public access.
Foundations, Concrete & Paving (6)

AL

Foundations, Concrete & Paving (6) 
896 FOUNDATION, HOUSE, STRAIGHTEN WITH FOOTINGS, PIERS AND SILLS:

Shore and straighten structure as close as possible. Replace defective piers, footers and sills. 
Piers to be 8" x 8" x 16" CMU with mortar joints set on 24" x 24" x 12" deep reinforced 
concrete footings matching existing height. Sills to be treated 6" x 6" with notched joints 
occurring at piers. Approx. LF of sill and approx. # of piers:

LF

Masonry (7)
1106 MASONRY· PARGETTING AND BOND WALL: Prepare surface by: cleaning with brush, 

removing all loose and deteriorated mortar; resetting loose foundation components and 
filling voids with masonry cement. Trowel a continuous 3/8" coat of fiberglass reinforced 
surface bonding mortar per manufacturer's specifications.

SF

1115 MASONRY- PIER -REPAIR TO MATCH EXISTING:
Repair pier with matching materials to match as close as possible. CMU, brick or other 
(as approved by owner) shall be laid on existing sound concrete or brick footings. Pier should 
fit firmly under existing sill/beam.

EA

1121 MASONRY· PIER· CMU BLOCK PIER· REPLACE:
Shore and straighten structure as close as possible. Replace defective piers, footers. Piers to 
be 8" x 8" x 16" CMU with mortar joints set on 24" x 24" x 12" reinforced concrete footings. 

EA
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Piers should be firmly under existing sill/beam using solid shims as necessary (wooden shims 
not allowed).

Masonry (7) - continued
1170 MASONRY· BLOCK WALL REPAIR· MATCH EXISTING:

Remove damaged block and patch wall by toothing damaged block and mortar. Install new CMU 
to match existing with match mortar joints at all sides of new block. Fill new CMU cells with 
mortar if possible. Clean patched area and paint area lo match adjacent areas. Clean and remove 
all debris from job site.

SF

1230 MASONRY·   REPOINT:
Tuck point masonry. AU masonry joints found to be loose, weak, cracked or structurally 
defective to cut out to a minimum of 5/8'' or until sound surface is reached. Flush all joints clean 
with water or compressed air and repaint using a prepared cement base mortar, matching 
existing mortar as color and joint as close as possible. Clean all surfaces of masonry mortar stains 
when finished.

SF

1235 BRICK WALL REPAIR:
Remove damaged brick and tooth replacement brick into wall. Match brick and tooling as closely 
as possible.

SF

1330 CHIMNEY--REPOINT:
Repair chimney above roof area by cutting out mortar at least 1/2", removing all loose material. 
and repainting using portland cement mortar. Saturate joints with water before applying mortar. 
Match color as closely as possible. Replace all missing and defective materials with matching 
materials. Clean mortar and other debris from adjoining surfaces and gutter.

SF

Framing (8)
2210 FRAMING· BEAM--DOUBLE 2"X10":

Shore location as necessary to remove any existing beam and framing. Install a double 2"x10" 
beam, level, crown up and all necessary framing to secure beam. Use S4S SYP lumber to create 
beam. Nail each end of beam with three 16D nails and stagger nails at 16" on center through 
remainder of beam. Beam to sit firmly against supporting members. Nail beam to all remaining 
and new framing.

LF

2232 FRAMING - BEAM, WOOD, LOAD-BEARING 6" X 6" TREATED SILL:
Install new load-bearing 6" X 6" treated wooden beam. Beam to be sized and Installed according 
load and code requirements. Anchor beam to supporting Framing members bearing on sound 
pier/fooling foundation. Any Joints in sill must fall on new or existing piers to match existing. Re-
nail all joists to new beam or use joist hangers when necessary.

LF

2457 FRAMING-REPAIR/REPLACE -DETERIORATED STUDS:
Repair or replace deteriorated studs.   Stud size to match existing studs.   Sister (scab) new studs 
next to damaged studs by staggering nail pattern using 16d common nails every 16". New studs 
to sit firmly against top and bottom plates with nail at three sides. Replace any damaged or 
rotten top and bottom plates or door and window headers. All headers to meet code 
requirements.

LF

2463 FRAMING, WALL, BEARING - EXTERIOR 2x2 – 12 FT CEILINGS:
Frame bearing wall with 2"x4' '#2 SYP studs at 16" O.C. with double 2"x4" full width top plates 
and single 2"x4" bottom plate. Secure wall to walls, floor and ceiling using 3" nails or screws into 
framing, and tie downs for 130 mph wind zone. Where openings under 36" are to be included, 
install header constructed of 2-2"x8" with 1/2" ply woods sandwiched between.  Use cripple 
jacks from bottom plate to header and from header to top plate. Where openings exceed 36", 

LF
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use minimum of double 2"x10" stock with 1/2"x91/2" plywood sandwiched between for header. 
Use cripple jacks from bottom plate to header and from header to top plate.

Framing (8) - continued
2464 FRAMING-WALL, BEARING - EXTERIOR 2" 6:

Frame bearing wall with 2" x 6" #2 SYP studs at 16" O.C. with double 2" x 6" full width top plates 
and single 2" x 6" bottom plate. Secure wall to walls, floor and ceiling using 3" nails or screws 
into framing, and tie downs for 130 mph wind zone. Where openings under 36" are to be 
included, install header constructed of 2 -2"x 8" with 2"x 6"on top and bottom of header nailed 
into each header piece. Use cripple jacks from header to bottom plate and header to top plate. 
Where openings exceed 36", use minimum of double 2"x10" stock with 2" x 10" lumber on top 
and bottom of header nailed into each header piece. Use cripple jacks above header lo top plate 
and cripple Jacks from bottom plate to under header.

LF

2466 FRAMING, WALL, 2" " 6":
Frame new wall with 2" x 6" #2 (standard or better) studs at 16" O.C. with double 2" x 6" full 
width top and 2" x 6" bottom plate. Secure new wall to existing walls, floor, and ceiling using 3" 
nails or screws into existing framing or newly installed nailers. Where openings under 36" are to 
be included, install header constructed of (2) 2" x 6" with 1/2" x 5-1/2" plywood sandwiched 
between or 4x or per code. Use cripple jacks from header to bottom plate and from header to 
ceiling plate. Where openings exceed 36", use minimum of (2) 2" x 8" with 1/2" x 7-1/2" 
plywood sandwiched between or 4" x 6" stock for header. Include all necessary tie downs and 
strapping per code.

LF

4403 ROOF RAFTERS, BRACE (SCAB), FULL LENGTH, MATCH SIZE:
Install rafters to brace roofing structure (scabs). Extend new rafter member the full length of 
defective/damaged rafter. New rafters to match existing size. Nail to existing rafter at each end 
using three 16d nails and every 32" O.C. staggering nails. All new members to run full length 
without joint where abutting headers, use joist hangers.
Installation to be per code.

LF

4425 RAFTER-REPLACE RAFTER TO MATCH EXISTING: LF
Dispose of roofing and defective rafter. Install a pine rafter, sized to match existing roof rafter, 
crown up, from ridge board to fascia. Re-nail sheathing to new rafter with nails long enough to 
penetrate rafter at least 2".

LF

4430 RAFTER TAIL -REPAIR:
Remove damaged rafter tail and dispose. Install a new matching rafter tail into existing overhang 
area and fasten to roof sheathing and existing rafter. Cut damaged rafter into attic area if 
necessary. Repair any damage caused during installation. Prime and paint to match existing with 
high grade exterior latex paint.

EA

4439 ROOF - REFRAME WITH PITCH, INCLUDING SHINGLES: SF
Remove all roofing and roof framing down to wall plates if necessary. Haul all debris from site. 
Install new pitched gable roof (match existing pitch).  Rafters, joists, framing, and tie downs to be 
per code.  Install 1/2" plywood CDX sheathing or 7/16" QSB. 151b saturated felt, style "A" roof 
edging at entire perimeter, all flashing to any vertical surfaces, galvanized flashing at valleys and 
30-year self-sealing shingles. Overhang to be a minimum of 1'-0" or match existing, same style as 
house. Replace all removed attachments. Provide a minimum 1-year contractor warranty and 
furnish manufacturer warranty.

SF
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Framing (8) - continued
4756 SOFFIT & FASCIA, WOODEN, REPAIR, REPLACE TO MATCH EXISTING:

Replace all broken, deteriorated soffit & fascia with treated lumber lo match existing. All soffit to 
be exterior grade (B,C or better) plywood to match existing thickness or 1x lumber to match 
existing. All new fascia to be S4S pine to match existing size and thickness. Include replacing any 
deteriorated framing (lookouts, wall band, rafter tails, etc.) using lumber to match existing. 
Bottom edge to be straight line matching existing. All nails to be galvanized.

LF

2875 WINDOWS· WOOD SASH•·SINGLE GLAZED:
Remove existing stops, windows and sash balances. Prepare frame and install new single glazed 
wood sash into existing frame. Install new sash weights and cords or new sash balances, all 
wooden trim, stops, guides and weather stripping, ready for paint. Locations:

EA

2880 WINDOWS· REPLACE, WOOD, DOUBLE HUNG, MATCH EXISTING:
Remove stops, windows and sash balances. Prepare frame, provide and install new glazed 
wooden sash into existing frame, new spring sash weights or balances, all wood trim, stops, 
parting strips, guides and weather stripping, ready for paint. Pain inside and outside of the new 
sash with two coats of high grade exterior latex paint. Color to match as close as possible to 
existing.

EA

2915 WINDOWS· REWORK/REPAIR EXISTING· M ODIFY FRAME:
Remove existing wooden window frame and sash. Rework/repair existing frame to shorten 
frame height. Configure new frame height lo allow approximately 2" from window frame apron 
and interior finish (counter top, cultured marble, ceramic tile, etc.) in kitchen or bath. Install 
reworked frame into existing opening. Install necessary framing below frame and tooth in 
exterior siding to match existing siding and adjacent finishes. Toothed joints in siding to be no 
less than 16" apart. Rework wooden sash and install into frame with all stops, pulleys, sash 
balances and parting strips. Install salvaged interior casing or new casing to match existing 
including apron and stool. Repair all Interior damage during installation to match adjacent area.

EA

2930 WINDOWS·ALUM SGL HNG/DBL GLZ ·LOWE- REPLACE:
Replace windows with aluminum single hung double glazed, low-e, windows.  In siding 
Installation, cut straight cuts around old window to remove.  Install self-adhesive modified 
bitumen flashing around each opening extending from inside wall surface to a minimum of 2" 
under exterior finish. Siding cut for Installation must be toothed so joints are staggered. Stucco 
finishes should be blended to match existing. Caulk all junctions of window and siding. Repair all 
interior and exterior finishes affected by window change to match adjacent finishes, and paint all 
new mater/al to match existing. Remove debris and glass from site immediately.

EA

2932 WINDOWS· LOWE • ALUMINUM REPLACEMENT, INTOEXISTING FRAMES:
Remove existing window sash, hardware, parting strips and stops. Replace windows with new 
divided lite aluminum. Low - E, single hung double-glazed replacement windows into the existing 
wooden frames. Color tone to be determined by owner. Caulk all Junctions of window and Install 
any stops necessary for proper installation.
Contractor to measure and verify all sizes and color before ordering windows. Repair all interior 
and exterior finishes affected by window change to match adjacent finishes and paint all new 
materials to match existing. Remove debris and glass from site immediately.

EA
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Framing (8) - continued
2933 WINDOWS - LOWE · VINYL REPLACEMENT INTO EXISTING FRAMES:

Remove existing window sash hardware, parting strips and stops. Replace windows with new 
divided lite vinyl, Low - E, single hung double-glazed replacement windows into the existing 
wooden frames. Color tone to be determined by owner. Caulk all junctions of window and Install 
any stops necessary for proper installation, Contractor to measure and verify all sizes and color 
before ordering windows. Repair all interior and exterior finishes affected by window change to 
match adjacent finishes and paint all new materials to match existing. Remove debris and glass 
from site Immediately.

EA

2968 WINDOWS· MATCHING, INSTAL L INEXTER IOR WAL L:
Install new window unit into exterior bearing wall. Window to match existing window units in 
type, size and color including aluminum, vinyl and wooden units.  Cut opening and install header 
and all framing.  All headers to be 2" x 10" with 1/2" x 9-1/2" sandwiched between members. 
Windows are to be properly flashed into existing exterior wall. All trim surfaces inside and 
outside to match existing.  Repair all surfaces inside and out to match existing. All siding must be 
toothed In and no joint within 16" of another. Prime, caulk and paint to match existing.

EA

2980 WINDOW· VINYL SGL HNG DBL GLZ • LOWE:
Replace windows with new vinyl, single hung, double glaze, low e, color tone windows of the 
same sizes of existing. In siding Installation, cut around window to remove old window. Install 4 
mill visqueen or impregnated felt wrap around each opening extending from inside wall surface 
to a minimum of 2" under existing finish. If structure has exterior siding finish, any siding cut for 
installation must be "toothed" back in with siding so joints are staggered. Stucco finishes should 
be blended to match existing. Caulk all junctions of window and any new material added. 
Contractor to measure and verify all sizes and color before ordering windows. Repair all interior 
and exterior finishes affected by window change to match adjacent finishes, and paint all new 
material to match existing.
Remove debris and glass from site immediately.

EA

3186 DOOR - EXT. - PRE-HUNG STEEL- 6 PANEL W/LOCKS • NEW:
Install a new 3'-0" x 6'-B" x 1-3/4" exterior, six panel steel clad door unit complete with integral 
jamb, interior and exterior trim, magnetic weather stripping, keyed entry lockset and single 
cylinder dead bolt tock, sill, threshold, peep hole and 3 pair of butt hinges. Unit lo be installed 
plumb with minimum 1/2" clearance between jamb and trimmer for adjustment and insulation.

EA

3188 DOOR• EXT.· PRE-HUNG STEEL W/ SUNBURST LITE WITH LOCKS:
Install 3'-0" x 6'-8" x 1-3/4" exterior steel-clad door with star burst lite at lop. Unit should be 
complete with integral jamb, Interior and exterior trim, magnetic weather stripping, keyed entry 
lockset and single cylinder dead bolt lock, sill, threshold, and 3 pair of butt hinges. Unit to be 
installed plumb with minimum 1 /2" clearance between jamb and trimmer for adjustment and 
insulation.

EA

3210 DOOR - STORM DOOR·-ALUMINUM:
Install a new aluminum combination storm and screen door with white baked enamel aluminum 
finish and closer. Door to be hung into existing door frame.

EA
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Framing (8) - continued
3250 DOOR• INSTALL IN EXTERIOR WALL:

Install exterior door unit in exterior bearing wall. Cut opening and install header and all framing. 
Headers in exterior walls to be double 2'' x 10" SYP lumber with 1/2" x 9-1/4'' plywood 
sandwiched between supported by 2x opening studs on each end of header. Install a new 3'-0" x 
6'-B'' x 1-3/4" exterior steel- clad door unit complete with Integral jamb, Interior and exterior 
trim, magnetic weather stripping, keyed entry lockset and single cylinder dead bolt lock, sill, 
threshold and 3 pair of butt hinges. Unit to be installed plumb with minimum 1/2" clearance 
between jamb and trimmer for adjustment and insulation. Repair all surfaces in and out to 
match existing. Repair any damage caused during installation to match existing.

EA

9522.1 EXTERIOR DOOR-STABILIZE & ADJUST:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation. Plane exterior door edges and adjust hasp and strike 
plate to minimize door/jamb friction. Wet scrape door jams and trim. Clean and de-gloss with 
detergent solution. Rinse to neutral and allow to dry.
HEPA vacuum any paint chips, dust and debris. Spot prime and top coat with premium acrylic 
latex.

EA

9532.1 EXTERIOR DOOR--REPLACE WITH METAL PREHUNG • LEAD PROTOCOL:
After establishing any required floor containment with polyethylene sheeting, wet mist, remove 
wrap in polyethylene sheeting and dispose of door, frame and casing. Install a pre-hung, 
insulated, 4-panel, metal skinned door including magnetic weather stripping, interlocking 
threshold, wide angle peep site, dead boll and entrance locksets. Re-trim opening with 1" x 6" 
casing and brick molding. Prime and prep all wood with premium acrylic latex.

EA

Siding & Stucco (11)

2566
SIDING -1/2" X 8" HARDI-PLANK WITH SHEATHING: SF
Prepare surface by removing, existing siding if necessary, nails, repairing or removing sheathing. 
Install 1/2" x 8" factory primed smooth fiber cement siding on entire body of structure over 
newly installed 1 /2" CDX sheathing as per code, including 2x preservative treated or solid Hardi 
corner boards and trim, with double dipped galvanized or stainless-steel fasteners. Install TYVEK 
or equal to sheathing before Installing siding. Multiple small pieces not permitted.  Caulk end 
Joints.  Hardi-plank butting wood should be gapped 1/8-inch and caulked, Hardi-plank butting 
cementitious trim should be gapped 1/8-lnch and caulked. Repair and prime all scraped and 
damaged areas using factory recommended primer. All Installation to follow manufacturer’s 
specifications. Siding lap to match any existing siding or lap to be no more than 6’.

SF

1040 PORCH· PORCH STEP. PRECAST CONCRETE WITH LANDING & RAILING:
Install a 4' wide, entrance stairway with a 4' deep platform on a reinforced 4" concrete 
slab/footing including railing. Rise and run and railing shall be installed to code.

EA

3460 PORCH • DECK JOIST - 2"X 8" PTP:
Install 2"x 8" pressure treated pine joist, at existing height, crown up. Joist to sit on treated load 
bearing beam and nailed. Use joist hangers as necessary for support at existing structure or as 
necessary.

LF
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Siding & Stucco (11) - continued
3465 PORCH • DECK - TONGUE AND GROOVE - REMOVE AND REPLACE:

Shore porch roof framing to allow floor removal.    Remove damaged/deteriorated porch deck 
flooring.    Install 5/4" x 4" treated pine tongue and groove decking to existing joists wilt, 
concealed galvanized nails. Install metal wall flashing under siding to prevent water intrusion at 
wall intersections. Prime new decking on all sides prior to installation with high quality oil-based 
primer. Paint deck with two coats of high-grade porch and deck enamel. Touch up all affected 
surfaces to match existing. Owner to select color of deck paint.

SF

3466 PAINT· PREP & PAINT WOOD FLOOR:
Scrape and rough sand with 80 grit paper and a sanding stick, entire floor/porch deck. Vacuum 
and tack rag surface. Prime floor and apply two coats owner's choice of premixed pigmented 
polyurethane floor finish, per manufacturer's recommendations.

SF

3466.1 PAINT- PREP & PAINT WOOD FLOOR. LEAD PROTOCOL:
After establishing any required ground containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation. Wet scrape all loose paint with curved and flat draw 
scrapers. Wash with detergent solution, rinse, allow to dry and HEPA vacuum and tack rag 
surface for paint chips, dust and debris. Spot prime and caulk with a 25-year siliconized acrylic 
caulk. Prime floor and apply two coats owner's choice of Elastomeric Latex pigmented floor and 
deck finish, per manufacturer's recommendations.

SF

3486 PORCH, POSTS, REPLACE WIWRAPPED POSTS:
Shore up porch and replace deteriorated porch posts. Replace with new posts as follows: Posts 
are to be square and of a dimension to coincide with the soffit overhead. Use 4"x4" rough posts 
encased on four sides with clear treated pine or C and better pine. Top and bottom of all 
columns to have 1x treated base mitered at all corners. All joints and perimeter edges to be 
sanded smooth and all galvanized nail heads are to be set, filled, and sanded. Prime and paint 
new posts with two coats paint. Seal all knots with Kilz before painting.

EA

3505 PORCH CEILING· T&G:
Dispose of damaged/deteriorated tongue and groove ceiling material. Secure any loose 
elements and provide backing for new installation of new sections. Install matching material as 
closes as possible to existing in width and thickness. Lock tongue of new boards securely into 
existing grooves. Face nailing permitted only where original ceiling is race nailed. Set and fill all 
visible nail heads. Finish new wood to match existing.

SF

3515 PORCH - RAIL REPAIR· WOOD:
Replace missing or defective handrail to match existing. Use clear treated lumber, treated 
balusters to match existing, treated support posts and treated railing with same size stock. Nail 
all new railing with galvanized nails or deck screws for use in treated lumber.

LF

3525 PORCH – HANDRAIL/GUARD RAIL--WOOD, REPLACE:
Remove existing rail and dispose off-site. Install new railings as follows: Top rail to be 2 x 4 with 
top beveled from center to edges for water shed. Bottom rail Is to be 2 x 3 with the top edge 
chamfered. Spindles are to be 1 1/8" x 2• x 36", spaced so that a 4" diameter sphere will not 
pass through the opening, attached to a 1 x 2 wood strip for anchorage to the top and bottom 
rails. Guard railing height to be at least 36" above finished floor. All materials are to be pressure 
treated. All joints and perimeter edges to be sanded smooth and all galvanized nail heads to be 
set, filled and sanded. Seal all knots with before painting.

LF
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Siding & Stucco (11) - continued
3531 PORCH • HANDRAIL/GUARDRAIL • WROUGHT IRON • EXTERIOR:

Dispose of any existing rafting. Install a black, wrought iron handrails and guardrails of bar stock 
wrought steel with solid 1/2" x 1/2" balusters. Guard rail height to be a minimum of 36-inches 
above finish floor and handrails to be 34" to 38" above nose of stairs. Pickets will be spaced so 
that a 4-inch diameter sphere will not pass through the opening. Bolt securely in wall and door 
with lead shielded lag bolts and caulk all penetrations.   Embed in concrete in ground when 
servicing steps. Touch up paint.

LF

Insulation & Conservation (16)
4905 INSULATION, BATTS, R-13 •2x4 WALLS & AIR SEAL:

Install 3-1/2" fiberglass bait insulation to all exterior walls to roof line. All spaces within framing 
to be filled with insulation, e.g. corners, outlets, switches, partition leads, around windows etc. 
Seal all accessible cracks, gaps and holes in the building envelope (the barrier between the 
indoor conditioned space and the outside) with low VOC caulk (if <1/4") or expanding foam (if > 
1/4").   Seal all top plate and bottom plate penetrations.    Seal all penetrations created by 
plumbing, gas lines electrical boxes and outlets. Seal large accessible gaps around windows 
between house framing and window frame - use special care on large sliding-glass doors and 
vinyl-framed windows: do not use expansive foam on these areas. Take care to seal all joints 
without excess sealant.

SF

4926 INSULATION, WALLS, EXISTING, DRILL &   PLUG METHOD
Insulate all walls exposed to outside and walls adjacent to unheated spaces. The single or double 
opening method of installation may be used. The installation is to be made by drilling holes 
necessary to properly Insulate all areas. Plug holes in siding when installation is complete. All 
damaged materials repaired or plugged shall match existing as close as possible. Materials used 
shall have a Resistance Value of R-13 minimum, approved Owens-Coming or equal. Approximate 
square feet and location(s):

SF

4927  INSULATION· ATTIC-R30 CELLULOSE· BLOWN-IN & AIR SEAL:
Prepare attic space by covering personal items and installing fire slop baffles at all lights, 
chimneys, and vent baffles at soffits. Blow a cellulose product that minimizes dust and inhalable 
fibers to create a uniform R-30 coverage. Provide R-value certification to construction specialist. 
At ceiling area seal all accessible cracks, gaps and holes in the building envelope (the barrier 
between the indoor conditioned space and the outside) with low VOC caulk (if <1/4") or 
expanding foam (if> 1/4"). Seal any gaps in the building envelope adjacent to flues with carefully 
cut to fit sheet metal that is securely fastened to framing sealing all seams and gaps with Fire 
rated caulk. Seal recessed light fixtures in ceilings that are part of the building envelope and are 
not rated for insulation contact with an airtight box made of drywall sealed to the ceiling and 
seal IC rated recessed fixtures with caulk.   Seal any entries to attic space using weather stripping 
on attic doors or hatches. Air sealing must be done prior to the installation of insulation.

SF
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4928 INSULATION· ATTIC - R-30 FIBERGLASS BLOWN N & AIR SEAL:
Prepare attic space by covering personal items and installing fire slop baffles al all lights, 
chimneys, and vent baffles at soffits. Blow a fiberglass product that minimizes dust and inhalable 
fibers to create a uniform R-30 coverage. Provide R-value certificate to construction specialist. At 
ceiling area seal all accessible cracks, gaps and holes in the building envelope (the barrier 
between the Indoor conditioned space and the outside) with low VOC caulk (if <1/4") or 
expanding foam (if> 1/4"). Seal any gaps in the building envelope adjacent lo flues with carefully 
cut to fit sheet metal that is securely fastened to framing sealing all seams and gaps with fire 
rated caulk. Seal recessed light fixtures in ceilings that are part of the building envelope and are 
not rated for insulation contact with an airtight box made of drywall sealed to the ceiling and 
seal IC rated recessed fixtures with caulk. Seal any entries to attic space using weather stripping 
on attic doors or hatches. Air sealing must be done prior to the installation of insulation.

SF

Insulation & Conservation (16) - continued
4935 ATTIC R-30 CELLULOSE:

After Air Sealing (Spec# 16-4903) Install blow in borax treated (no ammonium sulfate permitted), 
cellulose Insulation per manufacturer's specifications to R30. Maintain ventilation routes from 
soffit and other vents with baffles.   Replace all material removed or cut to gain access to match 
existing materials.    NOTE: If access to attic is via a fixed staircase Insulate stairs to attic, landing 
& interior stairwell walls as part of this item dense-packing the cellulose into closed floor, stair 
and wall cavities to a minimum density of 3.5 lbs. per Cubic Foot.    If access is via a hatch 
insulate the hatch width 3" of reflective foil faced polyisocyanurate foam and seal edges with 
compatible foil tap e. If access is via a fold down stair insulate the stair with an airtight 2" thick 
reflective foil faced polyisocyanurate foam box with seams and seal the edges with a compatible 
foil tape.

SF

502 ROOF· REPLACE TORCH DOWN:
Remove roof down to sheathing and replace all defective sheathing with equivalent material. 
Install a new •torch down" type roof with all necessary flashings. Application to be in accordance 
with manufactures specifications and lo comply with applicable building codes. Replace all drip 
edge flashing, wall flashing and vent collars with accepted flashings made of galvanized steel or 
aluminum. Remove all debris from roof and yard. Provide a manufacturer warranty to 
homeowner.

SQ

4564 ROOF, PITCHED W/SHEATHING AND 30 YEAR SHINGLES:
Remove all layers of shingles down to spaced 1x. Inspect rafters for deterioration and notify 
owner of condition. Install new 1/2" CDX plywood or 7/16" OSB sheathing on entire roof. Ridge, 
edges and valley lines to be straight with no sag. Apply drip edging at entire perimeter and install 
flashing at any vertical surfaces. Replace all items removed for installation and touchup all 
surfaces. All valleys to have galvanized flashing.  Install one layer of 151b saturated felt and Class 
"A" type fiberglass 30-year self-sealing shingles. Approximate square feet of area to be roofed:

SQ

4580 ROOF • REPLACE SHINGLES WITH 30 YEAR SHINGLES:
Remove all roofing down to sheathing. Notify owner of any defective sheathing. Install new 
flashing at all valleys and vertical Intersections with walls or masonry. Install 15 LB saturated fell 
and 30-year, self-sealing shingles with 6-nails per shingle and drip edge at entire perimeter. 
Replace all roof jacks at pipes extending through roof. Replace any attachments that were 
removed such as vents and flashing. Provide manufacturer's warranty and remove debris from 
site.

SQ
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4581 ROOF, VENTS, WIND TURBINE:
Install roof venting wind forced Turbine type (jacks) to provide attic ventilation per code 
requirements. Vent jacks to be placed in straight tine parallel to ridge within top one third 
portion of roof/ridge area. All holes to be cut accurately and vents to be flashed and sealed 
properly according to manufacturer/trade procedures. Protect roof from all damage during 
installation.

EA

4591 ROOF, REPAIR SHINGLES, PITCHED:
Repair roof. Remove all damaged/deteriorated shingles and replace with new to match existing 
as close as possible. Notify owner of any problems with base. Install new felt into damaged area 
lapping at all sides.
Remove all debris from job site.

SF

Insulation & Conservation (16) - continued
4594 ROOF· REPLACE RIDGE TILE - MATCH EXISTING

Remove all deteriorated/damaged ridge tile and dispose. Replace all missing or damaged roof 
ridge tile with tile to match existing. Fasten ridge tile with galvanized nails long enough to 
penetrate ridge board a minimum of 1-1/2" without damage or cracking replacement tiles.

EA

4602 GUTTERS, 4.5", PRE-FINISHED ALUMINUM WITH DOWNSPOUTS – NEW
Remove gutters and downspouts from structure and the site. Install new 4.5", seamless, 
prefinished aluminum "K" minimum .027 Gage, or vinyl gutters and downspouts with all required 
ells, miters, hangers and other accessories to insure proper anchorage and proper drainage of all 
roof surfaces. Slope gutters to downspouts 1/16" per foot minimum with at least one 
downspout every 30' and provide basket strainers lo top of all downspouts.

LF

4605 DOWNSPOUT- REPLACE TO MATCH EXISTING:
Replace damaged downspout with new downspout of same type. Secure to structure every 6'-0" 
using galvanized straps and approved fasteners or screws of sufficient length to penetrate wood 
for 2/3 length of screw. Secure to outlet with metal screws. Apply treatment to galvanized metal 
to remove oxide so metal type primer will adhere. Prime and paint downspout to match existing 
If required.

LF

4606 GUTTERS & DOWNSPOUTS, SECURE TO STRUCTURE
Secure loose gutters and downspouts to structure. All joints in gutters to be sealed using non-
hardening sealer. Hang gutters light against fascia area and fastened with galvanized gutter 
spikes at 30" O.C. Downspouts to be fastened to gutter outlets with corrosion resistant screws 
and fastened to structure at 6'-0" intervals with straps and screws. All gutters to slope to 
downspouts. Maximum gutter length per downspout no more than 30'-0". Any surface affected 
by installation to be repaired to match adjacent, including roof.

5743.1 PAINT· EXTERIOR TRIM
Prepare, prime and paint all exterior trim which shall be described as all exterior painted 
surfaces, sheet metal, wood, concrete, masonry, other than body of dwelling (Siding, Stucco). 
Secure any loose trim. Scrape and sand all surfaces to remove all loose/flaking paint and to 
feather out all old paint edges. Old paint will not be completely. Caulk/patch cracks. holes and 
small splits. Remove au unused attachments (screws, nails, etc.). Remove alt removable exterior 
attachments such as downspouts (unless welded), shutters, house numbers, etc., so items may 
be back-painted and structure prepped and painted behind same and reinstall. Remove all loose 

SF
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deteriorated window putty and re-putty. Seat all cracks with putty. Use oil base glazing putty for 
all glass (spackle not permitted). Do not allow paint on sliding window track areas. Use linseed 
oil on any bare wood track surfaces. Service all double hung lower windows to open, close and 
lock. All upper windows stilt operating shall be left operable. Notify owner of any non-working 
locks. Prime with appropriate exterior wood primer and apply high quality exterior finish coating 
of owner's choice of up to two standard colors.

5744 PAINT--EXTERIOR SIDING AND TRIM
Prepare, prime and paint all exterior trim and siding which shall be described as all exterior 
painted surfaces, sheet metal, wood, concrete, masonry.   Secure any loose trim and replace any 
damaged siding boards to match existing. Scrape and sand all surfaces to remove all loose, 
flaking paint and to feather out all old paint edges. Old paint will not be completely.  Caulk/patch 
cracks, holes and small splits.   Remove all unused attachments (screws, nails. etc.). Remove all 
removable exterior attachments such as downspouts (unless welded), shutters house numbers 
and etc., so items may be back-painted and structure prepped and painted behind same, 
reinstall. Remove all loose deteriorated window putty and re-putty. Seal all cracks with putty. 
Use oil base glazing putty for all glass (spackle not permitted). Do not allow paint on sliding 
window track areas. Use linseed oil on any bare wood track surfaces. Service all double hung 
lower windows to open, close and lock. All upper windows still operating shall be left operable. 
Notify owner of any non-working locks. Prime with appropriate wood primer and apply quality 
finish coaling of owner's choice of up to two standard colors.

SF

5744.1 PAINT-EXTERIOR SIDING AND TRIM. ELASTOMERIC PAINT. LEAD PROTOCOL
Prepare, prime and paint all exterior trim and siding which shall be described as all exterior 
painted surfaces, sheet metal, wood, concrete, masonry. After establishing any required ground 
containment with polyethylene sheeting, most defective paint area with water to the point of 
saturation. Aggressively wet scrape all loose paint, caulking and glazing with curved and flat 
draw scrapers. Feather edges with a wet 100-grit sponge sanding block. Wash with detergent 
solution, rinse, allow to dry and HEPA vacuum all paint chips, dust and debris. Prime, caulk with 
25-year siliconized acrylic and top coat with premium elastomeric acrylic latex. Secure any loose 
trim and replace any damaged siding boards to match existing. Scrape and sand all surfaces to 
remove all loose/flaking paint' and to feather out all old paint edges. Caulk/patch cracks, holes 
and small splits. Remove all unused attachments (screws, nails, etc.). Remove all removable 
exterior attachments such as downspouts (unless welded), shutters house numbers and etc., so 
items may be back-painted and structure prepped and painted behind same. reinstall. Remove 
all loose deteriorated window putty and re-putty. Seat all cracks with putty.   Use oil base glazing 
putty for all glass (spackle not permitted). Do not allow paint on sliding window track areas. Use 
linseed oil on any bare wood track surfaces. Service all double hung lower windows to open, 
close and lock. All upper windows still operating shall be left operable. Notify owner of any non-
working locks. Prime with appropriate wood primer and apply quality finish coating of owner's 
choice of up to two standard colors.

SF

4926 INSULATION, WALLS, EXISTING, DRILL &   PLUG METHOD
Insulate all walls exposed to outside and walls adjacent to unheated spaces. The single or double 
opening method of installation may be used. The installation is to be made by drilling holes 
necessary to properly Insulate all areas. Plug holes in siding when installation is complete. All 
damaged materials repaired or plugged shall match existing as close as possible. Materials used 
shall have a Resistance Value of R-13 minimum, approved Owens-Coming or equal. Approximate 
square feet and location(s):

SF

4926 INSULATION· ATTIC-R30 CELLULOSE· BLOWN-IN & AIR SEAL
Prepare attic space by covering personal items and installing fire slop baffles at all lights, 
chimneys, and vent baffles at soffits. Blow a cellulose product that minimizes dust and inhalable 

SF
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fibers to create a uniform R-30 coverage. Provide R-value certification to construction specialist. 
At ceiling area seal all accessible cracks, gaps and holes in the building envelope (the barrier 
between the indoor conditioned space and the outside) with low VOC caulk (if <1/4") or 
expanding foam (if> 1/4").Seal any gaps in the building envelope adjacent to flues with carefully 
cut to fit sheet metal that is securely fastened to framing sealing all seams and gaps with Fire 
rated caulk. Seal recessed light fixtures in ceilings that are part of the building envelope and are 
not rated for insulation contact with an airtight box made of drywall sealed to the ceiling and 
seal IC rated recessed fixtures with caulk.   Seal any entries to attic space using weather stripping 
on attic doors or hatches. Air sealing must be done prior to the installation of insulation.

4928 INSULATION· ATTIC - R-30 FIBERGLASS. BLOWN N & AIR SEAL
Prepare attic space by covering personal items and installing fire slop baffles al all lights, 
chimneys, and vent baffles at soffits. Blow a fiberglass product that minimizes dust and inhalable 
fibers to create a uniform R-30 coverage. Provide R-value certificate to construction specialist. At 
ceiling area seal all accessible cracks, gaps and holes in the building envelope (the barrier 
between the Indoor conditioned space and the outside) with low VOC caulk (if <1/4") or 
expanding foam (if> 1/4"). Seal any gaps in the building envelope adjacent lo flues with carefully 
cut to fit sheet metal that is securely fastened to framing sealing all seams and gaps with fire 
rated caulk. Seal recessed light fixtures in ceilings that are part of the building envelope and are 
not rated for insulation contact with an airtight box made of drywall sealed to the ceiling and 
seal IC rated recessed fixtures with caulk. Seal any entries to attic space using weather stripping 
on attic doors or hatches. Air sealing must be done prior to the installation of insulation.

SF

4935 ATTIC R-30 CELLULOSE
After Air Sealing (Spec# 16-4903) Install blow in borax treated (no ammonium sulfate permitted), 
cellulose Insulation per manufacturer's specifications to R30. Maintain ventilation routes from 
soffit and other vents with baffles.   Replace all material removed or cut to gain access to match 
existing materials.   NOTE: If access to attic is via a fixed staircase Insulate stairs to attic, landing 
& interior stairwell walls as part of this item dense-packing the cellulose into closed floor, stair 
and wall cavities to a minimum density of 3.5 Lbs. per Cubic Foot.    If access is via a hatch 
insulate the hatch with 3" of reflective foil faced polyisocyanurate foam and seal edges with 
compatible foil tape. If access is via a fold down stair insulate the stair with an airtight 2" thick 
reflective foil faced polyisocyanurate foam box with seams and seal the edges with a compatible 
foil tape.

SF

Drywall & Plaster (17)    
UoM

5210 DRYWALL, PATCH
Remove damaged drywall to expose one half stud on each side of the damaged area. Scab any 
necessary blocking to existing stud s.   Fit drywall into area using glue, nails or screws to fasten to 
framing. Apply tape and 3 coats of compound floated at least 8" for a smooth appearance. Wet 
sponge or sand and apply texture to match existing wall area and paint. Approximate SF to be 
patched:

SF

5211 DRYWALL/PLASTER· CEILING - REPAIR & TEXTURE
Remove loose ceiling plaster areas and repair with plaster or 1/2" drywall, taping all cracks with 
fiberglass tape, and apply smooth coat finish. Add medium texture finish to ceiling area or match 
existing texture. Prime and paint.

SF
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5212 DRYWALL, LAMINATE WITH 3/8"
Install 3/8" gypsum over existing plaster surface with screws sufficient to penetrate framing 
minimum 1" at 8" on center and bead of construction adhesive 20" on center. Butt drywall to 
door and window casing and Oat tape. Tape joints, spot nails and apply 3-coat finish. Corners to 
have metal corner bead. Location and sq. ft:

SF

3357 DOOR · CASED OPENING
Trim interior opening using 1x pine for all jambs and standard stock casing or casing to match 
existing. Install level and plumb into opening. Set all nails below the surface of the molding, 
sand, putty and caulk ready for paint.
Molding must be tight to wall upon completion.

EA

3386 DOOR, BIPASS, (MIRRORED)
Provide and install new mirrored bypass doors. Include casing, jambs and trim for two sides and 
top. Include all necessary hardware, guides and pulls. Doors to be STANLEY -White Bottom Roll 
Interior Mirror Sliding Door@ Lowe's Item # 162782 for 4' doors and matching for 6' doors.

EA

3420 ATTIC ACCESS
Cut and frame an attic access hatch of 3/8" plywood at least 48"x24". Trim with casing to match 
room, prime, topcoat, and weather strip with closed cell foam and insulate with 1" closed cell 
polystyrene.

EA

9495.1 INTERIOR DOOR AND FRAME· STABILIZE, PLANE & ADJUST
After establishing any required floor containment with polyethylene sheeting, remove door 
hinge pins and carry to a fully contained lead work room. Place pins in plastic bag on jamb for 
safekeeping. Plane door edges and adjust the hasp and strike plate to minimize door/jamb 
friction and contact. Mist deteriorated paint with water to the point of saturation. Replace stop 
molding. Clean and de-gloss door with detergent wash, rinse, dry and HEPA vacuum any paint 
chips, dust and debris. Spot prime and top coat with premium acrylic latex. Re-Install door on 
hinges.

EA

9508.1 INTERIOR DOOR - REPLACE WITH 6 PANEL· LEAD PROTOCOL
After establishing any required floor containment with polyethylene sheeting, wet mist, remove, 
wrap in polyethylene sheeting and dispose of door unit, stop molding and hardware.   Wet 
scrape jamb and trim.   Wash with detergent solution, rinse, allow to dry and HEPA vacuum any 
paint chips, dust and debris.   Install a pine or fir 6 panel 1-3/8" door on two 3" x 3" butt hinges. 
Provide bedroom lockset.   Spot prime bare wood and top coat entire assembly with acrylic 
latex.

EA

Trim (19) UoM
2404 BASEBOARD - MOLDED • 5 1/4" x 9/16" W/SHOE

Install pre-primed finger jointed or (MDF) pre-primed 9/16" x 5-1/4" molded base (molding # 
5163). Provide pre-primed pine stone molding at all hard surface areas. Fasteners to be finish 
nails or tee headed brads. All fasteners to be counter sunk. Joints to be 45-degreemiters and 
corners to be cope sawn.

LF

2405 BASEBOARD· MOLDED· 3 1/2" x 9/16" W/SHOE
Install pre-primed finger jointed or MDF 9/16" x 3-1/4'' standard stock molded base. Provide 
shoe molding at all hard surface areas. Fasteners to be finish nails or tee headed brads.   All 
fasteners to be counter sunk.   Joints to be 45-degree miters and corners to be cope sawn.

LF
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2409 BASEBOARD--1x WITI-1 BASE CAP
Install a 2-piece baseboard system using 1x pine as baseboard with a traditional style base cap 
molding. Use finish nails of sufficient length to penetrate framing 1".   Miter all lap joints, and 
break all joints over framing. Baseboard and cap to match existing as close as possible.

LF

2419 BASEBOARD· SHOE MOLDING/QUARTER ROUND
lnstall pine shoe molding/quarter round to match existing nailed to create the tightest possible 
seal between the baseboard and floor using finish nails or tee headed braces.

LF

2435 BASEBOARD - MATCH EXISTING
Install matching baseboard and shoe molding around perimeter of room. Provide base shoe at 
all hard surface areas. Moldings to be coped on inside corners and mitered on outside corners. 
Set all nails below the surface of the molding and fill holes with wood filler. Molding must be 
light to wall upon completion.

LF

2836 WINDOWS· TRIM· MATCH EXISTING:
Install matching type molding around window including aprons and stools. Moldings must be 
mitered and glued on outside corners. Set all nails below the surface of the molding and fill holes 
with wood filler. Fill any existing gaps with wood filler. Molding must be tight to wall upon 
completion.

EA

2840 WINDOW TRIM · APRON & STOOL
Use 3/4" stock lumber shaped for stools and casing for aprons. Scribe stool to allow tight fit lo 
window sash. Stools to extend beyond opening 1" from the edge of the window casing.   Aprons 
to be cut even with opening with a 90 degree return miter at each end.

EA

2355 FLOORING· FLOOR REPAIR - TONGUE AND GROOVE – FINISH
Chisel out damaged flooring and stagger end joints at least 6". Blind nail where possible using 
tongue and groove wood flooring to match original as closely as possible. Sand and apply 3 coats 
of low VOC floor varnish to patched area.

SF

2396 FLOORING - LAMINATE: FLOORING, PRE-FINISHED, NEW
Remove any flooring and dispose. Install new pre-finished laminate flooring like Pergo, Swiftllock 
or approved equal, not less than 6" wide and not less than 7mm or 3/8" thick. Use manufacturer 
recommended padding and underlayment. Clean surface before installing and install floor with 
tight joints. Layout so cut pieces at walls are the same at each end at main walls. Allow for 
expansion and contraction as recommended by manufacturer. Install quarter round molding to 
match flooring at room perimeter unless indicated otherwise. Allow $1.25/SF for flooring only.

SF

2397 FLOORING· OAK, Z 1/4" INSTALL, SAND AND FINISH
Install new oak floor. Properly secure existing floor. Oak to be T&G end-matched, select 25/32" x 
21/4". Floor to be laid over red rosin paper or approved equal. Lay straight with tight joints, 
using all pieces with mismatched end for starters or end piece. Floor to extend within 1/4" of 
finished walls and under all attachments such as radiators. Sand and fill new flooring to a smooth 
finish. Vacuum and tack rag entire floor area. Apply a coat of Miniwax Water Based Polyurethane 
Base Coat followed by 3 coats of Miniwax Water-Based Polyurethane for Floors, or a floor finish 
that complies with regulation 8, rule 51. of the Bay Area Air Quality Management District and 

SF



57

may not exceed 250 grams of VOC per liter of coating as thinned to the manufacturer's 
maximum recommendation, excluding the volume of any water, exempt compounds, or colorant 
added to the tint bases.

5404 FLOORING - CERAMIC TILE - (OVER TILE BACKER BOARD);
Install new ceramic tile using standard available size (pattern and color selected by owner). 
Install per manufacturer's recommendations over 1/2" cement fabricated fiberglass backer 
board such as Hardie or approved equal. Cement boards are to be installed staggered and 
secured with minimum 1-1/2" screws recommended by manufacturer for wet installations every 
8" on center. Fill edge joints with mortar and apply fiberglass mesh tape over seams and smooth 
out. Grout to be neat and uniform with grout color selected by owner. All cutting to be straight 
and true. Visible cracks or cut marks are not acceptable. Lay out tile to run parallel with adjacent 
walls. Outer edges should not have pieces smaller than 1/2 inch.

SF

5426 FLOORING· CERAMIC TILE - (OVER SLAB WITH THIN SET):
Remove flooring down to slab and prep slab for proper adhesion. Install ceramic tile flooring 
using standard glazed floor tiles with standard available site {pattern and color selected by 
owner). Install per manufacturer's recommendations with thin set. Grout to be neat and uniform 
with owner-selected grout color. All culling to be straight and true, any visible cracks or cut  
marks are not acceptable. Lay out tile to run parallel with adjacent walls. Outer edges should not 
have pieces smaller than 1/2 inch.

SF

5925 FLOORING • VINYL SHEET FLOORING W UNDERLAY
Nail all loose/squeaky areas of floor and shim/raise any uneven areas. Roughen old floor 
covering and install 3/8'' underlayment grade plywood secured with construction adhesive at 
16" 0 .C. and at all edges. Nail with ring shank or screw light nails @ 6'' O.C. at edges and 6" in 
field over joists. Coat and sand all joints and nail dents. New floor to be installed under any 
water heater or appliance (cut-outs not acceptable) . Adhesive to be LOW VOC waterproof. 
Allow $18.00 Per square yard for sheet goods (material only plus labor, underlayment. etc.).

SF

6626 PLUMBING· WATER LINES - "PEX" - INTERIOR, INCLUDE COPPER STAND PIPE:
Replace all interior and exterior hot and cold-water lines with new PEX Type water lines above 
ground and PEX below ground from meter to a copper stand pipe with a main cut off valve and 
hose bib at the water entrance to the house. Joints in PEX piping above ground shall be formed 
with manufacturer's approved stainless-steel crimped clamps with no joints in piping below 
ground or encased in concrete. All piping shall run parallel to building construction and be neat 
and workmanlike. All pipes shall be concealed; piping in walls, below flooring and above the 
ceiling shall be properly supported. Hot and cold-water lines shall be at least 6" apart when 
parallel. No new pipes shall be exposed on the exterior of the building. Include water 
connections for ice maker and washing machine.

LF

6646 PLUMBING, SUPPLY SHUT OFF:
Install supply shut off at wall between supply and fixture. Include new supply lines.   Valve must 
comply with IRC.

EA

6698 PLUMBING -WATER LINES - COPPER:
Install all hot and cold-water lines inside the structure with Type L or M copper above ground 
and Type K copper below ground. Joints in the copper piping above ground shall be formed with 
approved sweated solder fittings; there shall be no joints in the copper piping below ground or 
encased in concrete. All new piping shall run parallel to the building construction and be neat 
and workmanlike. Pipes shall be concealed in walls, below the floor or above the ceiling. All new 
piping shall be properly supported and be level without pockets. Hot and cold-water lines shall 
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be at least 6" apart when parallel. No new pipes shall be exposed on the exterior of the building. 
All work to be strictly per code.

6738 PLUMBING, SEWER LINE, PVC, REPLACE:
Remove sewer service line and haul away from site. Provide and install new PVC plastic sewer 
line from the city stub out to the main building connection. Include all excavation, backfill, and 
compaction. Include all fittings and connections. Work to be done in accordance to the IRC. 
Return all surfaces affected by this work to original condition.

LF

6751 WASTE - INTERNAL WASTE - REPAIR:
Repair or replace internal waste piping (not to include buried branches or main sewer line). All 
new DWV piping is to be run at uniform grade of at least 1/4" per foot. Runs to be as short and 
straight as possible. Complete installation to be per IRC.

EA

6755 PLUMBING • WASTE & VENT LINE, REPLACE, TO UNDERGROUND CONNECTION 
Remove any existing waste lines and dispose from site. Replace all waste and vent pipe line(s) 
using schedule 40 PVC. All soil, waste, vent, and drainage piping to be run at uniform grade of at 
least 1/4" per foot. Run (s) to be as short and straight as possible. Laundry area should include 
washer drain and supply box. Run all new waste lines to sewer tie in at city connection including 
all underground connections. Complete installation to be per code.

LF

6756 DRAINS - ROTO CLEAN
Clear all drain lines from all fixtures and cleanouts to city main using approved power auger 
equipment to clean roots and settled debris. Furnish receipt to owner for proof of cleaning 
record.

EA

6757 WASTE - REPLACE - INTERIOR INTO EXISTING SEWER:
Replace all waste pipe line(s). All soil, waste, vent, and drainage piping to be run at uniform 
grade of at least 1/4" per foot. Run(s) to be as short and straight as possible. Laundry should 
include washer box. Run all new waste line to sewer line tie in. Not to include main line under 
structure or buried line.   Complete installation to be per IRC.

LF

6763 GAS LINE - PRESSURE TEST:
Cap all gas lines prior to filling the distribution system with 20 lbs. of compressed air. Maintain 
pressure for 24 hours. Locate and seal any leaks in the system. Provide proof of inspection by 
city inspector to owner as per city code.

EA

6764 PLUMBING, GAS OUTLET(S), CAP:
Remove all old unused gas outlet lines and cap off at source per code. Repair remaining holes 
and affected surfaces t match existing surfaces as close as possible. Location:

EA

6890 PLUMBING· LAVATORY--WALL HUNG, NEW, COMPLETE
Install a new American Standard enameled steel 18"x15'' wall hung lavatory with metal bodied, 
water saving, 15-year drip-free, single lever faucet with pop-up, trap, chrome legs, supply and 
shut-off valves. Repair any affected surfaces.

EA

6892 PLUMBING· PEDISTAL LAV WITH FAUCET - NEW:
Install a new American Standard or approved equal pedestal lavatory, including single 
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handle/lever faucet with maximum flow rate of 2.0 GPM and pop-up drain attachment. Replace 
all plumbing within three feet of lavatory installation, including 1/4-turn ball valve, angle stop, 
and trap. Lavatory to be set on finished flooring and fastened to the wall according to 
manufacturer's recommendations. Repair all damaged areas during installation to match 
existing.

6900 VANITY - 24" COMPLETE:
Remove lavatory and replace with new 24" factory made and finished oak frame vanity with 
panel type door complete with manmade marble integral top/lavatory including two-handled 
faucet by Moen, Chateau builder model with pop -up or Housing Rehabilitation approved equals. 
Install new, 1/4 turn hot and cold water shut-off valves at rear inside of cabinet. Scribe to fit 
wall. Caulk top neatly with paintable latex caulking.

EA

6902 VANITY· DOUBLE VANITY - 60"   COMPLETE:
Install factory-made double vanity, complete with cultured marble integral top/lav including 
splashes, 2 bowls, including (2) two-hand lead faucet by Moen, Chateau builder model with pop-
up or Owner approved equals, PVC drain fillings, PEX or copper supply piping, and 1/4 turn shut-
off valves. Vanities to be set plumb and level and fastened to wall studs with pre-drilled cabinet 
screws to avoid splitting. Face frames, drawer fronts and door frames to be solid oak. Exposed 
ends, top, sides and door panels to be oak veneer over plywood. Shelves to be adjustable and 
may be vinyl covered particle board or plywood. Vanities to be factory finished inside and out.

EA

6920 PLUMBING, FAUCET TUB/SHOWER DIVERTER VALVE:
Remove tub/shower faucet valve without damage to surrounding areas. Provide and install a 
new tub/shower faucet, diverter valve, spout and shower head connected to new or existing hot 
and cold supply lines. All wall surfaces affected to be returned to a smooth, flush paint ready 
condition. Standard Is chrome finished Della or approved equal. All work to be in full compliance 
with applicable building codes.

AL

6921 PLUMBING, TUB SPOUT & SHOWER OIVERTER, "CHICAGO- STYLE CLAWFOOT TUB:
Remove tub spout from site. Provide and install new tub spout with shower diverter to replace 
existing, inclusive of new chromed steel shower riser with a "Chicago" style full surround shower 
curtain rod and water efficient shower head.   Shower riser to be secured lo tub surround at not 
less than 12" from top of shower spout.   All work to comply with the IRC.

EA

6925 SHOWER DIVERTER--DUAL CONTROL:
Install a dual control, metal shower diverter and a Delta 6122 water saving shower head with a 
1- year drip-free warranty.

EA

6936 SHOWER HEAD - 2 GPM:
Install a chrome plated brass shower head with a maximum 2.0 gallons per minute flow rate. 
Include arm where required. Note: any low flow showerhead should be controlled by a valve 
that has been designed, tested, and verified to function safely at the reduced flow rate.

EA

6946 PLUMBING· TUB· STEEL W/CULTURE MARBLE SURROUND
Provide and install a new 60" x 30" x 15 1/4" American Standard steel bathtub with a Delta 
metal. Single-lever shower diverter valve and shower head with a maximum 2.0 GPM flow rate 
or approved equal. Tub shall have a slip resistant surface, be connected to existing or new supply 
and drain lines, and include associated hardware and finishes. Damaged walls to be finished to 
match adjacent, ready for paint. Install a new standard cultured marble tub surround/alcove 
including soap dish (owner to choose from standard line of colors). Apply mildew resistant white 
silicone caulk at all seams.

EA
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6947 PLUMBING· TUB SURROUND/ALCOVE - MAN MAO MARBLE
Remove existing tub surround/alcove and haul from site. Install a standard cultured (man-made) 
marble tub surround/alcove with soap dish. Install new surround over water resistant green 
board sheetrock fastened to existing studs. Repair all damaged areas to match existing. 
Damaged walls to be finished to match adjacent, ready for paint. All work to be in full 
compliance with IRC.

EA

7012 TOILET--REPLACE--1.3 GPF-· ELONGATED BOWL, NEW. 2008
Install a new 1.3 GPF close coupled, white, vitreous china commode such as an American 
Standard FloWise Compact Cadet 3 EL 2403.128, or any commode tested through the latest 
"Maximum Performance" (MaP) testing sponsored by Canadian Water and Wastewater 
Association (CWWA), the California Urban Water Conservation Council (CUWCC), the U.S.-
Canadian Alliance for Water Efficiency (AWE) and Veritec Consulting Inc. that has shown to score 
800 or better on the Map Flush Performance test (grams of solid waste removed in a single 
flush). See the following link for the January 2008 report.
http:/fwww.cwwa ca/pdffiles/Map%2011th%20Edition%20Full%20Report1.pdf
Include a manufacturer's approved plastic or pressed wood white seat. all plumbing within 3' of 
fixture, supply pipe, shut off valve and wax seal.

EA

7015 TOILET ADA COMPLIANT:
Replace toilet with new ADA compliant American Standard handicap Cadet Water Saver vitreous 
china close-coupled siphon jet action toilet with plastic while seat or approved equal. Include all 
plumbing within three feet of fixture, including 1/4-turn ball valve angle stop. If floor is not 
noted on specification to be replaced, repair affected surfaces to match existing as close as 
possible.

EA

7060 WATER HEATER -TPR VALVE
Install temperature and pressure relief valve and discharge tube on water heater.   Discharge 
tube to run within 6" of floor or to outside of structure.

EA

7070 WATER HEATER-40 GALLON GAS· NEW:
Install a new 40-gallon, glass lined, high recovery, insulated to R-7, gas water heater with TPR 
valve, double wall type B vent with vent cap and flashing thimble, and gas piping from shut-off 
valve to fixture and 10-year warranty. TPR valve discharge shall be piped to exterior within 6"-
24" above grade. If installed in the attic, provide drain pan with separate drain line from TPR 
valve to the exterior (TPR discharge line and drain pan discharge line must be run separately).

EA

7072 WATER HEATER-TANKLESS
Replace existing water heater with a gas fired, closed combustion, tankless water heater with a 
minimum 7 gallon per minute flow rate. Include pressure & temperature relief valve, discharge 
tube to within 6" off floor, owner's manual & all venting piping. Provide separate electrical 
circuit & gas inlet and water inlet and outlet shut-off valves. If It Is located on an upper floor or If 
there is no floor drain, install a catch pan drained to the exterior. Recycle the existing water 
heater.

EA

7085 WATER HEATER • 40 GAL. ELECTRIC, NEW:
Dispose of water heater in legal dump. Install a new 40 gallon, high or low profile, high recovery, 
glass lined, Insulated to R-7, double element, electric water heater with a 10- year warranty.   
Include TPR valve, discharge tube to within 6" of floor or to outside of structure, shutoff valve 
and electric supply. TPR valve discharge shall be piped to exterior within 6"-24" above grade. If 
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installed in the attic, provide drain pan with separate drain line from TPR valve to the exterior 
(TPR discharge line and drain pan discharge line must be run separately).

7097 WATER HEATER· MOVE TO EXTERIOR• INCLUDE PLATFORM
Move water heater to exterior on raised pressure treated wood platform to be set at least 3' 
above surrounding grade or higher for flood plain requirements.   Provide factory made 
galvanized metal enclosure.   Include venting, T&P valve and discharge piping. Conceal piping 
with all valves and insulating wrap per code.   Strap water heater to framing.   All water piping to 
be copper at exterior of the house.    Prepare all holes and surfaces affected and seal exterior 
pipes as they pass the exterior wall and cap all unused lines at source (per code).

EA

7103 BATHTUB· POP-UP DRAIN· REPLACE:
Replace drain with new pop-up drain and overflow, chrome plated, as manufactured by 
Universal Rundle, Elger, or equal.

EA

7120 WASHER· DRIPLESS CENTER· WASHER HOOK UP:
Install PVC stand pipe, hot and cold hose bibs, and 20-amp GFCI outlet to service a washing 
machine.

EA

7554 ELECTRICAL OUTLETS, TEST AND SERVICE ALL:
Service all outlets, fixture connections, and switches by installing new wire nuts, testing all 
devices/fixtures and inspecting condition of wiring.

SF

7555 ELECTRIC· COVER PLATE:
Install receptacle, switch, or blank cover plate to cover existing electrical box. Color to match 
existing

EA

7560 ELECTRIC • OUTLET REPLACE:
Remove electrical receptacle and dispose of off-site. Install new grounded receptacle. 
Installation to include all fasteners and new cover. Receptacle to be secure and cover to be even 
with adjacent surfaces and straight. All work to be done according to local electrical code. Color 
of receptacles and cover to match existing.

EA

7576 CIRCUIT· 20 AMP CIRCUIT· RECEPTICLE • NEW
Install a new 20 amp, 120v electrical outlet on a new circuit, at least 15 inches above floor. 
Installation to include flush mounted outlet box, appropriately sized branch wiring, circuit 
breaker, all fasteners, grounding and cover plate. All work to be in full compliance with 
applicable building codes. All areas affected by work shall be returned to smooth paint ready 
surface.

EA

7581 ELECTRIC · DISCONNECT. 220V NEW:
Install a new 220v line and disconnect box, bearing UL label, for A/C condensing unit to be 
located at exterior of house. Installation to be per code. Repair all affected surfaces. Wiring to be 
concealed or run under house.

EA

7583 RECEPTICLE. GFCI. REPLACE· USE EXISTING WIRING:
Replace outlet with GFI outlet per code. Non GFI outlets within 6 feet of water supply not 
permitted. Old outlet box within 6 feet of water supply, if not used for GFI, to be covered with 
blank wall plate to prevent use.

EA

7590 ELECTRIC • GFCI OUTLET· 20 AMP-NEW:
Install a new 20 Amp., 120v electrical GFCl outlet at all countertops. To be located within 12" 
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above kitchen counter top, utility or bathroom sink. Installation to Include flush mounted outlet 
box, appropriately sized branch wiring, grounding and cover. All areas affected by this work shall 
be returned to a smooth paint ready finish. All work to be in full compliance with electrical 
codes. Install receptacles at countertops no more than 42" above floor.

7600 CIRCUIT· KITCHEN GFCI • 20 AMP CIRCUIT
Install a flush mounted, ground fault circuit interrupted, ivory, duplex receptacle and ivory cover 
plat e using copper NM cable, controlled by a 20-amp circuit breaker, no more than 42" above 
floor. Fish wire and repair all tear out.

EA

7601 RECEPTICLE • GFCI-REPLACE
Remove electrical device and dispose. Provide and install a new 20 Amp., 120v GFCI receptacle 
at all countertops. Install into existing box connected to existing wiring, grounding and cover. 
New outlet and cover to match existing color. All work to be in full compliance with electrical 
codes.

EA

7610 CIRCUIT· WATER HEATER CIRCUIT:
Install a new, 220v electrical outlet on a new circuit. Installation to include flush mounted outlet 
box, appropriately sized branch wiring, circuit breaker, all fasteners, grounding and cover plate. 
All work to be in full compliance with applicable building codes. All areas affected by work shall 
be returned to smooth paint ready surface.

EA

7615 CIRCUIT· WASHER CIRCUIT 110120 AMP:
Install a flush or surface mounted single outlet for a washing machine on a separate 20- amp 
circuit. Include new wiring and any necessary conduit. Repair any damage during installation.

EA

7620 CIRCUIT • DRYER CIRCUIT· 30 AMP:
Install a new 220-volt, 30-amp, surface mounted receptacle on an individual circuit. Installation 
to include flush mounted outlet box, appropriately sized branch wiring, any necessary conduit, 
circuit breaker, all fasteners, grounding and cover plate. All work to be in full compliance with 
applicable building codes, all areas affected by work shall be returned to smooth paint ready 
surface.

EA

7630 CIRCUIT· RANGE CIRCUIT· 40 AMP - NEW:
Install a new 40-amp electrical outlet on a new circuit. Installation to include a flush mounted 
outlet box, appropriately sized branch wiring, circuit breaker, all fasteners, grounding and cover 
plate. All work to be in full compliance will1 local building code. All areas affected by this work 
shall be returned to a smooth paint ready surface. All wiring to be concealed.

EA

8137 ELECTRIC. UPDATE EXISTING ELECTRIC -BATHROOM--2008   
Update the electrical fixtures in the bathroom Including:
One 20A GFCI receptacle located near sink with a 20 AMP circuit.
An Energy Siar approved, ceiling mounted Fan/Light fixture w/ an exterior ducted vent fan 
capable of min. 80 CFM operating at 1 sanes or less and vented w/ damper lo exterior such as 
NuTone QTREN0B0FLT. Switch fan & light using a single switch with a time delay for the fan such 
as the EFI Fan/Light Time Delay Switch part# 5100.505 (in Ivory) (set for a 20-minute delay). 
http://www.energyfederalion.org/consumer/defau.lpt hp/cPath/39_766_134) or equipped with 
a humidistat sensor. Install metal duct and vent to the exterior Ideally through a wait or gable 
end. All duct seams shall be sealed with duct mastic. Insulate the ductwork with vinyl or foil 
faced R 6 minimum duct insulation. Repair any damage to the ceiling from Installation and air 
seal fan/light assembly to the ceiling with low VOC caulk.
One wall mounted vanity light fixture such as the Good Earth Lighting 2-Light Brushed Nickel 

RM
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Contemporary Item #: 121104 Model: G1132-BN-1 Fixture above the sink.

8710 SMOKE DETECTOR WITH BATTERY BACKUP • NEW:
Install new 110-volt smoke detector with battery back-up per code. Include all wiring and install 
properly to avoid overload of any existing circuit. Detector to be UL listed and shall be of such 
quality to operate properly without false alarms under ordinary living conditions with exception 
of excessive smoke caused by cooking. Repair and touch up all affected surfaces.

EA

HVAC (24)       
UoM

6004 HVAC, HEATING, GAS - FORCED AIR & AIR CONDITIONING:
Install gas. 90% AFUE forced air furnace and a 13 SEER air conditioning system sized per Manual 
J. Contractor to furnish duct layout, per Manual D, with calculations from licensed heating 
company prior to starting any work. Installation to be complete Including registers, returns, 
setback wall thermostat in central area, Insulated ducts, electrical, plumbing, exterior vented 
double-wall type B vent with vent cap and flashing, filter, permits and removal of debris. Repair 
all surfaces to match existing as close as possible. Contractor to provide access to furnace per 
code.    All work and venting to be complete with furnace operating.   All manufacturer 
instruction books and warranties to be provided to owner. Provide platform for ale condenser so 
condenser is at least 3' above finished grade or higher to meet BFE requirements.

SF

6008 HEATING, OXYGEN DEPLETION UNITS:
Remove space heaters and dispose off-site. Install new oxygen depletion type units in existing 
locations. Supply new shutoff valves and all necessary piping for complete installation to meet all 
code requirements.

EA

6015 HVAC ·SERVICE:
Clean, inspect, oil and adjust heating equipment and controls and replace filter. Report any 
recommended part replacement to owner.

EA

6160 A/C- CONOENSOR ·REPLACE
Install a new condensing unit compatible with the Indoor unit according to the manufacturer's 
recommendations. Support unit on a concrete pad or raised platform a minimum 3' above the 
current base flood elevation (BFE). Platform to be all treated lumber with 4" x 4" posts set in 
concrete no less than 18" into ground area. Joists and deck to be 2" x 6" treated lumber fastened 
with galvanized nails or screws. Joists to be 16" O.C. Unit to have a minimum of 3' clearance 
around coil. Reinsulate all refrigerant lines. Test unit for proper operation and provide owner 
with manufacturer's written warranty.

EA

6330 HVAC - REGISTER· REPLACE;
Replace missing or damaged register with an adjustable metal register to match existing.

EA

6331 HVAC •    AIR RETURN GRILLE· REPLACE:
Remove damaged return air grille. Replace air return grille using a while or mill finished 
aluminum frame to match existing size including a new filter. Repair any damage during 
installation to match adjacent area.

6377 HVAC - THERMOSTAT· REPLACE:
Remove existing thermostat and dispose properly. Install a new thermostat compatible to 
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existing heating/cooling system. Mount thermostat at existing location and secure to wall using 
approved fastener. Calibrate and ensure proper operation of unit.

5520.1 PAINT· PREP & PAINT CABINETS (LOW VOC):
http://www.greensea.lorg/certification/standards/paints.cfm.
Adhesives must comply with Rule 1168 of the South Coast Air Quality Management District. All 
caulks and sealants must comply with regulation 8, rule 51, of the Bay Area Air Quality 
Management District.

LF

5530.1 PAINT· PREP/PAINT WINDOWS & TRIM-INT (LOW VOC):
Scrape loose, peeling, cracked and blistered pain t from interior side of window sash, casing, 
stops, stool and apron. Feather edges and dull gloss with sandpaper   Tack rag surfaces.   Fill 
holes and cracks.   Prime all surfaces with low VOC acrylic latex primer. Apply owner's choice of 
premixed top coal of low VOC acrylic latex enamel. Razor blade all new and old paint from 
interior side of glass. All paints and primers must meet the Green Seal G-11 Environmental 
Standard http://www.greenseal .org/certification/standards/paints.cfm.
Adhesives must comply with Rule 1168 of the South Coast Air Quality Management District. All 
caulks and sealants must comply with regulation 8, rule 51, of the Bay Area Air Quality 
Management District.

EA

5535.1 PAINT - PREP & PAINT INTERIOR DOOR (LOW VOC)
http:1/www.greenseal.org /certification/standards/paint.scfm 
Adhesives must comply with Rule1168 of the South Coast Air Quality Management District. All 
caulks and sealants must comply with regulation 8, rule 51, of the Bay Area Air Quality 
Management District.

EA

9160.1 STABILIZATION-LIMITED SURFACE:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation. Aggressively scrape all loose paint. wallpaper and 
plaster with a draw scraper.  Feather edges with a wet. 100 grit, sponge sanding block. 
Detergent wash, rinse and allow to dry. HEPA vacuum all visible paint chips, dust and debris. 
Spot prime and apply a premium acrylic latex top coat per manufacturer's instructions.

SF

9161.1 STABILIZE WALL AND TRIM:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint area with water to the point of saturation. Aggressively scrape all loose paint, wallpaper 
and plaster with a draw scraper. Feather edges with a wet, 100-grit, sponge sanding block. 
Detergent wash, rinse, allow to dry, and HEPA vacuum all visible chips. Spot prime, caulk seams 
and top coat with premium acrylic latex per manufacturer's instructions.

SF

9163.1 STABILIZE CEILING:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation.   Aggressively scrape all loose paint, wall paper and 
plaster with a draw scraper.   Feather edges with a wet, 100-g rit. sponge sanding block. 
Detergent wash, rinse, allow to dry and HEPA vacuum all visible chips. Spot prime caulk seams 
and top coat with premium acrylic latex per manufacturer's instructions.

SF

9178.1 ELASTOMERIC ENCAPSULANT:
After establishing any required floor containment with polyethylene sheeting, prepare surface 
by degreasing and de-glossing. Apply any recommended primer and roll out a water-based, 
liquid, polymer, elastomeric encapsulant lo create a continuous seal over the surface in 
accordance with manufacturer's specifications. Use the required number of coats and coverage 
rate of elastomeric to guarantee a minimum 20-year manufacturer's warranty.

SF

http://www.greensea.lorg/certifica
http://www.greenseal.org/


65

Cabinets & Countertops (26)       UoM
3704 CABINETS, DRAWER UNIT, MATCH EXISTING:

Install a new drawer base cabinet. Cabinet to be builder grade, factory made and finished to 
match existing. Unit to be screwed tight to floor and adjoining surfaces. Drawers to open and 
close smoothly with spacing equal and straight on all sides. Location and number of units:

LF

3127 HARDWARE, BATH ACCESSORIES, SHOWER ROD & GRAB BARS:
Remove bathroom accessories and dispose of off-site. Prepare to receive new materials. Provide 
and install new wall mount soap dish, 24" towel bar, a toilet tissue holder and a 1" diameter 
shower stainless steel curtain rod (plastic is not acceptable). Install grab bars in bath in tub area 
and toilet area. Install as per manufacturers recommendations.

EA

3825 MEDICINE CABINET - SURF MOUNT-"TRI-VIEW":
Install a 30", surface mounted "Tri-View" medicine cabinet with plate glass mirror, plumb and 
level, securely screwed to wall studs.

EA

3832 BATH, MIRROR, NEW:
Install a new plate glass mirror with sanded edges on wall sized at the width of the vanity top by 
36" high. Use standard mirror mastic to fasten mirror to wall. Rosettes are not acceptable. Use 
mirror clips as necessary. Mirror to be set properly so image is not distorted.

SF

3846 BATHROOM ACCESSORIES COMPLETE W TRI VIEW MEO. CABINET:
Install hardware In bathroom including chrome toilet paper holder, 24" and 18" chrome towel 
bars, shower curtain rod and surface mounted 'Tri- View" medicine cabinet. Mount to walls 
using approved fasteners into studs/wood or toggle bolts or nylon type screw fasteners where 
there is no wood backing.

EA

3935 HARDWARE, TUB/SHOWER GRAB BAR, 24 • OR 36":
Install new 1-1/4'' diameter stainless steel grab bar(s) Including anchor plates. Install 2"x 
backing at screw locations or locate studs and anchor bars to wall with stainless steel screws for 
proper installation and to manufacturers specifications. Approximate size and locations:

EA

Appliances (28)     UoM
7840 RANGE HOOD· RECIRCULATING:

Install a 30", recirculating, enameled metal range hood with light, charcoal filter, and washable 
grease filter.

EA

8491 DISHWASHER--2 CYCLE••Energy Star
Provide and install a 24" white, 2 cycle, built- in Energy Star® labeled dishwasher including all 
alterations and connections to plumbing and electric system. Whirlpool#: 267844 Model: 
DU811SWPU - or - GE Model GSD1300NWW, or Housing Rehabilitation Specialist approved 
equal.

EA
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Handrails & Stairs (32)      UoM
2505 HANDRAIL/GUARDRAIL· WOOD REPAIR:

Tighten loose balusters and replace damaged or deteriorated balusters to match existing. Screw 
or nail top and bottom rails and posts to prevent movement. Match new stair/handrail parts 
with replacements as closely as possible.

LF

2510 STAIRS· TREAD REPLACEMENT--INTERIOR:
Remove damaged tread. Install nailers on each stringer before installing new tread if necessary 
using screws and glue as to not damage stringer. Tread to match existing stepping stock in 
thickness and length. Install tread using construction type adhesive and trim screws. Repair any 
damage during removal and installation.   Paint or stain new tread to match existing step.

EA

2515 HANDRAIL GUARDRAIL BRACKET
Install brass handrail bracket screwed directly to stud and handrail using brass screws that 
penetrate stud no less than 2". Touch up all affected areas.

EA

9160 STABILIZATION-LIMITED SURFACE:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation.   Aggressively scrape all loose paint, wallpaper and 
plaster with a draw scraper.   Feather edges with a wet. 100 grit, sponge sanding block.  
Detergent wash, rinse and allow to dry.   HEPA vacuum all visible paint chips, dust and debris. 
Spot prime and apply a premium acrylic latex top coat per manufacturer's instructions.

SF

9161 STABILIZE WALL AND TRIM:
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint area with water to the point of saturation. Aggressively scrape all loose paint. wallpaper 
and plaster with a draw scraper. Feather edges with a wet, 100-grit, sponge sanding block. 
Detergent wash, rinse, allow to dry, and HEPA vacuum all visible chips. Spot prime, caulk seams 
and top coat with premium acrylic latex per manufacturer's instructions.

SF

9163 STABILIZE CEILING;
After establishing any required floor containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation.   Aggressively scrape all loose paint. wall paper and 
plaster with a draw scraper.  Feather edges with a wet, 100-grit sponge sanding block.   
Detergent wash, rinse, allow to dry, and HEPA vacuum all visible chips. Spot prime, caulk seams 
and top coat with premium acrylic latex per manufacturer's instructions.

SF

9178 ELASTOMERIC ENCAPSULANT:
After establishing any required floor containment with polyethylene sheeting, prepare surface 
by degreasing and de-glossing.  Apply any recommended primer and roll out a water -based, 
liquid, polymer, elastomeric encapsulant to create a continuous seal over the surface in 
accordance with manufacturer's specifications. Use the required number of coats and coverage 
rate of elastomeric to guarantee a minimum 20-year manufacturer's warranty.

SF

9199 LAMINATE WITH 1/2" GYPSUM:
After establishing any required floor containment with polyethylene sheeting, wet mist, remove, 
wrap in polyethylene sheeting and dispose of lead-painted ranch or ogee base molding. Mark 
"Lead Paint" al 4' intervals. Hang, tape and three coat finish 1/2" gypsum over surface using 
screws 8" on center and adhesive beads 16" on center.   Run gypsum horizontally. Caulk all 
penetrations and butt seams at casing and base molding with siliconized acrylic.  Install 3/8" 
ogee at baseboard.  Prime with gypsum primer and apply a premium acrylic latex top coat. 

SF
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H.EPA vacuum any visible paint chips, dust and debris.
9649 EXTERIOR--STABILIZE TRIM

After establishing any required ground containment with polyethylene sheeting, mist defective 
paint with water to the point of saturation. Wet scrape all defective paint areas and feather 
edges with a wet, 100-grit sponge sanding block. Wash with detergent solution and de-gloss 
remainder with mesh pad.  HEPA vacuum all paint chips, dust and debris. Spot prime bare 
substrate caulk with siliconized latex compound and apply single top coat of premium acrylic 
latex to entire surface.

LF

8721 CARBON MONOXIDE DETECTOR--UL LABEL
Install at each sleeping area, minimum of one per floor a UL approved, hard wired or plug-in 
carbon monoxide detector with audible alarm. battery back-up and with a digital display capable 
of showing both peak CO level recorded by the alarm since It was last reset or unplugged, and 
the present level of carbon monoxide the unit is sensing.

EA

8722 CARBON MONOXIDE DETECTOR--DIGITAL DISPLAY
Install at each sleeping area, minimum of one per floor, a hard wired or plug-in carbon monoxide 
detector with audible alarm, battery backup and with a digital display capable of showing both 
peak CO level recorded by the alarm since it was last reset or unplugged, and the present level of 
carbon monoxide the unit Is sensing such as the Kidde Nighthawk Model # KN-COEG-3 or 
Housing Rehabilitation Specialist approved equal.

EA

General Requirements
24 MANUFACTURER'S SPECS PREVAIL

All materials shall be installed in full accordance with the manufacturer's specifications for working conditions, 
surface preparation, methods, protection and testing.

32 SUBSTITUTION APPROVAL PROCESS
Any requests by the contractor for approval to substitute products specified in the scope of work with another 
product that performs equally and meets the requirements of the specifications must accompany the 
contractor's bid submission. The request must include the following Information for the product proposed: the 
manufacturer's specifications; full installation instructions and warranties. The Owner will notify the contractor of 
decision to approve or deny the substitution at contract award.

33 CONSTRUCTION DEFINITIONS-INSTALLATION REQUIREMENTS/WARRANTY
"Install " means lo purchase, set up, test and warrant a new component. "Replace" means to remove and dispose 
of original material in a code legal manner and ideally to recycle whatever portion is possible, purchase new 
material, deliver, install, test and warranty. "Repair" means to return a building component to like new condition 
through replacement, adjustment and recoating of parts. "Reinstall" means to remove, clean, store and install a 
component. All new materials will be installed to the manufacturer's most recent specifications.   All components 
will be Installed to meet the current Code Requirements of the City of Hattiesburg MS and all applicable building 
permits will be obtained by the contractor. All materials specified to be Installed or Replaced are to be new, of 
first quality and without defects, unless stated otherwise or pre-approved by Owner and Construction Specialist. 
The contractor shall remedy any defect due to faulty material or workmanship and pay for all damage to other 
work resulting therefrom, which appear within one year from final payment. Further, contractor shall furnish 
owner with all manufacturers' and suppliers' written warranties covering items furnished under this contract 
prior to release of the final payment.

35 VERIFY QUANTITIES/MEASUREMENTS
All Quantities stated in the attached specifications for this address using Units of Measure other than Each (EA), 
Room (RM) or Dwelling Unit (DU) are estimates of the finished product for the contractor's convenience and 
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must be verified by the contractor at a mandatory site inspection prior to bid submission. All quantities slated in 
the Units of Measure Each (EA), Room (RM) or Dwelling Unit (DU) are as stated.  Discrepancies in Quantities 
found by the contractor must be communicated to the Housing Rehabilitation Specialist prior to the submission 
of a bid. Claims for additional Funds due to discrepancies in Quantities shall not be honored if submitted after the 
bid submission.

36 ALL BUILDING DEPARTMENT PERMITS REQUIRED
The contractor is responsible for submitting the specifications lo the building department, applying for, paying for 
and receiving all Building Department permits required by the City of Hattiesburg MS for the scope of work 
described herein, prior to starting any work.

55 WORK TIMES
Contractors and their Subcontractors shall schedule working hours between 8:00am and 6:00pm Monday 
through Friday. Requests to work on weekends and before or after these hours must be approved by the Housing 
Rehabilitation Specialist.

115 CLEANING AND DEBRIS REMOVAL
The contractor shall clean construction debris from the dwelling and site lo a dumpster or legal landfill at least 
daily, and leave the property in broom clean condition at the end of each work day. Additionally, for dwellings 
occupied during construction, all occupied spaces shall be vacuumed at the end of each work day, and the work 
areas will either be sate for occupant entry or secured to prohibit access. Prohibition of access to any work area 
must be approved by the project manager and the occupants must be notified.  EPA and HUD requirements 
regarding Lead Safe Work Practices shall be met, including clearance requirements for occupancy.

9003 LEAD-SPECIFIC LAWS, RULES, REGULATIONS & GUIDELINES
The execution of this work shall comply with all applicable federal, state and local laws, rules, regulations and 
guidelines for lead dust environments, including but not limited to: 29 CFR 1926.62 - Lead Construction Standard; 
29 CFR1910 .1200 - Hazard Communication Standard; 40 CFR Part 745 - Lead-Based Paint Poisoning Prevention in 
Certain Residential Structures (EPA Regulations); 24 CFR Part 35 - HUD's Lead Safe Housing Rule.
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CHANGE HISTORY LOG
April 2022 Removed “Basic Rehabilitation”; increased maximum budget from $60,000 to $75,000 

for Substantial Rehabilitation; removed outdated exhibits; revised Contractor’s 
Specifications; add Reconstruction as an activity; added Change History Log

December 2022 Added “Reconstruction” section as a limited eligible activity; changed verbiage for 
Emergency Repair Grant from “provide assistance to”, to “aid”, pg. 3;

May 2025 Revised cost limits for Substantial Rehabilitation from $75,000 to $85,000 and 
Emergency Repair programs from $15,000 to $20,000. Updated maximum allowable 
assistance amounts to reflect current construction costs and better meet the needs of 
qualifying households. 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Wiley Quinn, Urban Development Director, Dequandra Johnson  
    
cc: Kermas Eaton, City Clerk  
    
Date: Tuesday, June 3, 2025  
    
Re: Approve Revised Emergency Repair Program Manual Guidelines (CDBG) 

{Entitlement}. 
File Number: 2025-445 
Minute Book # 

 
  
Summary 
Approve Revised Emergency Repair Program Manual Program Guidelines Manual (CDBG) 
{Entitlement}. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
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Department of Urban Development  
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           City of Hattiesburg Emergency Repair Program G 

Objective:  The Emergency Repair Program is to aid low and moderate-income homeowners to make 
repairs when the qualified homeowner lacks sufficient resources of their own. The program exists to: 
 

• Address serious disrepair conditions(s) that pose(s) an immediate threat to the health, safety, 
and welfare of the homeowner and occupants city-wide;  

• Address life-threatening issues and safety code violations that exist in an eligible home. 
 
It is not the intent of the Program or the City to bring a home into complete code compliance but to 
eliminate immediate hazardous conditions(s).  Only the repair work performed is subject to code 
compliance and review.  
 
Program Resources: Funding for the program comes from a U.S. Department of Housing and Urban 
Development (HUD) Community Development Block Grant (CDBG). Assistance is in the form of a 
grant and is subject to the availability of CDBG funding budgeted for the Emergency Repair Program.  
 
Applicable Laws: 
The City of Hattiesburg, contractors, subcontractors, subrecipients, and applicants are required to 
abide by a number of State and Federal laws, and will be required to sign documents certifying their 
compliance.  
 
ELIGIBILITY REQUIREMENTS - APPLICANT  

• Low to moderate-income homeowners in need of repairs essential to correct situations that 
pose an immediate threat to the health and safety of the residents; 
 

Eligibility Criteria: The applicant must satisfy the following criteria to be eligible for program 
assistance: 

A. Applicants must complete an application and provide all requested information. Unless the 
Community Development Division (CDD) employs other methods of targeting or prioritizing 
applications, applications will be accepted on a first-come, first-served basis as long as CDBG 
funds budgeted for emergency repairs are available. Should other methods be used, metrics 
will be outlined in the materials advertising/marketing during the application period. 

B. The applicant must be the owner of the property to be repaired, be able to provide proof of 
home ownership, and have resided in the dwelling for not less than one (1) year.  

C. The household income must be classified as low to moderate income as defined by HUD 
Income Limits; at or below 80% of the area median income;  
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FY2025 HUD Income Limits (subject to change) 

 
D. The applicant must be a U. S. citizen or a legal resident alien.  
E. The applicant must have flood insurance, where applicable.  
F. All applicants must be up to date with all property tax payments in order to be considered for 

the program. 
G. Applicant must affirm that they intend to continue living in the home as their primary 

residence, following repairs by executing a 3-year deed restriction. County land records will be 
reviewed annually to confirm ownership. 

 

ELIGIBILITY REQUIREMENTS – PROPERTY  

Eligibility Criteria: The dwelling must satisfy the following criteria to be eligible for program 
assistance: 

A. The dwelling must be an owner-occupied, single-family residence, located within the 

corporate limits of Hattiesburg. 

B. Where applicable, proof of flood insurance is required. 

C. The dwelling must need immediate and necessary repairs to correct situations that pose a 

threat to the health and safety of those who reside in the home. Eligible emergency repairs 

include, but are not limited to, electrical, roofing, plumbing, and HVAC repairs. Foundation 

repair or replacement is typically not eligible unless it contributes to an emerging condition 

and can all be addressed within the program budget. 

D. The dwelling must not have previously received funds from the Community Development 

Division for housing rehabilitation or emergency repairs.  

E. The dwelling unit must not be recognized or classified as a manufactured or mobile home.  

se funds are limited, applications are accepted on a “first come, first served” basis 

To ensure fair and equitable distribution of limited program resources, properties that have 
previously received housing rehabilitation or emergency repair assistance through the Community 
Development Division are not eligible for additional funding under this program.  
 
Funding will not be provided for partial correction, for non-eligible improvements, or to the owner 
in cash as reimbursement for the repair work completed (or to the owner directly for labor or 
materials purchased by the homeowner). If the bid for the approved emergency repair is more than 
the funds provided by the grant, the project may be deemed ineligible for the program.  

 

 

Number of Persons in Household Maximum Income* 

1 $44,700 

2 $51,100 

3 $57,500 

4 $63,850 

5 $69,000 

6 $74,100 

7 $79,200 

8 $84,300 
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What Types of Repairs are Eligible?  

Generally, repairs or modifications to achieve accessibility that are urgently needed to make the 

housing safe, sanitary or habitable that can be completed for $20,000 or less are eligible for 

assistance.  

 

Examples of Eligible Repairs: 

Repairs necessary to protect the health and safety of the household or achieve accessibility to 

accommodate a disability include repair and/or replacement of: 

• Failed plumbing fixtures;  

• Clogged/broken sewer lines 

• Damaged or exposed electrical wiring, 

switches, and/or outlets 

• Leaking roofs 

• HVAC System Repair or Replacement 

• Failing flooring/decking 

• Building a wheelchair ramp 

• Widening doorways to rooms that must 

be accessible for living, etc.

• Window Replacement and Repair  

• Moisture and Mold Mitigation  

• Ventilation Improvements  

• Installation of Exhaust Fans and Ventilation Systems  

     

Examples of Ineligible Repairs: 

• Repairs that are only cosmetic in nature are not eligible.  

• Perils covered by insurance claims are not eligible for funding.  

• Repairs to a duplicate item when one is working may not be eligible except to prevent 

additional deterioration.  

 

Example: In a house with two bathrooms where one has a working toilet and the other has a leaking 

toilet, if turning off the water supply to the toilet can stop the leak, no repair is allowed since a 

working toilet is available. However, if the leak is at or before the cutoff, a repair may be made to fix 

the leak or replace the cutoff to prevent further structural damage and repairs made to any structural 

damage already covered. 

 

Ineligible activities consist of any unnecessary physical improvements, any repairs solely of a 
cosmetic nature, repairs to sheds, and repairs to garages or any structure not attached to the living 
unit.  
 

Unsafe and substandard structures that cannot be made safe for habitation for $20,000 or less will 

not be eligible for assistance under this program. If the repairs cannot be made for $20,000 or less 

the house will be deemed infeasible and ineligible for assistance for the Emergency Repair Program.  

 

If infeasible, the owner will receive a letter notifying of the hazards and why assistance is being 

denied. Under circumstances where homes are located in a designated flood zone, repairs will be 
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limited by the flood ordinance to 50% of the value of the home unless the project can include 

elevating the structure.  

 

What is the maximum for the Program? 
Maximum funding per application for owner-occupied single-family structures: Up to $20,000 per 

application may be available for approved, eligible repairs. Repair(s) estimated to cost over $20,000 

are not eligible.  

 

A Lifetime Maximum: This is a one-time assistance program. Each eligible property and 

household may receive funding through the Emergency Repair Program only once. Subsequent 

applications for the same household or property will not be considered, regardless of future need or 

program changes. Repeat assistance is not prohibited under any circumstances.  

 

Limited Funds: Staff responds to requests for emergency repairs on a first-come-first-served basis 

(except as otherwise allowed herein), from the date the completed application is received. A specific 

amount of funding has been set up for each program year beginning January 1. No additional funds 

can be spent until the next program year begins. 

 

Does the Repair Cost Need to Be Paid Back? 
No, assistance does not need to be paid back. It is a forgivable loan, and a lien will be placed on the 

property.  

 

Preliminary Steps  

How do I Apply? 

1. Contact our office for a pre-screening application and initial assessment at 601.554.1006.  

2. The CDD housing inspector will complete an inspection of the property to determine whether 

the work and/or property appear to be feasible.  

3. Submit required documentation.  

 

What Happens After I Apply?  

CDD staff will complete a feasibility inspection to determine the probability that the project is 

feasible. If it is determined that the project is likely feasible, you will receive information and forms 

for a full application. CDD staff will verify all application information and conduct an environmental 

review.   Once the project has cleared environmental requirements and verified homeowner 

eligibility, CDD staff will contact the homeowner to execute an agreement and review next steps for 

repair assistance.    

 

If any information is found to be intentionally falsified, the application will be rejected, and the 

applicant will not be allowed to reapply for any program.  
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You will receive written notice of the date the application is accepted or rejected, with details of the 

decision if the application is rejected.  

 

Sequence of Events 
 

The following outlines the normal sequence of events for an Emergency Repair application. All 

application files will be maintained according to HUD requirements.   

 

Step 1 – Application Process. All individuals will apply through the Community Development Division.  

 

The applicant is required to furnish the following documentation to verify eligibility: 

 Income Verification:  

o Three (3) months of recent pay stubs for all household members, 18 and over, who are 

not full-time students; 

o If self-employed, provide a monthly profit and loss statement for the last three (3) 

months;  

o Proof of alimony or child support;  

o Proof of other income in the form of retirement pension, unemployment, foster care, 

and/or disability benefits;  

o Three (3) months of bank statements and/or pension funds from all members of the 

household who are not full-time students.  

CDD staff will verify income and use HUD’s Income Limit Documentation System, which has 

developed income limits based on the median family income (MFI) for metropolitan areas.  Income 

Limit guidelines for the current year, using the income calculator, are available on the HUD website. 

Only households that have income at or below the 80% AMI will qualify. If an applicant does not meet 

the income or program eligibility requirements, the applicant will be notified before the project 

evaluation.  

 

 Proof of Residency: Copy of a valid driver’s license, social security card, or resident identity 

card, and a recent utility bill with name supporting that the applicant lives in the house.  

Additionally, applicants will be required to affirm that they intend to continue living in the home 

following repairs.  

 

Property taxes: CDD staff will review applicable city, county, and school district property tax 

information to verify that the applicant’s payments are current.  

 

Step 2 – Determination of Scope of Work. After reviewing the application and verifying all 

documentation, CDD staff will contact the applicant for an on-site project evaluation appointment. 

CDD staff will write up a short description of the project, including work needed, and photograph the 

areas in question. Basic measurements will be taken and CDD staff will determine the scope of work, 
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resources required for the project, and a feasibility review to ensure the project scope does not 

exceed the limits of the program. 

 

CDD staff will also perform an environmental review.   Projects that may affect painted surfaces may 

require lead testing for all homes built before 1978 to determine if the property will need to meet 

additional compliance specifications set forth by HUD.  

 

Step 3 – Homeowner Verification and Approval. CDD staff will meet with the applicant to discuss the 

proposed project and what may or may not be eligible for the program. CDD staff will discuss the 

parameters of the grant. If the homeowner agrees to the terms of the program, the agreement will 

be prepared and presented to the City Council for approval. 

 

Step 4 – Contractor Information and Contracts. CDD staff will contact the CoH-approved list of 

Qualified Eligible Contractors (QEC list). This list is maintained by CDD and is updated at least 

annually. Homeowner(s) may elect to exclude one contractor before bid submission.  Quotes will be 

requested from all eligible contractors. No contractor shall be allowed to submit a proposal or cost 

quotation unless they are a Qualified Eligible Contractor and have not obtained a Data Universal 

Numbering System number (DUNS). The CDD will determine the lowest/best bid, present it to the 

homeowner along with a Contractor Homeowner agreement for execution, and coordinate with the 

contractor to undertake the project. The contractor is responsible for securing any required permits.  

 

Step 5 – Timeframe. All work shall be completed according to the work write-up/bid solicitation 

within 30 working days after issuance of a notice to proceed. The nature of some repairs may warrant 

additional days, which must be stated in the agreement or by change order.  

 

Step 6 – Final Inspection. Once the project is completed, CDD staff will contact the client to discuss 

the project. CDD staff will inspect the site to ensure work was completed according to the contract 

specifications. The contractor is responsible for passing all required building/system inspections. CDD 

staff will document work through before and after pictures and take pictures.  

 

Once it has been determined that the work meets contract specifications, the contractor will be 

required to turn in a final invoice for work completed at the property and will be required to sign 

certifying the project was completed.   

 

Step 7 – Customer Satisfaction Survey – For follow-up, the applicant will be mailed a Customer 

Satisfaction Survey. The CDD staff values citizen input; therefore, feedback is greatly appreciated as 

the City strives to improve future services.  

 

Note: It is the responsibility of the applicant to notify CDD staff of any problems that occur after 

project completion and are covered under the provided warranty. 
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For Contractors 

The CDD staff will select the contractor in accordance with the City’s and HUD purchasing/contracting 

policies, particularly as outlined in 24 CFR 85, and including a review of the excluded parties list 

(suspended and debarred contractors; at this revision, the System for Award Management). 

 

Quotes shall be firm for a period of 30 calendar days from the date of bid closing.   

*If the lowest responsible quote is above the City’s maximum limit of $20,000 allowed for Emergency 

Repair projects, the application will be denied and the applicant notified.  

 

Staff will prepare appropriate contract documents and agreements for execution by the homeowner, 

contractor and the City. If a contract is not executed, nor a Notice to Proceed issued within thirty (30) 

calendar days from bid opening, the contractor may withdraw his/her quote, thereby terminating and 

releasing both parties from any further obligation and liabilities.  

 

CDD staff can execute change orders if issues are encountered on the project after the scope of work 

begins. Any contract modifications encountered during the project's execution will be subject to a 

cost-price analysis.  

All work shall be completed according to the work write-up/bid solicitation within 30 working days 

after issuance of the Notice to Proceed unless otherwise stated by contract or change order(s).  

 

The contractor/repair company will provide a one-year warranty for work completed, where possible. 

Upon final inspection and approval by CDD Staff, the contractor may submit an invoice. The payment 

request may be processed upon final inspection approval.  Approved payment requests will be 

submitted for the next City Council agenda for approval if the submitted invoice is received five (5) 

days before the scheduled meeting.  

 

Responsibilities  
 

A. Responsibilities of the Applicant  

• Submitting all required documents to determine eligibility for the program. 

• Making reasonable accommodation to the schedules of the contractor and CDD staff for the 

purpose of inspections, completion of work, photographs, etc.  

• Reviewing, executing, and understanding the program guidelines, work description, and all 

contract documents.  

• Meeting all terms and conditions of the contracts.  
 

B. Responsibilities of the Contractor  

• All work shall be completed in accordance with the 2018 International Residential Codes (IRC) 

and City of Hattiesburg Performance Standards and Specifications. 

• Submitting quotes complying with the City’s standard on specified projects.  

• Making reasonable accommodations to the schedules of the applicant and staff.  
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• Prompt communication with CDD Staff on unforeseen issues on the project as they arise. 

• Completing the work as identified in the contract within the agreed-upon time frame.  

• Communicating with City staff regarding the status of the work during and following project 

completion.  

• Understanding the City’s payment process.  

• Any work outside the scope of the write-up is prohibited. 

 

What The Program Is Not  
 

Although the Emergency Repair Program is designed to respond to a wide variety of problems, it has 

limits and should not be confused with other programs offered by the City of Hattiesburg, Community 

Development Division.  

 

▪ It is not a rehabilitation program. Many times, the most recent item, system, or structure to 

fail in a home may prompt the homeowner to seek assistance from the Emergency Repair 

Program, while many other items are also in need of repair. The Emergency Repair Program is 

designed to respond to the most urgent need, which if left unrepaired, would lead to further 

deterioration or to the house becoming unlivable. The City of Hattiesburg, Community 

Development Division, also offers a Housing Rehabilitation Program that can address many 

more issues than Emergency Repair.  

▪ It is not assistance for home sellers. The homeowner must affirm that they intend to live in 

the home, as far as foreseeable. The funds are intended to keep a homeowner living in their 

home, not to assist them in selling it.  

▪ It is not a remodeling service. To extend assistance to as many households as possible, 

systems and items must be repaired rather than replaced, if possible.  

▪ It is not a homebuyer program.  Applicants must have lived in the home for at least one year 

at the time of application. 

 

Contact Information  

City of Hattiesburg 

Community Development Division 

P.O. Box 1898 

200 Forrest Street 

Hattiesburg, MS 39403 – 1898 

601.554.1006  

cdbg@hattiesburgms.com 

 

 

 

 

 

mailto:cdbg@hattiesburgms.com
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CHANGE HISTORY LOG 

April 5, 2022 Update manual format; add change history log; increase maximum budget from 
$10,000 to $15,000; remove homeowner’s insurance requirements; add change 
history 

June 3, 2025 Increase maximum budget from $15,000 to $20,000; Update the manual to clarify 
and expand examples of eligible emergency repairs for improved guidance and 
consistency.  

 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Kermas Eaton, City Clerk  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Approve the sale of grave spaces per attached receipts. 

File Number: 2025-451 
Minute Book # 

 
  
Summary 
Approve the sale of grave spaces per attached receipts. 
  
Recommendation Statement 
I recommend approval of this item.  
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



































 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Kermas Eaton, City Clerk  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Approve claims docket for the period ending May 31, 2025. 

File Number: 2025-441 
Minute Book # 

 
  
Summary 
Approve claims docket for the period ending May 31, 2025. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



 
Memorandum 

 
To: Mayor Toby Barker and Members of City Council 
    
From: Marybeth Bergin, Director of Transportation and Engineering  
    
cc: 

 
    
Date: Tuesday, June 3, 2025  
    
Re: Authorize publication of Notice of Public Hearing regarding the City of 

Hattiesburg Water Pollution Control Revolving Loan Fund Improvement Project. 
File Number: 2025-456 
Minute Book # 

 
  
Summary 
Authorize publication of Notice of Public Hearing regarding the City of Hattiesburg Water Pollution 
Control Revolving Loan Fund Improvement Project. 
 
The City of Hattiesburg is applying for a State Revolving Loan Fund through the Mississippi 
Department of Environmental Quality (MDEQ) for wastewater system improvements. The total loan 
amount is $2,682,790 for Main St Sewer Phase 1. The improvements will include Sewer 
Replacement along portions of Mable, W 3rd, New Orleans and other side streets. 
 
A public hearing to inform the public regarding the project will be held on July 8, 2025, at 6:30 PM at 
the C.E. Roy Community Center at 300 East 5th Street, Hattiesburg, MS, 39401. A copy of the 
Facilities Plan is available in the office of the City of Hattiesburg located at 200 Forrest Street, 
Hattiesburg, MS 39401, and can be picked up at the front desk for review prior to the meeting. The 
public may submit comments in person, at the time and place of the public hearing or in writing. 
  
Recommendation Statement 
I recommend approval of this item. 
  
Please place this on the June 3, 2025 City Council meeting for consideration. 
 



Notice of Public Hearing

City of Hattiesburg
Water Pollution Control Revolving Loan Fund

WPCRLF FFY2025

The City of Hattiesburg is applying for a State Revolving Loan Fund through the Mississippi 
Department of Environmental Quality (MDEQ) for wastewater system improvements. The 
total loan amount is $2,682,790 for Main St Sewer Phase 1. The improvements will include 
Sewer Replacement along portions of Mable, W 3rd, New Orleans and other side streets. 

A public hearing to inform the public regarding the project will be held on July 8, 2025, at 
6:30 PM at the C.E. Roy Community Center at 300 East 5th Street, Hattiesburg, MS, 39401. 
A copy of the Facilities Plan is available in the office of the City of Hattiesburg located at 
200 Forrest Street, Hattiesburg, MS 39401, and can be picked up at the front desk for 
review prior to the meeting. The public may submit comments in person, at the time and 
place of the public hearing or in writing. Comments to be submitted in writing shall be 
mailed to the City Clerk at 200 Forrest St., Hattiesburg MS, 39401 or hand delivered to City 
Hall Prior to the public hearing.  

Publish:   June 5, 2025
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